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SUPPLIER QUESTIONNAIRE - RFB: 2025-091
24COR-061 FURNITURE, SPACE PLANNING, AND WORKPLACE ENVIRONMENT SOLUTIONS

CERTIFICATION

I hereby certify that the information provided in this questionnaire s accurate and complate.
Mamea: Joseph Brothers
Title: SVP, Strat
Signature:
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GEMERAL CONTRACT DOCUMENTS AND INFORMATION

The following sets forth the contract documents contained in this suite of documents as applicable to CoreTrust,
Lead Agency, Supplier, and the applicable participating agency.

APPENDIX &
Section A* Participating Agency Requirements These Sections provide the Participating
Agencies and Lead Agency's respective
Seclion B* Lead Agency Requirements L statutory and regulatony requirements
Participating with which the Supplier must comply
Section C Federal Cantract Tarms and Conditions | A9eNCY, Lead
Agency, and ; :
_ _ _ Supplier *Sections A and B may be modified as
Section D Mew Jersey Business Compliance necessary to meet an individual
paricipating public entity's statutory and
Saction E Stale Motice Addandum regulatory requirerments,
APPENDIX B
SetinE | Backpunc X Sope Lead Agency, | These Sections provid the solicitation
Saction G Submission Protocol, Evaluation; Award Supplier am:ll purppseis]-. general scope, submission
ool - o - CoraTrust requirements, and evaluation and award
Section H equiramants for National Cooperative infarmatian.
Contract
The Mastar Agreement defines: (i) the
relationship between Lead Agency and
Sectian | Form of Master Agreement LTEM"?W Supplier; and (i} the terms and pricing of
and Supplier Supplier's products andior services
offered to Participaling Agencies,
The Administration Agreemant definas
the roles and obligations of CoreTrust
Supolier and and Supplier regarding marketing and
Sectan K Form of Administration Agreement Ell:lq:Tl'l.lit s=lling CoreTrust's cooperative
purchasing program to Participating
Agencies,
The Master Intergavernmental
Cooparative Purchasing Agraament
Saction L Form of Master Intergovernmental Lead Agency allows Lead Agency's Participating
Cooperative Purchasing Agreemant and CoreTrest | Agencies to acquire Supplier's products
andior sarvices through CoraTrust's
cooperative purchasing program.
The Lead Public Agency Cenificate is
the Lead Agency's agreement 1o adhere
Saction M Lead Public Agency Certificate ta the terms of the Master
Lesad Agency, Intergovernmental Cooperative
Supplier, and Purchasing Agreament (MICPA)
CoraTrust
Saction N Technical Proposal Seclions M and O are designated for the
Supplier's use whan developing their
Section O Caost Proposal technical and cost proposals.
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ORDERS OF PRECEDENCE

This contract is composad of the documents set forth in the Table of Contents. For purposes of this solicitation,
conflicts among these documents shall be resolved in the following order of precedence:

Section F - Background & Scope

Section G — Submission Protocol; Evaluation; Award
Section A& — Paricipating Agency Requirements

Section B = Lead Agency Requiremenis

Section C = Federal Confract Terms and Conditions

Saction D - MNew Jersay Business Compliance

Section E - State Mofice Addendum

section K — Form of Administration Agreemeant

Saction L = Form of Master Intergovermmental Cooperative Purchasing Agreement
10. Saction | = Form of Master Agreement

11. Saction N — Technical Proposal

12. 3ection O — Cost Froposal

13. Section H — Requirements for Mational Cooperative Contract
14. Section J - Master Agreement Acceptance Form

15. Section M = Lead Public Agency Cerificate

MENE: LN

For purposes of the awarded contract, conflicts among these documenis shall be resclved in the following order
of precedence:

1. Section A - Parlicipating Agency Requirements

2. BSection B - Lead Agency Reguirements

3. Section C - Federal Contract Terms and Conditions

4, Section D — Mew Jersey Business Compliance

5. Section E - State Motice Addendum

G, Seclion F - Background & Scope

7. Section K — Administration Agreameant

8. SectionL - Master Intergovernmental Coopearative Purchasing Agreament
9. Section| - Master Agreement

10. Section M = Technical Proposal

11, Section O - Cost Proposal

CoreTrust Purchasing Group LLG Page 4 of 128

RFB-2025-081 ! 24COR-DE1



corektrust | Public Sector

APPENDIX A - REQUIREMENTS

SECTION A - PARTICIPATING AGENCY REQUIREMENTS

(Thiz page Left blank for use by participating agancies)
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SECTION B — LEAD AGENCY REQUIREMENTS

This best valua solicitation ("solicitation”) is publizhed by Broome County, New York {"Lead Agency") for the
purpose of awarding 8 master cooperative purchasing agreemeant (the "Master Agreemeant”) and creating a
cooperative purchasing program that shall be available to Paricipating Agencies. Broome County, New York,
as the Lead Agency, will award the master cooperative purchasing agreement. Af the time of this solicitation,
the number of "Participating Agencias” is unknown.

IMPORTANT NOTICE — SOLICITATION DISTRIBUTION

The County of Broome officially distributes solicitation documents through the Empire State Purchasing Group
hitps:/feww. bidnetdirect. com/new-york/broome-county. Copies from any other source are not considered
official copies. Only those proposers who obtain solicitation documents from the Emipire State Purchasing
Group are guaranteed to receive addendum information, if such informafion is issued.

If you have obtained this document from a source other than the Empire State Purchasing Group, it is
recommended that you obtain an official copy by registering with this service.

OME (1) ORIGINAL, OME (1) DUPLICATE and ONE (1) ELECTRONIC COPY ON USB (no CDs please], of
the bid shall be delivered or mailed, with any required data, in a SEALED ENVELOPE, which shall be
properly identified with the following required information:

1. BIDDER'S FULL NAME & ADDRESS
2. THE BID TITLE (SEE ABOVE)
3 BID NUMBER (UPPER LEFT)

Submit proposals to: BROOME COUNTY DIVISION OF PURCHASING
60 HAWLEY STREET, 2ND FLOOR
EDWIN L. CRAWFORD COUNTY OFFICE BUILDING
BINGHAMTON, NEW YORK 13801

BIDS SHALL BE SUBMITTED AND RECEIVED IN THE DIVISION OF PURCHASING UP TO AND
INCLUDING 2:00 PM EST, THURSDAY, FEERUARY 5, 2026,

LATE BIDS - All bids received after the deadline date and time stated above will not be considered and
will be returned unopened to the bidder. The bidder assumes the risk of any delay in the mall or
in the handling of the mail by employees of the County. Whether sent by mail or by means of
personal delivery, the bidder assumes responsibility for having the bid deposited on time at the
place specified

Bids shall be publicly opened and read aloud at 2:30 PM, on the above date, in a designated area assigned
by the Division of Purchasing. If attending, please check with the Division of Purchasing on the second
floor of the Edwin L. Crawford County Office Building for instructions as to where the bid opening will be
held.

1.0 Facsimile machine or elecironic bid responses will not be accepted,
2.0 Bidders may seek interpretation of the meaning of any of these specifications or other contract

documents. Ewvery request for interpretation should be addressed to the designated contact personi(s)
listed in the specifications no later than five {5) working days prior to the date set for bid opening. Nolice

CoreTrust Purchasing Group LLC Pane 6 of 126
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a0

4.0

of all such interpretations and any supplemental instructions may be sant to all bidders of record, in the
form of addenda to the specifications. All addenda so issued will then become a part of the contract
documents.

All Bidders must complete, sign and submit the original and duplicate copies of the enclosed bid
documents. [Extra copies of these forms should be made and retained by the bidder.)

CANCELLATION - The County reserves the right to ferminate this agreement at any time upon thirty

(30) days written nolice 1o the other party. In the event of a default and cancellation of the contract, the
bidder shall be responsible for payment to Broome County of a sum equal to the additional contract
costs to the County.

CANCELLATION DUE TO NON-APPROPRIATION OF FUNDS/LEASES - Broome County reserves the right

5.0

6.0

7.0

to cancel the contract if the County Legislature, during the enactment of the County Budget, fails or
declines lo appropriate moneay for the continuation of the leasa(s).

REJECTION OF BIDS - Broome County reserves the right to reject all bids not considered to be in the
best interests of Broome County or to waive any informalities in bids received, should such procedures
be in the best interests of the County.

ASSIGNMENT - It is muiually understood and agreed that the successful bidder/proponent shall nof
assign, transfer, convey, subletl, or othemrwise dizspose of the contract or the right, title, or interest therein,
or his power to execute such contract, o any other person, company, or corporation without the express,
pravious, written consent of Broome County.

REGULATORY COMPLIANCE - The contractor represents that all goods and services provided shall
comply with all applicable standards, rules, and regulations in effact for the requirements of faderal, state
and local laws and regulations as applicable, including the Consumer Froduct Safety Act, Occupational
Safety and Health Act, as amended, or other applicable laws or regulations.

USE OF FORKLIFTS AND RELATED EQUIPMENT: 29 CFR 1910.178{1){1) contains safely requiraments

8.0

relating ko fire protection, design, maintenance and use of fork trucks, tractors, platform lift trucks,
motorized hand trucks and other spacialized industrial frucks powered by electric mator or internal
combustion engines. Broome County requires that all vendors that use “light industrial trucks”, as the
term is definad by OSHA, provide writtan proof of training on the piece of equipment to be used for each
employee that will use it (commonly referred to as a "forklift license”. The written documentation - must
certify that the aperator training meets or exceeds the OS5HA standard. This mandate applies to all
vandors’ employees, independent contractors, and subcontractors. Failure to follow this standard shall
be a material breach of your confract with Broome County. In the event of such a material breach,
Broome County may exercise any/all its right at law, in equity and/or as recited in this contract.

WITHDRAWAL - ERRORS - RESCISSION OF BID

Mo Bid may be withdrawn after the bid deadline unless no award has been made within forty-five (45)
days of bid opening.

In the case of a unilateral bid mistake, or error, by a Bidder, on any bid proposal, legislation
allows the Bidder to withdraw the bid after showing that:

1} The mistake was known, or made known to the "County, Board, or Purchasing Agent” PRIOR to

CoreTrust Purchasing Group LLG Page 7 of 128
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theawarding of the contract, or within three (3) days after the bid opening, whichaver period is
shorer,

2) The prica bid was based on an error of such magnitude that enforcement would be unconscionable,
3] The bid was submitted in good faith and the Bidder submits credible evidence that the mistake was

a clerical error rather than a judgmental error

4) The error was due to an unintentional substantial mathematical error, or unintentional omission of a

substantial quantity of work, labor, material, or services, made direcily in the compilation of the bid
(which error or omission can be shown by objective evidence drawn from cerain listed
documents); and

3) K is possible to put the County in "status quo ante™.

THE SOLE REMEDY FOR SUCH BID MISTAKE IS WITHDRAWAL OF THE BID AND THE RETURN OF
ANY BID SECURITY. ANY AMENDMENT OR REFORMATION OF THE BID IS EXPRESSLY

EROHIBITED.
C. ERRORS

8.0

10.0

1.0

120
will

Any errors in the bid award which are the fault of the County must be forwarded, in writing, 1o the
Broome County Division of Purchasing within five (5) working days of the notification award. No
corrections will be made beyond that date. If errors on the part of the County are discoverad oo late
to be corrected, we will issue a “no award” on those affected items and re-bid or quote.

RESCISSION OF AN AWARD

After an award has been made by the County, and all participating agencies notified, there will be a
5250 charge to vendors who then discover a mistake in their bid award and want the award rescinded,
It is costly for the County to re-figure bid awards, notify all agencies involved and change all our
records.

Vandors should be careful in figuring their bids prior to submizsion. The vendor requasting a bid
rescission will be billed by the Division of Purchasing. If the bill is not paid by the vendor, the entire
award may be rescinded, and the vendor's rasponsibility may be guestioned for fufure bids,

If the successful bidder exhibits a history of back orders or delayed deliveries, the County of Broome
reserves the nght to rescind their award and the vendor's responsibility may be questionad for future
bids.

If the bid is for furnishing supplies, matarials, equipment, or services and is basad upon a QUANTITY
ESTIMATE, the bidder shall agree to furnish additional guantities, if required, at the price bid for tha
term of the contract,

TAX EXEMPT STATUS - Broome County is a political subdivision of the State of Mew York and as a
government entity, is exempt under Purchase Tax Law, Section 1116. Broome County is not issued
an exempt organization certificate or an ST119 with an exemption number by the New York State
Department of Taxation and Finance. A copy of a Broome County Voucher, Purchase Order, or Petty
Cash Form are the anly cerifications the vendaor is required fo keep for documenting the tax-exempt
gsale. Contractor's quastions concerning Broome County's tax-axempt status should be directad to the
Depariment of Audit and Control (E07) 778-2178.

Price discrepancies between prices written in figures and prices written in words - the written words
be accepled as the price bid. In cases where price discrepancies written in figures between the unit

CoraTrust Purchasing Group LLC Fapge & of 128
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13.0

14,0

15.0

16.0

17.0

18.0

19.0

20.0

prica{s) and the extended totals, the unit price{s) will be accepted as the price bid.

EBroome County reserves the right to evaluate andfor reject all bids in whaole or in pari, and o waive
technicaliies, irregularities, and amissions, if, in the County’s judgment, the best interests of Brooma
County will be served.

The words, "officar” or "officer of the company”, means anyone having the "authority” to obligate their
principal in the bidding and contract process. This person will provide documentation that they have
this autharity and will furnish the documentation within 72 hours, when requested, or be considerad
indicative of non-responsibility and will not be given further consideration.

Broome County also reserves the right to REVISE ar AMEND the bid specifications prior to the bid
opening date by WRITTEN ADDEMDA for reasons other than 2.0 above.

COUNTY CONTRACTS/NEW YORK STATE CONTRACTS - Broome County Reserves the right to
purchase from other Municipal confractis), New York State contracts and/or Cooperative contracts as
allowed by law.

DELIVERY - If the successful bidder fails to deliver within the time specified, or within a reasonabla
tirma as determinad by the Broome County Purchasing Agent or fails to make immediate replacement
of rejected items when so requested or as directed by the appropriate County Departmeant, Broome
County reserves the right to purchase the same or similar itemi(s) from other sources to replace the
itemi(s} rejected or not deliversd.

On all such purchases, the Bidder agrees o reimburse the County promplly for excess cosls
accasioned by such purchases. Should the cost be less, the successful Bidder shall have no claim to
the difference. Such purchases will be deducted from the estimated guantity.

Raimbursameant to the County, as noted above, may be in the form of a “credit”, issued by the vendor
and deductible from a current or future invoice. The request for credit will be documented by the
ordering depariment, on a Broome County “charga back form”.

Should any of the instructionsfinformation in the attached bid package vary from the above, the bid
i ipnslinformation will tak anca,

CONTRIBUTION STATEMENT & GIFT STATEMENT

Election law signed statements, The county shall require a signad statemant for any contract or
agreament that requires formal bidding under the New York State General Municipal Law, the Broome
County Charter or Local Law of Broome County that the professional business entity has not made a
contribution within one calendar year immediately preceding the date of the contract or agreament
which exceeded the permitted thresholds set forth in article 14 of the Election Law of the State of New
York.

Gifis signed statemeant. The county shall reqguire a signed statement for any contract or agreement
that requires formal bidding under the Mew Yaork State General Municipal Law, the Brooma County
Charter or Local Law of Broome County that discloses all gifts given, if any, by the bidding professional
business enfity to any officer or employee of the County of Brooms,

PROP L
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Parsons desiring to make a proposal shall use the proposal blank prepared and attached herete. The blank
places in the proposal must be filled in a3 noted and no change shall be made in the phraseology of the
proposal or in the itams mentioned herein. The specifications atached hereto are to be considered as and
ghall form a part of the agreement.

Each proposal shall specify the correct gross or lump sum and shall also specify the unit prices for each of the

separate items if called for in the proposal. In case the amounts shown in words and the equivalents in
figures do not agree, the written words shall be considered binding.

21.0 IRANIAN ENERGY SECTOR DIVESTMENT

1. Contractor/Proposer hereby represents that said Confractor/Proposer is compliant with Mew York State
General Municipal Law Section 103-g entitled “lranian Energy Sector Divestment”, in that said
Contractor/Proposer has not:

8. Provided goods or sarvicas of 520 Million or mora in the enargy sactor of Iran including but not limited to
the provision of oil or liquefied natural gas tankers or products used to construct or maintain pipelines
used o transport il or liquefied natural gas for the energy sector of lran; or

b, Acted as a financial institution and extended $20 Million or mone in credit to another person for forty-five
days or more if that person's infent was to use the credit to provide goods or services in the enargy
sector in Iran.

2. Any ContractonProposer who has undertaken any of the above and is identified on a list created
pursuant to Section 165-a (3){b) of the New York Stale Financa Law as a person engaging in
investment activities in Iran, shall not be deemed a responsible bidder pursuant to Section 103 of the
Mew York State General Municipal Law.

3. Except as otherwize specifically provided herein, every Contractor/Proposer submitling a bid/proposal
in response to this Request for Bids/Request for Proposals must certify and affirm the following under
penalties of perjury;

a. "By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, and in
the case of a joint bid, each party thereto certifies as to its own organization, under penalty of perjury,
that to the best of its knowladge and balief, that @ach bidder is not on the list created pursuant to NYS
Finance Law Section 165-a (3)b)."

Broome County will accept this statement electronically in accordance with the provisions of Section 103
of the General Municipal Law.

4. Except as otherwise specifically provided hergin, any Bid/Proposal that is submitied without having
complied with subdivision (a) above, shall not be considered for award. In any case wheare the
BidderProposer cannot make the cerification as set forth im subdivision (a) above, the Bidder/Proposer
shall z0 state and shall furnish with the bid a signed statement setting forth in detail the reasons,
therefore. The County reserves its rights, in accordance with General Municipal Law Section 103-g to
award the Bid/Proposal to any Bidder/Proposar who cannot makea the certification, on a case-by-case
basis under the following cireumsiances:

4. The investment activities in Iran were made before April 12, 2012, the investment aclivities in Iran have
not been expandad or renewed after April 12, 2012, and the Bidder/Proposer has adopted, publicized,

CoreTrust Purchasing Group LLC Pape 10 of 128
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and is implementing & formal plan to cease the investment activities in Iran and to refrain from engaging
i ary mew investments in lram; o

b. The County of Broome has made a determination that the goods or services are necessary for  the
County to perform its functions and that, absant such an exemption, the County of Broome wiauld
ke unable fo obtain the goods or semvices for which the Bid/Proposal is offered. Such determination
shall ba made by the County in writing and shall be a public document.

22.0 EXECUTIVE ORDER 177 REGARDING ANTI-DISCRIMINATORY POLICIES AND PRACTICES

The Mew York Stale Human Rights Law, Article 15 of the Exacutive Law, prohibits discrimination and
harassment based on age, race, creed, color, national origin, sex, pregnancy or pregnancy-related conditions,
sexual orientation, gender identity, disability, marital status, familial status, domestic violence victim status,
prior arrést or conviction record, military status or predisposing genetic characteristics.

The Human Righis Law may also require reasonable accommodation for persons with disabilities and
pragnancy-ralated conditions. A reasonable accommodation is an adjustment to a job or work environment
that enables a person with a disability to perform the essential functions of a job in a reasonable manner. The
Human Righis Law may also require reasonable accommodation in employment on the basis of Sabbath
ocbservance or religicus practices.

Generally, the Human Rights Law applies to:

* all employers of four or more people, employment agencies, labor organizations and apprenticeship training
programs in all instances of discimination or harassment;

= amiployers with fewser than four employees in all cases involving sexual harassment, and,

= any emplover of domestic workers in cases involving sexual harassment or harassment based on gender,
race, religion, or nabonal ongin,

In accordance with Executive Order Mo, 177, the Bidder hersby cerifies that it does not have institutional
policies or practices that fail to address the harassment and discrimination of individualzs on the basis of their
age, race, creed, color, national origin, sex, sexual orientation, gender identity, disability, marital status, military
slatus, or other protected status under the Human Rights Law.

Executive Order Mo, 177 and this certification do not affect institutional policies or practices that are protected
by existing law, including but not limited fo the First Amendment of the United States Constitution, Aricle 1,
Section 3 of the New York State Constitution, and Section 286(11) of the New York State Human Rights Law.

23.0 EXECUTIVE ORDER 16 CONTRACTING WITH BUSINESSES CONDUCTING BUSINESS N
RUSSIA

Executive Order No. 16 provides that “all Affectad State Entities are directed to refrain from
entering into any new contract or renawing any existing contract with an antity conducting
business operations in Russia.” The complete text of Executive Order Mo. 16 can be found here,

The Execufive Order remaing in effect while sanctions imposed by the federal government ane in
effect. Accordingly, vandors who may be excluded frorm award becausa of current business
operations in Russia are nevartheless ancouraged o raspond to solicitations 1o presarve thair
confracting opportunities in case the sanchions are lited during a solicitation or even after award in
the case of some solicitations.

As defined in Executive Order Mo. 16, an “entity conducting business operations in Russia® means
an institution or company, wherever located, conducting any commercial activity in Russia or
transacting business with the Russian Government or with commercial enfities headguariered in
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Russia or with their principal place of business in Russia in the form of contracting, sales,
purchasing, investment, or any business parinership,

240 STATE FINANCE LAW §139-M GENDER-BASED VIOLENCE AND THE WORKPLACE

Effactive Movember 5, 2025, State Finance Law §13%-m reguires a bidder cerfification on Gendear-
Based Violence and the Workplace for competitive New York State procurements. The
cerfification must be subscribed to and affirmed under penalty of perjury and confirms the bidder
has implemented a written policy addressing gender-based violence and the workplace and has
shared that policy to all employees, directors, and board mambers.

By submission of this bid, each bidder and each person signing on behalf of any bidder certifies,
and in the case of a joint bid each party thereto certifies as to its own organization, under penalty
of perjury, that the bidder has and has implemented a written policy addressing gender-based
violenca and the workplace and have provided such policy to all of its employees, directors and
board members. Such policy shall, at a minimum, meet the requirements of subdivision 11 of

section five hundred seventy-five of the executive law

NOTICE: All bids received that lack:

1) a Signed Proposal;

2) a Signed Non-Collusive Bidding Certificate;

3) Samples when requested; or

4) Bid Bond ! Check, when required, will be rejected as being non-responsive at the formal
pubilic bid opening.

A BID BOND IS NOT REQUIRED FOR THIS BID.
The County procurement officer(s) or employee(s) conducting the bid opening will document the non-

responsivenass orally and in writing. The non-responsive bid will not be publicly read and will not be returned
to the bidder,

EXTENSION OF CONTRACT TO NON-BROOME COUNTY GOVERNMENT AGENCIES AND OPEN TO

ERDOME COUNTY POLITICAL SUBDIVISIONS

It I& the intent of this invitation for bid that Non-Broome County Government Political Subdivisions and
others authorized by law and located in the county of Broome, to participate in the contract awarded.

The County also reserves the right to allow all municipal and not for profit organizations authorized under the
General Municipal Laws of the State of New York, to purchase any goods andlor services awarded as a result
of this bid in accordance with the latest amendmants to NYS GML 100 through 104. However, it is understood
that the extension of such contracts is at the discretion of the vendor and the vendor is only bound to any
contract between the County of Broome its participating Political Subdivisions and others authorized by law
and located in the County of Broome and the vendar.

All arders will be placed by the ordering Non-Broome County Government Agency and shall be billed and make
payment to the Vendor/Contractor, All Nan-Broome County Government Agencies are required to make
payments directly to the Vendor/Contractor.

CoreTrust Purchasing Graup LLC Page 12 of 128
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Upon request, non-Broome County Government agencies must fumish the VendorContractor with the proper
tax exemption cerificate or documentation of tax-exempt status. (Purchase orders should hawve this
information and be retained for documenting the tax-exempt sale.)

All participating Mon-Broome County Government agencies and Bidders understand, acknowledge and agree
that the sole responsibility in regard to performance of the contract, of any obligation, covenant, condition or
term thereunder by either such party, thereto shall be bome and is expressly assumed by the parlicipating
Mon-Broome County Government agencies and contractors and not by Broome County Govermnment. [n the
event of a fallure or breach in performance of any such contract by a non-Brooma County Governmeant agancy
or contractor, the Broome County Gavernment specifically and expressly disclaims any and all liability for such
defective performance or breach, and the eligible participating Non-Broome County Government agencies and
contractors, agents and employees harmless from any liability that may be or is imposed by the failure of aither
party to perform in accordance with itz obligations, covenants and the terms and conditions of this Broome
County Government cenfralized confract.
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Risk Management & Insurance Specifications

Project Description or Contract | Furniture, Space Planning, and Workplace Environment Solutions.
NMumber Mational Cooperative contract.

Date Issued o [ecember 29, 2025

Yendor name {“Cuntrm:ﬁ:u’“} TBI»

County Department Purchasing Carolyn Secor x6504

Please read these specifications very earefully. These specifications are part of your contract with Broeme County. It
is advisable that you forward a copy of these specifications to your insurance agent. Broome County’s waiver of any
requirement(s) set forth herein shall nof constituie a waiver of any other contract provision.

Part 1. General Provisions

2.

The Contractor shall procure and maintain during the term of this contract, at the Contractor’s expense, the

insurance policies listed in Part 11 with limits equal to or greater than the enumerated limits.

The contractor shall be solely responsible for any self-insured retention or deductible losses under each of the

required policies.

Every required policy, including any required endorsements and any umbrella / excess policy, shall be primary

insurance. Insurance carried by Broome County, its officers, or its employees, if any, shall be excess and not

contributory insurance to that provided by the Contractor.

Every required coverage type shall be “occurrence basis”™.

The Contractor may utilize umbrellafexcess liability coverage to achieve the limits required hereunder; such

coverage must be at least as broad as the primary coverage (follow form).

All insurance certificates must be approved by the Office of Risk & Insurance Management. See section |1

for specific requirements regarding insurance proof.

The County reserves its right to request certified copies of any policy or endorsement thereto,

All insurance shall be provided by insurance carriers licensed & admitted to do business in the State of New

York and must be rated “A—VII" or better by A.M. Best (Current Rate Guide).

If the Contractor fails to procure and maintain the reguired coverage(s) and minimum limits such failure shall

constitute a material breach of contract, whereupon Broome County may exercise any rights it has in law or

equity, including but not limited to the following:

{c) immediate termination of the contract:

(¢} withholding any / all payment({s) due under this contract or any other contract it has with the vendor
{common law set-off); OR

(¢) procuring or renewing any required coverage(s) or any extended reporting period thereto and paying any
premiums in connection therewith. All monies so paid by Broome County shall be repaid upon demand.,
or al the County s option, may be offset against any monies due to the Contractor,

10, Meither Party shall permit a subcontractor to enter upon or continue the performance of this Agreement unless
such subcontractor is and remains insured in accordance with the requirements listed hereunder. Anv such
subcontracting Party shall indemnify the other Party for any loss suffered by the non-subcontracting Party for the
failure of any subcontractor to so insured. The indemnity shall survive expiration or termination of the
Agreement.

CoreTrust Purchasing Group LLC Page 14 af 123
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Part 11. Required Insurance — Minimum coverage tvpes and amounts.

Minimum Limits

Commercial Greneral Liability (O0 L) imeludimg:

[nstallation/Contractors Liability

Producis & completed operations shall not be excluded.

Broome County shall be named additional insured. The additional insured
endorsement for the insurance shall not contain any exclusion for bodily injury or
property damage arising from completed operations.

Proof of additional insured coverage shall be evidenced through a carrier
issued endorsement, (IS0 CG 20 10 11 85 or equivalent)

£ 1,000,000 F2,000, 000
Per ocourrence ! minimum
annual appregate imit

Automobile Liahility {Comprehensive Form
hust cover owned, non-owned and hired vehicles

£ 1,000, 000
Combined Single Limit

Waorkers' Compensation and Emplover's Liability  See #2
If you have no employess (sole proprietor) you may provide an affidavit of
exemption. (CE-Z00) if the box to the left is checked

Statutory amount / $ 100,000

Disability Insurance Sgg B3

If wou have no employees (sole proprietor) you may provide an affidavit of
exemption. (CE-200) if the box to the left is checked

Statutory limits

Umbrells coverage: over CGL and Awtomobile

§2, 000,000 CSL

|. The certificate face shall:

# indicate coverage(s) (other than Workers” Compensation & Disability) & minimum amounts required

in part 11.1

# provide that the coverage(s) shall not be cancelled, terminated, or materially changed (including an
insurance limits reduction) unless thirty (30) days prior written notice has been given to the County

Office of Risk & Insurance Management,
# Disclose all policy exclusions
¥ Disclose the amount of self-insured retention or deductibles.
# Show Products & completed operation

2. Proof of Workers' Compensation Coverage must be provided on NYS issued WOCB form C-105.2 or 1-26.3,

Exemption should be provided on CE-200

3. Proof of Disability Coverage must be provided on NYS issued WCB form DB-120.1 or DB320/82% or DB-155.

Exemption should be provided on CE-200
4. The Additional Insored & Certificaie Holder shoubld read:

County of Broome

Attn: Office of Risk & Insurance Management
POy Box 1766

Binghamton, NY 13902-1766

Part IT1 Defense and Indemnification

from the sole negligence of the County or its emplovees.

The following provisions concerning indemnification shall not be construed to indemnify the County
for damages arising from bodily injury to persons or property contributed to, caused by or resulting

The Contractor agrees to indemnify and hold the County of Broome and any officer, employee and/or
agent thereof free and harmless from any and all losse(s), penaliy(ies), damages, settlement(s), cost(s),

CoreTrust Purchasing Group LLG
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charge(s), professional fee(s) or other expense(s) or liability(ies) of every kind arising from or relating to
any and all claim(s), lien(s), demand(s), obligation{s), action(s), proceedings or causes of action of any
kind in connection with, or arising directly or indirectly from the negligent erron(s) and/or omission(s)
and/or act(s) of the Contractor (including Contractor’s employees, agents or and/or subcontractors) in the
performance of this agreement,

Without limiting the generality of the preceding paragraphs, the following shall be included in the
indemnity hereunder: any and all such claims, etc., relating to personal injury, death, damage o property,
or any actual or alleged violation of any applicable statute (including specifically but not limited to New
York State Labor Law §§ 200; 202; 240 & 241), ordinance, administrative order, exccutive order, rule or
regulation, or decree of any court of competent jurisdiction in connection with, or arising directly or
indirectly from, errors and/or negligent acts by the Contractor, as aforesaid,.

Part IV Salely

Broome County specifically reserves the right to suspend or terminate all work under this contract
whenever Contractor and/or contractor’s employees or subcontractors are proceeding in a8 manner that
threatens the life, health, or safety of anv of contractor”s emplovees, subcontractor’s emplovees, county
employvees or member(s) of the general public on county property.  This reservation of rights by Broome
County in no way obligates Broome County to inspect the safety practices of the Contractor,

If Broome County exercises its rights pursuant to this part, the contractor shall be given three days to cure
the defect, unless Broome County, in its sole and absolute discretion, determines that the service cannot
be suspended for three days due to Broome County s legal obligation 1o continuously provide contractor’s
service to the public or Broome County's immediate need for completion of the Contractor’s work. [n
such case. Contractor shall immediately cure the defect.

If the Contractor fails to cure the identified defectis), Broome County shall have the right to immediately
terminate this contract. In the event Broome County terminates this contract, any payments for work
completed by the Contractor shall be reduced by the costs incurred by Broome County in re-bidding the
work and for by the increase in cost that results from using a different vendor,

CoreTrest Purchasing Group LLC F"age 16 of 128
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BROOME COUNTY

REQUIRED DOCUMENTS

Required Documents - Proposals raceived that do not include the required documents signed and returned may
be deemed non-responsive and removed from consideration for award.
Aftachments:
+ Insurance Requirements
+ Proposal Specification
+ Required Documents:
- Proposal Sheet
- Variation and Justification Sheet
- Mon-Collusive Bidding Cerificate
- Iranian Energy Divestment Cerdification Election Law Statement
- Gifts Staternant
- Insurance Acknowledgment
= W9
- Reszpondent's Check List
- Federal Terms & Conditions

CoraTrust Purchasing Growg LLEC Page 17 of 128
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BROOME COUMTY
DEPARTMENT OF PURCHASING
PROPOSAL SHEET

RFB-2025-031 / 24COR-061 Furniture, Space Planning,
and Workplace Environment Solutions

The undersigned proposes and offers to furnish and deliver, for Broome County, Fumiture, Space Planning,
and Workplace Environment Solutions, the specifications for which are attached. This proposal and offer is
guaranteed to fulfill the minimum specifications as prepared by Broome County,
** This submission constitutes a cartification that no Broome County Officer or employes has any
intarest harein. |In the event that any Broome County Officer or employee has any such interest,
the full nature thereof shall be disclosed.

MAME OF COMPANY: ODP Business Solutions, LLC

6600 Morth Military Trail
ADDRESS OF COMPANY;

Boca Raton, FL 33496-2434

MAME & TITLE OF
OFFICER OR PERSON

SIGNING THIS BID: thers, SVP, Strategy & Growth

SIGMATURE:

DATE: = Az

TELEPHONE NUMEBER: 865.306.2696

FAX NMUMBER: B888.813.7272

800 NUMBER: _BRR.2E3.3427

E-MAIL ADDRESS: micah ferraro@odpbusiness.com

*Pleasa sea atlachad VYaralions and Justihcation - Clarfication - Exceplions documeant.

MOTE: By signing and submitting this bid for consideration by Broome County, the vendor acknowledges that
they have read, understand and agree to all aspects of the specifications as presented without reservafion ar
alteration, The signer acknowledges that hefshe is authorized to submit this bid,

BIDDERS MUST SUBMIT THIS ORIGINAL SHEET AND AN EXACT, CLEAR DUPLICATE.

CareTrust Purchasing Groug LLC Pags 18 of 128
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BROOME COMNTY
DEPARTMENT QOF PURCHASING
VARIATION AND JUSTIFICATION SHEET

| do not have any variations to the published specifications

A | have variations to the published specifications (explanation below):

*Please see attached Variations and Justificaton - Clarification - Exceptions document

MNOTICE:

*Make as many additional copies as necessary to factually document variances. Failure to
properly document variances, etc., will be indicative of non-responsivensss and no further
consideration will be given

BIDDERS MUST SUBMIT THIS ORIGINAL SHEET AND AN EXACT, CLEAR DUPLICATE.

CoreTrust Purchasing Groug LLG Paga 20 of 1249
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NON-COLLUSION BIDDING CERTIFICATE

RFB-2025-081 | 24C0OR-061 Furniture, Space Planning, and Workplace Environment Solutions

NOMN-COLLUSIVE BIDDIMG CERTIFICATION:

“la}) By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, and in
the case of a joint bid, aach party thereto certifies as to its own organization, under penalty of parury, that to the best
of kmowledge and belief;

(1) The prices in this bid have been arived ab independenily without collusion, consultation,
communication, o agraament, for the purpose of restncting competition, as to any matter relating to swch prices with
any other biddar or with any compsatitor;

(2 Unless atherwise required by lew, the prices which have been quoted in this bid have nol been
knowingly disclosed by the bidder and will nod knowingly be disclosed by the bidder prior to opening, directly or
indirectly, to any other bidder or to any competitor; and

(3 Mo attempt has been made or will be made by the bidder 1o induce any olher person, parnership or
corparation to submit or not fo submit & bid for the purpose of restricting competition.®

QDP Business Solutions, LLC
NAME OF COMPANY

SVP, Strategy & Growth
SIGNATURE & TITLE OF SIGNER

NOTE:

A bid shall not be considered for award nor shall any award be made where (&) (1), (2} and (3) abowve have nat
been complied with; provided, however, that if in any case the bidder cannol make the foregoing certification, the bidder
shall g0 state and shall fumish with the bid a signed statement which sets forth in defail the reason therefore. Whare
(@) (1), (2) and (3) above have not been complied with, the bid shall not be considered for award nor shall any award
be made unless the haad of the purchasing unit of the political subdivision, public department, agency or official thereof
to which the bad is made, or his dasignes, datermines that such disclosure was not made for the purpose of restncting
compatitian.

Tha fact that a bidder (&) has published prce lists, rates or tarffs covering teams being procured, (b) has informed
prospeclive customers of proposad or panding publication of new or revised price lists for such itams, or (c) has sold
tha same Hems to othar custamars at tha same pricas being bid, does nof constitute, without more, a disclosure within
the meaning of subparagraph one (aj.

Ay bBid hereafer made to any political subdivision of tha state ar any public dapartmeant, agency or official thereof by a
corporate bidder for work of serices parformead or to be parformed or goods sodd or to be sold, where competitive bidding
is required by statute, rule, regulation, or local law, and where such bid contains the cerification refarmed to in subdivision
ona of this section, shall be deemed to have besn authorized by the board of directors of the bidder, and such
authaorization shall be deemed o include the signing and submission of the bid and the inclusion therein of the certificate
as to non-collusion as the act and deed of the corporation.

BIDDERS MUST SUBMIT THIS ORIGINAL SHEET AND AN EXACT, CLEAR DUPLICATE.

CareTrust ﬁurl:ﬂasing Group LLC PFage 21 of 128
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IRANIAN ENERGY DIVESTMENT CERTIFICATION

FPursuant to Section 103-g
Of the New York State
General Municipal Law

A. By submission of this bid/proposal, each respondent and each person signing on behalf of
any bidder/proposer certifies, and in the case of a joint bid, each party thereto certifies as to its
awn organization, under penalty of parjury, that to the best of its knowledge and beliaf that each
bidder is not on the list created pursuant to paragraph (b) of subdivision 3 of Section 165-a of the
New Yaork State Finance Law.

B. A Bid/Proposal shall not be considerad for award, nor shall any award be made where the
condition set forth in Paragraph A above has not been complied with; provided, however, that in
any case the respondent cannot make the foregoing cerification set forth in Paragraph A above,
the respondent shall so state and shall furnish with the bid a signed statement which sets forth in
detail the reasons therefore. Where Paragraph A above cannot be complied with, the Purchasing
Unit to the poliical subdivision, public department, agency or official thereof to which the
bidiproposal is made, or his designee. may award a bidiproposal, on a case by case business
under the following circumsiances:

1 The investment activities in Iran were made before April 12, 2012, the investment
activiies in Iran have not been expanded or renewed after April 12, 2012, and the
respondent has adopled, publicized and is implementing a formal plan to cease the
invesiment activities in Iran and to refrain from engaging in any new investments in Iran; or

2. The political subdivision makes a determination that the goods or senvices are
nacassary for the political subdivision to perform its functions and that, absent such an
exemption, the political subdivision would be unable to obtain the goods or services for which
the contract is offered. Such determination shall be made in writing and shall be a public
document.

SVP, Strategy & Growth
Title

EIDDERS MUST SUBMIT THIS ORIGINAL SHEET AND AN EXACT, CLEAR DUPLICATE. Rev 05-020
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ELECTION LAW STATEMENT:

| Joseph Brothers state that | am the =YF. Strategy & Growth of
(Type or print name of individual) [Pasition)

ODP Business Selutions, LLC |5 the calendar year immediately preceding the date of this
(Vendor)

Statement, ODP Business Solutions, LLC has not made a confribution which exceedad
{Vendor)

the permitted thresholds (thresholds limits are available at the Broome County Board of

Elections) sat forth in Article 14 of the Election Law of the State of New Yark.

Da :.-,51 Jlrr':.;'\,lll-;ff-f

ahs

re of individual)

By:

BIDDERS MUST SUBMIT THIS ORIGINAL SHEET AND AN EXACT, CLEAR DUPLICATE. rev 09-2020
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GIFTS STATEMENT

Gifts signed statement: The County shall require a signed statement for any contract or
agreement that requires formal bidding under the New York State General Municipal Law, the
Broome County Charter or Local Law of BEroome county that discloses all gifts given, if any, by
the bidding professional businass entity (the bidder) to any officer or employee of the County of

Broome.
CERTIFICATIONMN
|, Joseph Erothers state that | am the SVP. Strategy & Growth of
(Print or typa name of individual) {Position)
ODP Business Saolutions, LLC . In the calendar year immediately preceding
(Vendar)
the date of this Statement, ‘©DP Business Solutions, LLC has made the following gifts
Wendor)

to Officers and / or Employees of the County of Broome: Ni&

Mame of County Officer / Employes and ifem dascription Value of Gift
$ NiA
5
3
{add sddilional shesls il necessang ?
;,f_ I did not provide gifis fo Officers or Employees of Broome County
Dated. K.QJ ﬂ-—! rgf-é"

b

By - B

w

{Signatie gf individual)

ey 09-2020

CoreTrust Purchasing Group LLC Page 24 of 128
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INSURANCE ACKNOWLEDGEMENT

THE FOLLOWING INSURANCE ACKNOWLEDGEMENT MUST BE COMPLETED AND SIGNED AND
SUBMITTED WITH PROPOSAL EVEN IF THE RESPONDENT IS UNABLE TO PROVIDE THEIR
CERTIFICATE OF INSURANCE WITH THEIR PROPOSAL.

THE CERTIFICATE OF INSURANCE AND RELATED ENDORSEMENT MUST STILL BE PROVIDED PRIOR
TO THE ISSUANCE OF A CONTRACT.

The _ QDP Business Solutions, LLC if @ successful respondent, agrees to provide
(Company MName)
an insurance cerfificate wiendorzement, in compliance with the insurance reguirements set forth

in this solicitation :RFB-2025-091 / 24COR-061: Furniture, Space Planning, and Workplace
Environment Solutions /

Authorized Signature e

MName & Title of

Authorized Signer: Joseph Brothers, SVP, Strategy & Growth

Dated: &f&.’-a[{n

Insurance Agency: Marsh LISA, Ine.

Address of Agency: 00 W. Monroe, 21st Floor, Chicago, L 60661-3630

Madison Hickey
Contact Persan
at Agency:
FPhione Mumber

RESPONDENTS MUST SUBMIT THIS ORIGINAL SHEET AND AN EXACT, CLEAR DUPLICATE.
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I tha a2 of @ LLS, ingst (oiher than A grantor trust), the LS. tnest
and ol ths Bonaficiaries of The sl

Soa Pub. 515 for mdns information on providing a Form W-8 ora
certtication of non-lomign stalus 1o avwed withholding.

Fomign pafmon. B youl Ao » lorasgn parson or tha LLS. bBeanch ol a
foroign bank thal has olechoed 10 b raated as & LS, parson (undear

ions soction 1,744 1. 1NN of ol Appicabia sachion Tor
chaplar ® or 4 purposas), do nol usa Form WA, Inslasd, s ha
wqrﬂnFﬂm'l'r-Bnr Form B2E [soo Pul. GV, I yois ahe &

upunlliod Toroign ponsicn Tund undor Heguistions saction 187 1, of

& [perinarskip ifal 9 aholy cemad by qualiien lomign ponsion funds,
Thal is boalod as & mon-Sonsgn parson ion purposes o saction 1445
withhaoling, oo noll uss Fesm WO, nabasd, uso Foem W-REXE jor othar
ertificaticn of non-fomign sials).
Honresiden] alien who betomes b reskdanl aliah. Conamly, onky n
nonwesskdan] nban ndiddunl may wso the Tommes of & lax inealy o o
o alimirabo LS, o on cortain ypas of income. Howover, mos] 2
iressting conlain & provision known as. n saving clausa. Excaplions
spocliod in tho aving clauss may il an aesplien o e e
continug for corian Bpes of incorss e Shod P payon has olhanyisn
ez o LS. msickant alon for lax pieposes,

I you ane a LS. residon] alien who i molying on &7 aacopion
contanad in tha saving clhiuse of a ax trealy o claim an axeenglin
Tresimy LLS, 1 Oon cdetadn Typos of inooma, you musd alisch a staloman
e P 'W- 0 1l sipaailioe tha Bollowing Thva Aoms.

1. Th Risly ey, Cionomiy, this mest ba tha samo Woaty unchs
wehicd you claimaod aenmplicn biom L as a nonmsicken] alion.

2, Tha irsaly sk ackinessing Bha noome.
A, Then sarticho nasrmibser o Iocalion) in The 1ax Woaly (Rl contaes Tha
savirag elaiss and 15 aocagrions.

4, Tha typa s amount al incoma Thal quabiios for T ossmplicn
Toim e

5, Suficiont Rcis 1o jusiity Bha conmplion from ks wecke e lams of
Ny Iresalty Artack.

Eramphe. Aricin 20 of i L5 -Chna Foma Lk realy alows an
mmerragilion Iroim b fof peholarslap incoma meaind by & Chinoso
sthuckanl bomposadily prosent ih Th Linked Saaios. Uindar LLE law, this
studant will becoma & rosicen] alion ke la purposes i Bhor shay s D
Linind Stains canonds & calncar yeam, Howover, parscraph 2 of ha
fiest Pericdnd o Bha U5 -China naty jdated Apedl 30, 1904 allows i
provisons of Ak 20 1 coniingn 1o apply oven Al Hha Chinoss
sluden bécomes & inssckenl Al of e Linted Siains, A Chinoss
sludant who quaklies for this oxceplch Wk parsgraph 2 of Tha st
mmhmmmmnmmmmmm
Ty i ncomae woild aflach o Foim W9 &
ﬂmmmmmmmmwh st Thal
il

I s e @ nonresicant alien o a forekgn onlity, give B roguosten T
apgeepriale complaiec Fomm W-E oF Fomm 8233,

Backup Withholding

Wituat is baschoup withhobding? Porsons making corlain paymants. [0 you
st ks wmdi;mﬂﬂﬂuﬂm 1z tha Hﬂ-ﬁ‘ﬁ ﬂa:lh-
This is ' Thal may

ey T T, Tt
Rans -kl bl st chvackanddss, brodor and bartor axchange
Wanaaciors, ks, royalles, ronemgiloyen pay, paymenls mado n
snilimant of perymend card ard Third-party nelwork Iransactions, and
coriain paryrants from B Gpuaors, Rasl astals ransaclions
arn not subect 1 bac kup

'I'El.l'ﬂl'l:ll:rﬂl.i:pm 1o Beschup withlokiieeg on peryTmonis youl ek
o gt rngUasAor you oomoct TISL mako The propoes cortificalions,
o] poi] @l oo Raocnbla: imdornsd and deadonds on your B mham
Pagrniaila youl rocaiva will ba subjoct to backup withbalding it

1, Wou dio not fumish your TIN 1o Tha roquoston;

2. o i nob corlity your TN whon recuieod (S T irsinicions for
Part 1 her cholslsl

. Than IAS fniks tha roogueshor Thal you Tumishod an ircomeet TING

4. Thaa IS nils you Bhal you oo subiect o backup wishhalding
Iz aiisan yislh il nod popodt all your inlones! and dividonds on your T
PEdLET [Jrof pispeialika inbarnst and dividonds onk;, or

5. Vi cho ool carlify io ha roquasion that you ana nol subject to
bunc ki wltihbackiding, as doscribaed in lem 4 wndar “fy signing tha B
mwmmummummmw
aftar 1983 3
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Caortain payeos and paymonts ahe exampl from Bschup wil
Saa Exorpl payee coda, bor, and the sapamte instnuctions for ke
Finouessinr of Fomm W-S Tor moen infiormalion.

Soo also Esfabiishing ULS. sixtus for purposas of chogier 3 and
chapfer 4 withhoiding, aarlicr,

What Is FATCA Reporting?

Thes Famign Account Tax Gompliance Kol [FATGA) regures o
participeating Rorndgn Tinancial instihation bo reapen &l LS, seooun
haokihors il aro spociiod LS, porsce, Ciilain payoes &0 oxemgl o
FATCH nepoiling. Soo Exevngition fram FATCA mpaiing codo, kiter, and
T Inssiructions: Tor tha Aoagpession of Form W0 for mora informetion.

Updating Your Information

Wou must proveds updatod information to amy parson b whom yo
claimed to b an axsmpt payes i you ara no longer i Snampt paryeas
and antcipata recahing reponiabls papTranis in th Tubues: froem this
R, P aoeninipda, yosl iy Pesdad B0 prowiche: upckatod informatisn
Yol o & G corponation thal slects o bo an S conporation, of f you o
o bongoer lax exompd. In addition, you must furnish & new Form W9 if
a2 mama or 1IN changes for tha accoand, for sanmpda, o the grandor of o
grawicr st dies.

Penalties

Fallure ta Turndah TIML B yoid dal b furmish yous cormect TIM Baoa
TescpERe | yom) Ane sl oA penalty of 350 ko aachy sich Tl
unbigs your Talrs & g 1o reasonalds couss arad nol ko willul neglec).
Ciwil panally for Talas informalicn wilh reapect 1o withbolding. 1 you
stk o Fabsa staloimanl with no nessondbde Basis fal rosulls n o
backup withhalding, youw are sulfiect o a $500 panalty,

Criminal ponalty for falsifying information. Willtully flsthng
partifications or alfimabons may subsect you o cimenal penalties
inclisctineg nas andf/on Impnsonmant.

Misuso of TiMs. B tha romeesion dischosaes of uses TS noaoklion of
Focdaral by, thes reapunstod ey B siiljoct fo chvl and crimesl ponakiea.

Specific Instructions

Line 1

Wkl st anber e ol Th fodowing on Ws bna; da nel e s ina
Blank. The nésime should match (b names on your L relurme

I iz Form W0 is #f a joinl aocsunl [iFar than an accounl
maintmined by a foreign financil instbution (FFT, Bt sl and then
circla, tha nama of tha parson o entity whosa numboer you anlorad in
Part 1| o Formn W-0, H you sre prosacing Foem: W-G Sooan FFL o Socumsnt
i ol fecasonani, esiech ecilcker o fha acoound That B LLS. parsan must
provichs & Form W-5.
= Indivichunl, Gonorally, anbar 1he naims shoam of your Tas ieunn 1 you
T cheargad yoir bl ndims wilhodl infoimeng B Social Secuily
FAdminisiration $5584) of the name changs, anlor your first nama, tha ket
nama s shown on your social seourty cand, and your new st nama.
Maots for ITIN applicant: Emar your indivickeal nama as it wos enbared
of your Form 'W- 7 appdoation, §ne 16 This shoaid alsn ba tha samea e
s Pl o piarea] o thes Formm 1060 (o) Tlad wilth your Appdcation
& Baole proprieter. Enter your individunl rans as shom on your Fom
VR o ling 1, Eber your Basineds, iroe, of “deing business. 58" [DEA)
e ol 2.

= Parinership, C corporation, 5 corpordion, or LLC, ofhar than &
disroganrdod anlily. Enber iha oniity's Faims A8 Shcwn on Bho aftity"s lax
el on ling 1 and &y businoss, irade, of DEA nama on ine 2.

= Dihar aiilies. Enbol your namo a2 shown on foquised LLE. lodoral tax
dccammans on lina 1. This: name shoulkd malch thae: nams shown on tha
chatar or othor kegall doouman| creating e onlity. Ener any busingss,
Trawcha, o EERA, navmes o line 7

= Disregardad antity. In genaral, n business antify Bal has & singia
owenar, Inchuding an LG, ard 5 nol & conpoimiion, & disregeetiod as an
onlity saparain o Bs cwnal (3 cheragarnde] aity). Soo Fosgulkaions
sl 3017701 -HeiZ). A disragesded eniity should chackl ha
approfriats box o o Lax classificaion of s owner. Enlar he ovwner's
nayma on lines 1. Tha rama of tha: cwner antmod on ina 1 should newsr
b n desmgaidad antity. Tha nama on ina 1 should ba tha nama: shosm
o e Incoimey Tace reduEm o which Thi income shoulc b rapaoiac. For

caampls, il a lomign LLE that is troatod as o dismgandnd cnbity Ior LS
fnderal tnx purposns has o singls owner thal s 8 LLS. parson, ha L5,
CANTHI S nama b recjuirgac 1o s prorvieinod o B 1. B tha clract coemad of
i aarility i5 alsn B disnegaeiian anlity, anbar 1hi TFe] Gwmad HHI‘-H
charsgartiod fof lndofal Inx purpososs, Enled b cismngardod anlity’
mmhiﬂlhmdhmmunwm
tha owrar mus complota an appeoprinta Form W8 instend of a Fom
W-il. This is tha casa aven if tha ineign pasen has a LLS. TIN,

Line 2

T i havmn & Eiminaes. namas, eacks name, DEA nema, of dismngandod
ol eiiTsd, ol it on ko 2.

Line 3a

Crancl Bn apeopeiala Dos o lina S o tha LS, Todaeral b

classitcabon of Tha pearson wiiss mams & enbetad o ling 1, Oheck oty
e Bl ) e i,

|Fl‘..‘r.'|'.|'h'ﬂ'l'|-:l.llnl1-'ﬂ‘l THEM cha=ck e beoe Ter . ..
I5 mlng . . .

B Conporalion e 3] 1 Cowporalion.

» Incivichal o Inclivichal/soko progeiolon.

= Sk proprEHorsip

s LG clisifod as & pafirersfip
T LS, Todiral Tax purposss of

Limitid Balilly comganmy and
il Tha approgrlo G

o LG that has Ml Form BA32 o | Classication
PEAD adaelieng e by ool 118 21 P = Partrarship,
GOfporation C = C oorpontion, of
5 = 5 cpoeniion,
= [Farinarship Partnsrship.
» Trustiostaia Trustiastata,
Line 3b
Chuach s oo i wou A (nchaSng an LLC classilied g8 n

puraee shap
puarinrship for LS. Seckiral lax panpose], tnest, oF estale thal Fos any
foroighn parindrs, o s, oF Donoeicanes, and you oo providing This
T bo a peftmsrahips, s, mm:lnI,mnimhmhmmm
intorest You musl chock tha box on lina 3 if you recoiva & Form W-8
[or documentary eyackonom) from ary parinen, oweer, of banaliciany
asinblishing forcgn status of B o receds i Fonm W-2 o &y
T, cramee, oF Denalicinry' thod hic chachod Thi oo om oo 2.
Miorbe: A pasrtrsarshlp thal providies s Form W-9 and chacks Bas 8 iy
iy peispupiraecd B0 Cxmnipbihi Schwichibos K-2 and B3 [Form 1065, For mais
invlrenaElion, seso the Parirorship sirnctions for Schedules, K-2 ard K-2
{Form: 1065},

W ypous e roguired o complale ina b b ini io do so, you may ot
mmmmmmn.mmmm
the IFS o fumish i COTRct payes SRsamsEn 1oy
bamaficiarian, S, for axamiphs, sachons G60E, 6722, :unl:lﬂ-??'l il
peanaitias Wl may apgly.

Line 4 Exsmplions

1T ooy aar cemmpel From: bac kg withibhobding amcfor FATCS reporting,
anter m the appopriade spaca on ne 4 vy codeds] thal may apply o
yH,

Exampl payoa coda.

= GCanarally, individuals (inchading solo. profeislon] e nof axsgl from
b kup wishtakding,

® Emumm,mm“mfmm
wthialcing foe cartain paymeanta, imchang inkeresd and divickeets
MMMﬂWEMﬂﬁMMIW
wmummmﬂmm-ﬂm
Il pecrwichn: dical oF Psalth Gano sorvicos oo nol eacmp] with rospect
I permonts roportable on Formm 1000 MESC.

T Bcllawing coces idontify payeos Thal are axampl from backop
withisskding. Emor e appiogeiaio coda in the space on ina 4.

1 = in arganiztion axempt from tax under soction S04, nmy K8, or
a custodial account under secion A0 if tha account satishes tha
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2—Tha Uniind Siains of Amy of A5 Agancios of insirumanialbos,

J— A sinla, B Desing of Colamiba, & LS. commoimasalth of iemiony,
of any ol el poltical subdnisions o insrumeniabiios,

4— A foroig QOvarniminl oF sy o #88 polticsl subdivisnns, Bgncis,
o isunaliliog,

5 — A SO aton

B— A donknd i Rociatios of comndtios i 1o mgsior i
Linded Simins, tha Disvict of Columbsa, of & LLS. commairvaallh of

7= Nalag s comimission morclanl rgisioned with The Cosmmoding
Farlures. Tracing Commission.

et nslaln iFvostima s,

B A onlity ogisterod al all Broes doring Tho 1ax yoar uncer ha
Ievvnstmanl Company Act of 1940,

M0 i e rusl Tund oporalod by & bank undor soclion 584(a)

11 =% Binancial instiulcs & dofinod widod soction 581

12 — A mickikemuan Encywr in i ineaelinl comamily 88 & neminog o
camicafian

R*-rﬁimlmﬂl'um lam unclor soclicn G4 of doscribod in section

T el chart shas. Dyps of peTrsnta Dhal moy b csmpl
e Buachiap wilhholdng. Th charl abplios 1o P ecempl pyoos lslod
aksove, | Bwough 13

IF the paymmand 16 Tor .. . THEH the paymend is exampd

& ilinies] ] civichiond paytinanls ﬂ?mﬂmmmpl

* kil WaraAcioes Exoenpl parynas 1 IBeough 4 and 6
Shivaagh 11 and all © coipoistions.

L compombinns musi not andar nn

aonrHTipd [Ty Dok bncasn they
ara sompd anly lor sales ol
PenErinie] SoeinT ks Ao
o fo 2012

+ [Rarior anckangs Fansactions Excoenpl oo 1 iBeough 4.

aivd paticresgo dividonds

= [Paymanls ot SEO0 iecuinod o | Gongarally, ouging] payoos

b raportod and dioct sakes cue | 4 g 5 °

$5,000"

= Payrresnta ks in seblksrend of | Esemgl poysis 1 inough 4.
peyTnasnl cand o Thind-party
nolwan k. ransscions

"Soa Form 1D00-MISEC, Miscalanaois Informalion, and ks insiniclon,
* Hcravmand, i follawing ek b A cxRponation and
rexpoiatea on Form 1066. > ara el eaampl fom backup
wihhalding: madical and haalth carn aittoamenys” fons, gioss
proconds pakd 1o an attcanay reporiablo umder saction G045, and
paymants for servicas pakd by 8 fsckral axscitive agoncy
Exomplicn from FATCA roporting code. Tha lallowing cocks kinniily
[pyns Thal s oaoempl Iroams rogodting unded FATCA, Thoss (ocdos
apply o parsans i form lor acoounts mainiainosd cuolside
of Tha Uinilod Stales by carlain iomign inancial imstilutions. Thaeloen, #
you i only suksmitting This form for an sooount you hold in ha United
ol miay bnave this Tield Blank, Corsull with: B porson
recpiisiing this form i yeu ane wnceriain @ iho lnancisl insbiuiicon i
Sl (o s recuinsrats. A equoesler may indicale thal & coxho b
il Fiscpuine by peiosvicing i wilth a Form W8 wilh "Ral Applicabils™ jor
iy similar inclicalion) enlened on The lirs for a FATGA canmplion codo.
A —An organization axmpl from lae under soclion SO0 a) or any
indiviciunl retiremend plan as delined In seciion TR0 RKIN.

B —Tha Linhad Stales or any of is agencios o insfrumantalifies.

G- ahala, The Destrst of Colimbe, a L5, commonwealth o
lasrilory, of any of Tholr poliical subdivisions of instumentalilies.

El Ammm-ﬂ whach is roguiarly rded
m-mhm“
—eu:m 1473- 1n',1]q.

E =& oorpoimition thal is o mambor of tho: same
OU a5 & cofporation described in Regulabons

apandod attliadod
sacton 1,1472-1{c1H.

F A chaslid i sdcifilns, comimocities, of derfalhve Rnancial
matrmoanis (rchiding notional prncipal contmcis, hutures, forwards,
o opitions) el s mogistornd ns such undor e lmes of Ha Linkad
Elafios or any siaia.

Gi— M roal axials investmand sl

H = roguibsiod irmstmeont company as doefinad in saotion 851 o an
aniity rogistarad al all mas during Tha lax year wcker Tha Invseesimant
Compay At of 1940

|— & oommon nest fund a5 Gafinnd in saction SE4HA),

o = bank as dofnad in sechicon SR,
K brokar.

LA trus1 axempd froen fax uncior secton 664 of chscribad in saciion
AT

W — A e nseesmpl brusd undior @ sacton A0BE plan o saclon 457
plan
Huh:'l'wrrng.l winhi o consul with e linancial iestitubon requssling

fhis form ko dalnmming wiihor [P FATGA cockn anclion ammmpl payos
coek sreik] ba comphoiodg

Lirse &

Enior your addross. [numbor, siroal, and aparimant or sute nanbor).
This is whoe tha ol s, Fonm W8 vl mall your information
rahurres, I This nodrss, diffors Irom e g The redqussior alraady has on
fika, cavior “HEW™ al the boge, 8 now sddness @ prowidad, o i alill a
channica e Ol dckeiacs vl Do ussodd unid T payor changos your
dkchoas in i roconds.

Lina &
Enlar your city, slale, and £ coda,

Part I. Taxpayer Identification Number (TIN)

Endor pour TIM in the sppropriaba bax. 0y s & reskbon| alea and
e oo ek Fuaven, aanel ao nal adigitlo to gl an SO, your TIN |8 o
WSS ITINL b §F ir Th o iry sspesc Tof Thas Socml sacurily numibss. IT you
ey el B i TTIM, s Mo Fo gl TINY Bolow.

¥ ol & A ool proprolor and wow have an EB, you mang enlior ol hor
your B5M or ElL

ol ey 1 Eangho- maenber LG Tha is disreganded as an onbity
sopurata froem s cvwner, onlor Tho owner's S5SH ko EBL B tha ownee bas
o, I tho LLE is class@od as & compombon of partnarship, oner thn
anliy's EIM
Moba: San 1What Nama ang Nombar To G M gl laiod, for
furihar clrfcation ol nama and TIR combbinaticeas.

How to got & TIM. If you do nol hava s TIM, Apply for ns imimsadn baly,
o apply Bor an 558, gel Foim 55-5, Apglcation for o Sooial Securnity
Caanl, Trowm your bocal 558 offics o gl This fonm onling ol
m.ﬁllﬂh’. Wi iy a0 Gul I Tonm by calling BOO- 7721293 Uss
Form W7, Application lor 5 indeddual T It
Turmibar, bo appdy for an (TN, or Form 554, Ior Ernphoyes
Icdenbiicarticn Musmiber, i apgly Tor an EIML Yous can apply tor an EIN
ol by acCecsing s IS wekhile al wiw s men T, Gio o

W I, o T T e, oo, o peind Form W T anclior Form
554, Or, you can go bo www.irs gow'OrderFoms 1o place an oodar and
haéwsa Formn W ¥ andtor Form: 55-4 maiked to you witkin 15 businass
dy.

If yus arg askod o compisba Fomn W0 but do not hasa a TIN, apphy
Tor & TIN and enter “Appliad For™ i e apacs for e T, sgn amd date
e P, @il b 11 i il rescpumsiden, For infonss] & divicsond
P, and corbsin pavrmaents mescks with respoect ko reascity track o
insruments, you will genarally have G0 days to gat a TiM and ges @ ko
I rescpunstorn batorn you arn subject 1o backup withholding on
pawmants. llllEﬂ-ﬂq'nﬂEhﬂll'lﬂl‘lﬁH tis o Tyipeeh of penyirsends
ol will B saligact o Dackup withhckding of all such paymesnts unlil
VO vk ol T o D ras) st
Matas Enbaring “Appled For® maans that you haws akoady sppliod fof o
TIN o thel you inbond 0 apply e ors soon. Soo sieo Exlahishing ULS,
salus for pusposos of capler 3 and chapier 4 withholding, aarlier, for
;mmmwhuﬁmmmummnald

Canrtion: A disrogarded LS ontity thad has o forekgn o miust usa
thes approgriaie Fomm W-8.
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Part Il. Cartification

T estabilish 1o Hha withholkding agoent tha you o o LLS, porson, of
asckant aflan, sign Form W-SL Yol may ba recuasted 1o sign by tha
withhalding agant aven if fiam 1, 4, or & halow indicains otharwisn,

For & joint account, cniy the parson whosa T is shown in Part |
sleciibcd Sign fahesn reauied], n e coasa of o disnegardad antity, The
sy ikt on B 1 st sign. Exsmgi perened, S Eosemal e
o, e
Signature requirsmenta, Complso the conification as indicaled in
it | Ewough 5 balow.
m1mmmmwmmm
¥ou must givo your comect TIN, but yow do nof heee bo sign the
oot

2. Inforost, dividend, broker, and barior nccounks
openad afier 1383 and broker pecounts considered inactive during
TR, ¥ioal mist sign the cerification of Dheckogn withhoiding will npply, IT
you orroct TIM o the nocuesing, you mos ciast ool Bem 2 in s
atification balom signing tha form.,

3. Azl esiate ransacions. You must sign the corlification. You mday
ooss ol iam 2 of ha corlification.

4. Critvaer paymeants. iow must give your cormact TIK, but you do nol
harva bo sign Hﬁmmmmmmmm

ionls, ichallhe, oo follod i Bils Fer inddchands), mocdcal s
haalh care serdices (incheding paymeants 1o corporalions), paymanls 1o
A neenasmpkoyas o sorvicos, paymenis racka i sollomant of peyTrent
cad and natwork ransactions, paymants 1o corsin fishing
kol cra mamiksars and Nshamoen, and gross oceacs. pakl 1o
Atlernanys (Incldng puymants 10 OpRines)

hmmm“m mcquisition or sbandonmant ol
Mw n:lmiﬂﬂ-. ABLE accounls jundes soction S20A],
IRA, Covordell ESA, Archor MSA or HEA conlribulions or
distribations, and pension distributions. You must gra your cormact
TIN, el o chir ok Farew o sign Tha carlificaion,

What Name and Number To Give the Requester

For this type of nccount: Give namae and 55N of:

1. indesiciial The inadivel

& W ol et e inclsvicimls joand mooown() | Tha sciual owrsw of T scooant or,
ollver thidi it st Faniared by il evsinibirand] Rirals, the sl inilesckal
an FFI on e accoumnd!

X Tom o mesia LS. parsons Eich Peokeha of B gl
et sooman| mesnkained by an FFD

A, Cuniochal pocoant of a minos This ™
Liridmrn i) o WMiracrs Ac)

5 m The sramd pevocsble crangs Fus] Thia gl -Fuslioe'
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BROOME COLINTY
DEPARTMENT OF PURCHASING
BIDDERS CHECK LIST

YES 18]
1. | have regd ALL of the instructions and spacifications. X
2. I have filed in ALL of the bank spaces X
3 | have fumnished, IN DUPLICATE, all required information, if
applicabde (8.9 descripbve lilerafure, MEDE, specilicalions, ) X
4 1am an officer af the company X
5 | have the autharily bs obligate my company undar ihe [awe L
of the Stake of MNeaw York.
6. Iam retwmning the signed ariginal, a duplicals and a Digital copy of the following:
{Check the approgriate boxes on top night of page 1)
8.} Spacifications fa
b.} Proposal Sheat{s) X
.1 Mon-Colhisive Bidding Cestificabe A
d.} Elaction Law Statermnent bl
&} Gifls Statement X
i.) iranian Divesimeant Cenification X
0.} Insurgnce Reguirements A
h.} Wanation & Justification *
i) Bid Baond (if required) - WA
i} Gamplas (f raquestad) X - MiA
kWD X
I} Bidder's Checklist X
rm.) Federal ClausesTAC X
7. I have rmade copies far my recands, X
8 | hawe mdicated the bd tite and date on the s=aled emelopa. X
4 Ifsuccessful, the “insurance requirements certificate™, from an msurance b
company licensed bo 9o busnass by New York State, will
e provided within ien ificati .
10. | hava provided tha ssary information for responsigility questions, X
If spplicab
SIGH OATE
) ol
MAME .:Wﬂn 'REWHTE o) TITLE i
Joseph Brotiers SVP, Strategy & Growth
COMPANY NAME

O0F Business Solutions, LLG

MNOTICE: All bids recelved that lack 1) a signed Proposal; 2] a Non-Collusive Bidding Certificate; 3) a Bid Bond /

Check, when reqguired, or 4] Samples when reguired, will be refected as being ron-responsive at the formal
public bid opening. The Cournty procurement officer’s or employees conducting the bid opening will document

the non-responsiveness orally and in writing. The non-responsive bid will not be publicly read and will not be
returned to the bidder,

BIDDERS MUST SUBMIT THIS ORIGINAL SHEET AMD AN EXACT, CLEAR DUPLICATE.
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SECTION C — FEDERAL CONTRACT TERMS AND CONDITIONS
fAttachment to Follow]
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FEDERAL CONTRACT TERMS AND CONDITIONS

When a paficipating agency seaks (o procure goods and sarvices using funds under a Federal grant or confract, specific
Federal laws, regulations, and requiremants may apply in addition to thoss undar state law, including without limitation the
procurameant standards of the Uniform Administrative Requirements, Cost Principles and Awdit Reguirerments for Federal
Awards, 2 CFR 200 (sometimes referred to as the *Uniform Guidance® or "EDGAR" requirements),

All Respandants submitting proposals must complate this Federal Contract Terms and Condiions cedification form
regarding Respondent’s compliance with certain requirements which may be applicable to specific paricipating agency
purchases using Faderal grant funds. This completed form shall be made available to Paricipating Agencies for their use
while considering their purchasing options when using Federal grant funds, Participating Agencies may akso require suppliers
partners to enter into ancillary agreemenis, in addition 1o the Master Agreement’s general terms and cenditions, o address
the Participating Agency’s specific contractual needs, including contract requirements for a procurement using Federal
grants ar contracts,

For each of the items below, Res dent should certify | r
having its authorized representative sign the acknowledgment at the end of lhli form, If Respondent fails to complate

any item in this form, CoreTrust shall consider Respondent's response to be that i is unable or unwilling to comply. A
negative responge o any of the items may, if applicable, impact the abilily of a participating agency to purchase from the
supplier partner uging Federal funds,

1. SUPPLIER PARTHER VIOLATION OR EREACH OF CONTRACT TERMS

Contracts for more than the simplified acquisiion threshold currently set at one hundred fifty thousand dollars ($150,000},
which is the inflation adjusted emount determined by the Civilian Agency Acquisition Council and the Defense Acquisition
Regulations Council {Councils) as authorized by 41 USC 1208, must address administrative, contractual, or legal remedies
in instances where supplier partners violate or breach contract terms, and provide for such sanctions and penalties as
appropriate

Any contract award shall be subject to the Master Agreement, a5 well as any additional tarms and conditions in any purchase
order, participating agency ancillary contract, or Participating Ageancy consirection contract agreed upon by supplier partner
and the Participating Agency which must be consistent with and protect the Participating Agency at least to the same aextent
as the Master Agresment

The remedies under this
submitting & proposal,

reemant are in addition to any other remedies that may be avallable under law or in equity. By
agree ta these supplier partner violation and breach of confract lerms.

Dioas vendor agras? {Initials of Authorized Representative)

£, TERMINATION FOR EAUSE OR CONVENIENCE

When a participating agency expends Federal funds, the paricipating agency reserves the right to immediately terminate any
agreament in excess of ten thousand dollars ($10,000) resulting from this procurement process in the event of a breach or
default of the agreement by supplier partner in the event supplier parner fails to: (1) meet schedules, deadlines, and f or delivery
dates within the time specified in the procurement solicitation, contract, and / or a purchase order; (2) make any paymenis owed,
of (3) otherwise perform in accordance with the confract and ! or the procurement solicifation, Participating agency also reserves
the right to terminate the contract immediately, with written nofice to supplier pariner, for convenience, If participaling agency
belizves, in its sole discretion that & is in the best interest of participating agency to do so. Respondent shall be compensated
for work performed and accepted and goods accepted by participating agency as of the termination date if the contract is
terminated for convenience of paricipating agency. Any award under this procurement process is nol exclusive and
participating agancy & the: right to purchase goods and services from other supplier partners when it is in participating
agency's best interes

Does wendor agree? _ . i(Initials of Authorized Representative)

CareTrust Purchasing Group LLE Page 34 of 128
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3. EQUAL EMPLOYMENT OPPORTUNITY

Except as otherwise provided under 41 CFR Par 60, all participating agency purchases or contracts that meet the dafinition
of "federally assisted construction contract” in 41 CFR Part 60-1.3 shall be deemed to include the equal opportunity clause
provided under 41 CFR 60-1.4{b), in accordance with Executive Order 11246, “Equal Employment Opporunity” (30 FR 12318,
12935, 3 CFR Part, 1964-1965 Comp., p. 339), as amended by Execulive Ordar 11375, “Amending Exacutive Order 11248
Relating to Equal Employment Opportunity,” and implemeanting regulations at 41 CFR Part 60, "Office of Federal Contract
Complance Programs, Equal Employment Opportunity, Department of Labar.”

The equal opporunity clause provided under 41 CFR 60-1.4(b) is hereby incorporated by reference. Supplier partner agrees
that such provision apples 1o any pardicipating agency purchase or contract that meets the definition of “federally assisted
construction contract” in 41 Part G0-1.3 and supphar parinar agreas that it shall comply with swch provision,

Does vendor agree? NO
4. DAVIS-BACON ACT

* (Indtials of Authorized Representative) “Flease see altached Strategic Supplier
Metwork Commitrment document,

When required by Federal program legislation, supplier pariner agrees that, for all paricipating agency prime construction
contracts / purchases in excess of two thowsand doflars (32,000), supplier partner shall comply with the Davis-Bacon Act
(40 USC 3141-3144, and 3146-3148) as supplemented by Depardment of Labor regulations (29 CFR Part 5, “Labor
Standards Provisions Applicable to Contracts Covering Federally Financed and Assisted Construction®). In accordance with
the statute, supplier pariner is required o pay wages to laborers and mechanics al a rate not bess than the prevailing wages
specified in a wage determinale made by the Secretary of Labor. In addition, supplier partner shall pay wages not less than
once a week,

Current prevailing wage determinations isswed by the Department of Laber are available at werw widol gov. Supplier pariner
agrees that, for any purchase to which this requirement applies, the award of the purchase to the supplier partner is
condifioned upon supplier partners acceplance of the wage determination.

Supplier parner further agrees that it shall also comply with the Copeland *Anti-Kickback™ Act (40 USC 3145), as
supplemented by Department of Labor reguiations (29 CFR Pan 3, "Contractors and Subcontraciors on Public Building or
Public Waork Financed in Whale or in Pad by Loans or Grants from the United Siates.") The Act provides that each supplier
parner or subrecipient musl be prohibited from nducing, by any means, any person employed in the construction,
complelion, or repair of rk, to give up any part of the compensation to which he or she is otherwise entitled.

Does vender agree? (Initials of Authorzed Representative)
5. CONTRACT WORK RS AND SAFETY STANDARDS ACT

Where applicable, for all participating agency coniracts or purchases in excess of one hundred thousand dollars (100,000}
that imvalva the employmeant of mechanics or laborers, supplier partner agreses to comply with 40 LSC 3702 and 3704, as
supplemenied by Depariment of Labor regulations (28 CFR Part 5). Under 40 USC 3702 of the Act, suppher partner i3
required to compute the wages of every mechanic and laborer on the bagis of a standard work week of forty (40) hours.
Work in excess of the standard work week is permissible provided thal the worker is compensated at a rate of not less than
one-and-a-half times the basic rate of pay for all howrs worked in excess of forty (40) hours in the work weak. The
requirements of 40 LISE 3704 are applicable 1o construction work and provide that na laborer or mechanic must be required
fo wark in surroundings or under working conditions which are unsanitary, hazardous, or dangerous. These requirements
do nal apply 1o the purc of supplies o matanals or aticles ordinarily availabla on the open market, or contracts for
fransporation ar trans igtalligence.

Does vendor agree? (Initials of Autharized Representativa)

6. RIGHT TO INVEMTIONS MADE UNDER A CONTRACT OR AGREEMENT

If the participating agency’s Federal award meets the definifion of "funding agreement” under 37 CFR 401 2(a) and the
recipient or subrecipient wishas to enter info a contract with a small busginess firm or nonprofil organization regarding the
subsfitution of parties, assignment or performance or experimental, developmental, or research work under that “funding
agreement,” the recipient or subrecipient must comply with the requirements of 37 CFR Part 401, "Rights fo Inventions

CoreTrust Purchasing Group LLC Page 35 of 128
RFBE-2025-091 { 24C0OR-DE1



coretrust | Public Sector

Made by Monprofit Organizations and Small Business Firms Under Govermnment Grants, Contracts, and Gooperative
Agreemants,” and any implementing regulations isswad by the awarding agency.

Supplier partnar agrees to ith tha above requirements when applicable

Imiteals of Authonzed Representative)
7.CLEAM AIR ACT AND FEDERAL WATER POLLUTION CONTROL ACT

Clean Air Act (42 USC 7401-7871g.) and the Federal Water Pollution Contral Act (33 USC 1251-13E7), as amended -
Confracts and subgrants of amounts in excess of ane hundred fifty thousand dallars (£150,000) muest contain a provision
that requires the non-Federal award to agres to comply with 2l applicable standards, orders, or regulations sswad pursuant
o the Clean Air Act (42 USC T401-7671q.) and the Federal Water Pollution Control Act, as amended (33 USC 1251-1387)
Violations must be reported to the Federal awarding agency and the Regional Office of the Environmental Profection Agency
(EPA).

Does vendor agree?

WVihen required, supplier
the Clean Alr At and th

agrees to comphy with all applicable standards, orders, or regulations issuad pursuant fo
al Water Pollution Control Act.

Dpes vendor agres? (Initials of Authorzed Representative)

8. DEBARMENT AND 50 NSIOM

Debarment and Suspension (Executive Drders 12549 and 1268%9) - A contract award (see 2 CFR 180.220) must not be
made to parties listed on the government-wide exclugions in the System for Award Management (SAM), in accordance with
the OMB guidelines at 2 CFR 180 that implement Execulive Orders 12549 (3 CFR Part 1966 Comp. p. 189) and 12689
{3CFR Part 1885 Comp. p. 235), "Debarment and Suspension.” SAM Exclusions contains the names of parbes debarred,
suspendad, or othersise excluded by agencies, as well as parties declared ineligibde undar statutory o regulatory awtharity
ather than Executive Order 12545,

Supplier pariner cerifies that supplier partner is not currently listed on the government-wide exclusions in SAM, is not
debarred, suspended, or otherwise excluded by agencias or declared ineligibhe under statutory or regulalory authanly other
than Executive Order 12545, Supplier partner further agrees fo immediataly nofify CoraTrust and all Padicipating Agencias
with pending purchases or seeking to purchase from supplier parmer if supplbar partnar is later listed on the govarnment-
wide exclusions in SAM Gr isyebarred, suspendad, or otherwise excluded by agencies or declared ineligible under statutory
or regulatory authorty Executive Drder 12549,

Does vendor agree? {Initials of Authorized Representativa)

8. BYRD ANTI-LOBEYING AMENDMENT

Byrd Anti-Lobbying Amendment (31 USE 1352) - Supplier partners that apply or bid for an award exceeding one hundred
thousand dellars ($100,000) must file the required certification, Each tier cerifies to the tier above that it shall not and has
nod used Federal appropriated funds to pay any person or organization for influencing or atltempting o influgnce an officer
or employee of any agency, a member of Congress, officer or employes of Congress, or an employee of a member of
Congrass in connection with obtaining any Fedaral contract, grant or any other award covered by 31 USC 1352, Each ler
miust also disclose any kobbying with non-Federal funds that takes place in connection with obtaining any Faderal award.
Such disclosyess are forwarded fram tier to fier up to the non-Federal award. As applicable, supplier parner agreas to file

at| and disclosures required by, and otheryise comply with, the Byrd Anti-Lobbying Amendment (31 USC

Respondent's SIGHNATURE

For participating agency purchases utilizing Federal funds, Supplier partner agrees Io comply with Secton 8002 of the Solid
Waste Disposal Act, as amended by the Resource Conservation and Recovery Act where applicable and provide such
information and certifications as a paricipaling agency may be regquired to confirm estimates and ctherwise comply. The
requirements of Section 8002 includes procuring only items designated in guidelines of the Environmental Profection

CareTrust Purchasing Group LLC Page 36 of 124
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Agency (EPA} at 40 CFR Part 247 thal contain the highest percentage of recovered materials practicable, consistent with
maintaining a satisfactory level of competition, where the purchass price of the item exceeds ten thousand dollars ($10,000)
or the value of the gquantity acquired during the preceding figcal year exceeded ten thousand dollars (510,000), procuring
solid waste management services in a manner that maximizes energy and resource recovery, and establishing an
affirmative procuremeant procurement of recoversd materials identified in the EPA guidelines.

Does vendor agree? {Initials of Authorized Representative)

11. PROFIT AS A SEPA ELEMEMNT OF PRICE

For purchases using Federal funds in excess of one hundred fifty thouzsand dollars (5150.000), a participating agency may
be required to negotiate profi as a separate element of the price. See, 2 CFR 200.324(b). When required by a panicipating
agency, supplier partnier agrees to provide information and negotiabe with the participabng agency regarding profit as a
separate element of the price for a paricular purchass, Howewver, supplier partnar agrees that the total price, including profit,
charged by supplier parinerso the paricipating agency shall not exceed the awarded pricing, including any applicable
discount, under suppdi ner's Master Agreement,

Does vendor agree? {Initials of Authorzed Representative)

12. PROHIBITION ON CERTAIN TELECOMMUNICATIONS AND VIDED SURVEILLANCE SERVICES OR EQUIPMENT

Supplier partner agrees thal recipsents and subrecipients are prohibited from obligating or expending loan or grant funds o
procure or obtain, extand, or renew a contract to procure or obdain, or enter into a confract (or extend or renew @ contract)
fo procure or oblain equipment, services, or systems thal uses covered lelecommunications equipment ar senvices as a
substantial or essantial component of any system, or as cribical lechnology as par of any system from companies described
im Public Law 115-232, section 888, Telscommunications or wvideo surveillance aquipment or senices produeced or provided
by an entity that the Erenreﬁry of Defense, in consultation with the Director of the Mational Intelligance o the Director of tha
Federal Bureau of Ineestigation, reasonably believes ko be an antity owmad or controlled by, or othenwise connecled to, the
government of a i frirRign cu-untry' are also prohibited.

Does vendor agree?

L.~
13. DOMESTIC PREFERENCES FOR PROCUREMENTS

For paricipating agency purchases utilizing Federal funds, Respondent agrees to provide proof, where applicable, that the
matarials, including buk nod limited to, iron, aluminum, stesl, cemant, and other manufaciured products are produced in the
United States.

“Produced in the Unibed States” means, for iron and steel products, that all manufacturing processes, from the initial
mialting stage through the application of coatings, cccurred in the United States,

“‘Manufactured products® maans iterms and construction materials composed in whole or in part of non-ferrous metals
such as aluminum, plasiics and polymer-based producis such as polyvinyl chloride pipe; aggregates such as concrete;

glass, including oplics ad |umber,
ﬂr =

Does vendor agree? (Initials of Authorized Represantative)

14. GEMERAL E'DHPLI CE AND COOPERATION WITH PARTICIPATING AGENCIES

In addition to the foregaoing specific requirements, supphier partner agrees, in accepling any purchase order from a
Participating Agency, it shall make a good faith efford to work with Padicipating Agencies to provide such information and to
satisfy such requi may apply to a pardicular participating agency purchase or purchases including without
limitaticn applicabl and record retention requirements.

Does vendor agree?

(initials of Authorized Representative)
15. APPLICABILITY TO'SUBCONTRACTORS

CoraTrust Purchasing Group LLC Page 37 of 128
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fracts it awards pursuant 1o the Master Agreement shall be bound by the foregoing lerms

Supplier partner agrees |
and conditions.

Does vendor agree’ {Initiaks of Authorized Representative)

pRtion in thes form is tree, complete, and accurate and that | am autharized by
onsants and agreaments confamad harain.

By my signature below, | certify tha
my company to maka this cerifice

Alalae

11-BB5-Y77H
DUNSE Ne, (if appicabie)

Joseph Brothers
Frinted Name of Represenfanive

5500 Morth Military Trail, Boca Raton, FL 33486-2434

ODP Business Solutions, LL
Acdress

Cormpany Name
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SECTION D - NEW JERSEY BUSINESS COMPLIANCE

[Attachment to Follow]
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NEW JERSEY BUSINESS COMPLIANCE

Respondents intending to do business in the State of Mew Jersey shall comply with policies and procedures requined by
Mew Jersey statutes. All Respondents must complete and submit the following forms 1o meet the requirements of doing
business in this state. Failure 1o comply shall affect the ability to promote the Master Agresmant in the State of New Jersey
as raquired hareunder.

et ATTACHMENT FORM
Attachrnent 1 Ownership Disclosure Fam
Attachrment 2 Mon-Callusion Affidavit
Attachment 3 Affirmative Action Affidawit
Attachment 4 Folitical Cﬂﬂlﬁl-:'.l._ft.iﬂﬂ D-i;l;::lursu; Farm
Attachment 5 Stockholder Disclosure Certification
Attachment & Cedification of Mon-Inwolvemeant in Prohibited Activities in lran
Attachment 7 Mew Jeme;.él:.l;;;ﬁ H&giatr;l-lhi;; Certificaie

Mew Jersey vendors are reguired 1o comply with the following Mew Jersey statutes when applicable

(1) Al anti-digcrimination ws, including those contained in N.J.SA, 10:2-1 through N.J.5.A, 10:2-14, NS A, 1005-1,
and M.J.SA, 10:5:31 through 10:5-38;

(2] Prevailing Wage Act, N.JL.5.A, 34,11-56.26, for all contracts within the contemplation of the Act;

(3) Compliance with Public Works Centractor Registration Act, N.J .5 A, 34:11-55,26; and

(4] Bid and Performance Security, as required by the applicable municipal or state staiutes.
IAfactmaents o Foffow]
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ATTACHMENT 1 - OWNERSHIP DISCLOSURE FORM
{N..).5.A. 52:26-24.2)

Pursuant to the requirements of P.L. 1999, Chapter 440, Respondent shall complete the form aitached to these
specifications listing the parsons owning ten parcent (10%) or more of the firm presenting the proposal,

Respondent Full Name: ODF Business Solutions, LLC
Respondent Address: 6500 MNerh Military Trail, Boca Raton, FL 33495-2434

Please complete the below, as applicable:

[, [TO BE COMPLETED BY RESPONDEMNT], certify thatl | am the sole owner of [TD BE COMPLETED BY RESPOMDENT],
that there are no partners and the businass is not incorporated, and the provisions of N_J.S. 52:25-24.2 do not apply.

OR

|, [T BE COMPLETED BY RESPONDEMNT), a partner in [TO BE COMPLETED BY RESPONDENT], do heraby cenify that
the following is & list of all individual partners who own a fen percent {10%) or greater inferest therein. | further cerify thal if
one (1) or more of the partners is itself a corporation or pardnership, there i alzo set forth the names and addresses of the
stockhalders holding ten percent (10%) or more of that corporation’s steck or the individual parfnars owning bten parcent
(10%) or greater interest in that parinership.

OR

I, Joseph Brothers, an authorized representative of ODP Business Solutions, LLG, ascorporation; hereby certify
that the following is a st of the names and addresses of all stockholders in the -Gespesabion who own ten percest
(10%) or maore of its stock of any class. | further certify that if ona {1) of mosa of such stockhaldars is itsalf a corparation or
partneraship, that there is also st forth the names and addresses of the stockholdars holding ten percent (10%) or
rcre af the conporation’s stock or the individual partners owning a ten percent (10%) or greater interest in that parnarship.
*Limied Liakility Company

*Wode: If there are mo parfners ar stocrholders owning ten percent (10%:) ar mare inferest, indicate “NWone.”

MAME ADDRESS INTEREST

ODP Business Solutions Holdings, LLC 8600 N Military Trail, Boca Raton, FL 33424-2424  100%

ODP Business Solutions Holdings, LLC Is beneficially owned by invesiment funds managed by Atlas FRM LLC

{d/b/a Atlas Holdings LLC). Mo natural parson directly or indirectly owns 10% or mare of the equily interests of ODP

Business Solulions Holdings, LLC.,

I further certj tha statements and information contained herein are complete and correct 1o the best of my knowledge
Authopzed Si ure

Jose =

Printed Mama

SVP, Strategy & Growth

Title

Dﬁ!amu
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ATTACHMENT 2 - NON-COLLUSION AFFIDAVIT
{N.J.S.A. 52:34-15)

Respondent Name: QDP Business Solutions, LLC

Respondent Address: 6600 Morth Military Trail, Boca Raton, FL 33496-2434
State of New-Jersay
County of Travis

|, Josaph Brothers, residing in Austin in the County of Travis, Siate of Texas of full age, being duly swom
according to law on my oath depose and say that:

| am the SVP, Strategy & Growth of the firm of ODP Busziness Sclutions, LLC, the Respondent making the
Propaosal for the goods, servicas, or public work specified under the 024C0OR-061 Furniture, Space Planning,
and Workplace Environment Solutions attached proposal, and that | executed the said proposal with full
authority to do so; that said Respondent has not directly or indirectly entered into any agreement, participated
in any collusion, or othervize taken any action in restraint of free, competitive bidding in connection with the
above proposal; and that all statements contained in said bid proposal and in this affidavit are true and correct,
and made with full knowledge that the Broome County relies upon the truth of the statements contained in said
bid proposal and in the statements contained in this affidavit in awarding the confract for the said goods,
services, or public work,

| further warrant that no person or selling agency has been emploved or retained to solicit or secure such
contract upon an agreement or understanding for a commission, entage, brokerage, or contingent fee,
except bona fide employeas or bona fide established gﬁ'ﬁmla agencies maintained by CODP

Business Solutions, LLC,
Subscribed and sworm 1o

before me this day el Signatyjre ! I,-"
Eehnas yrua, 202 e Joseph rs

= g, Type or print name of affiant under signature

Motary Public Sighature

My Commission expires D-'r [ g‘
20 27
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ATTACHMENT 2 — AFFIRMATIVE ACTION AFFIDAVIT
(P.L. 1975, c. 127)

Respondent Full Mame: Q0P Business Solutions, LLC
Respondent Address: B500 Morth Mildary Trail, Boca Raton, FL 33495-2434

Proposal Certification: Indicate below your company’s compliance with the Mew Jersey Affirmative Action regulations.
Respondent's proposal shall be accepted even if not in compliance at this time. Mo contract and / or purchase crdar may
be izswed, however, until all Affirmative Aclion reguirements are met,

Required Affirmative Action Documentation:
Respondent shall submit with its proposal;

(1) Letter of Federal Affirmative Action Plan Approval
OR
(21 Cerificate of Employes Information Report
OR
(3] Employe= Information Raport Form AAZ0Z
Public Work — Project Cost over $50,000:

(1} K Respondent has no approved Federal or New Jersey Affirmative Action Plan, Company shall complete Mew
Jersey Fom AA-201 upon award; or
(2} Respondent has a federal or Mew Jersay Affirmative Action Plan, and the cerficate is enclosed,

| furt anls and information contained herein are complate and correct to the best of my knowledge and

Authori Si __)_
Juaephaﬁlélhers
Prinded Name

SVP, Strategy & Growth
Tith=

Alalac
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MANDATORY AFFIRMATIVE ACTION LANGUAGE
N.J.S.A. 10:5-31 et seq. (P.L. 1975, c. 127)
N.JAC. 17:27

CONTRACTS

During the performance of this contract, the contraclor agreas as follows:

The contractor or subcontractor, where appicable, shall not discriminale against any employes or applicant for employment
because of age, race, creed, color, national ongin, ancestry, marntal status, sex, affectional or sexual orentation. The
contractor shall take affirmative action to ensure that such applicants are recruited and employved, and that employess are
treated dunng employment, without regard Lo their age, race, cread, color, national orgin, ancestry, marital siaius, sex,
affectional or sexual orentation. Such action shall include, bul not ba limited to the following: employment upgrading,
demation, or transfer; recrudment or recruitment advertising; layoff or termination; rates of pay or other forms of
compensation; and selection for training, incleding apprenticeship. The contractor agrees io post in conspicuocus places,
available to employees and applicanis for employmant, notices to be provided by the Public Agency Compliance Officer
satting forth provisions of this non-discrimination clause

The confractor or subcontractor, where applicable shall, in all sclicitations or advertisement for employees placed by or an
behalf of the confractor, state that all qualified applicants shall receive congideration for employment withoud regard fo age,
race, creed, color, national origin, ancestry, marital status, sex, affectional or sexual orientation,

The contractor or subconfracior, where applicable, shall send to each lebor unicn or representative of workers with which it
has a collective bargaining agreement or other contract or understanding, a natice, to be provided by the agency contracting
officer advising the labor union or workers” representative of the contractar's commitments under this act and shall post
copies of the notice in conspicucus places available to employess and applicants for emplaymaeant.

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer
pursuant to P.L, 1975, ¢, 127, as amendad and supplementad fram lime to time and the Amarcans with Disabilibes Act.

The contractor or subcontractor agrees to atiempt in good faith to employ minonty and femabe workers trade congistent with
the applicable county employment goal prescribed by M.JAC, 1T.27-5.2 promulgated by the Treasurer pursuant to P.L.
1875, G127, as amended and supplemented from fime 1o ime of in accordance with a binding determination of the
applicable county employment goals determined by the Affirmative Action Office pursuant to N.JA.C. 17:27-5.2
promulgated by the Treasurer pursuant to P.L. 1975, G127, as amended and supplemeanted from time to time.

The contractor or subcontractor agrees to inform in wiiting appropriate recruitment agencies in the area, incheding
employment agencies, placement bureaus, colleges, universiies, and labor unions, that # does not discriminate on the
basis of age, creed, color, natonal onigin, ancestry, mantal status, sex, affectional or sexual orientation, and that it shall
discontinue the use of any recruitment agency which engages in direct or indirect disciminatory practices.

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all personnel
tesling conforms with the panciples of job-related testing, as established by the statutes and court decisions of the state of
Miw Jersay and as established by applicabla Federal law and applicable Federal court decisians,

The contractor or subconiracior agrees to review all procedures relating to transfar, upgrading, downgrading, and lay-off to
ansurd that all such actions are taken without regard to age, creed, color, national origin, ancesiry, marital siatus, sex,
affectional or sexual orentation, and conform with the applicable employment goals, consistent with the statutes and court
decisions of the State of New Jarsay, and applicable Federal law and applicable Federal court decisions,

Tha mntml:tur and its Eubmntml:turs Ehall [urnlsh such reports or other documents to the P.I’r'ﬂmatwe Action Office as maly

*Sea the attached Strategic Supplier Nebaork Commitment documsent
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ATTACHMENT 4 - C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM
Public Agency Instructions

This page provides guidance to public agencies entering into contracts with business entities that are required to file Political
Contribution Disclosure forms with the agency. It is not intended to be provided to contractors. What follows are
ingtructions on the wse of form local units can provide to contractors that are required to disclose political contributions
pursuant to ML SA 1944830 26 [P.L. 2005, ¢. 271, 5.2). Additional information is available in Local Finance Notice 2006-
1 {htlps dhiaiee nj gow/dealdivisions/digsresourcesiing_2008, hmil)

1. The disclosure s required for all contracts in excess of $17 500 that are not awarded pursuant to a *fair and open”
process (MaLS.A, 19:44A-20.7)

2. Due to the potential length of some confractor submissions, the public agency should congider allowing data i be
subritted in elecironic form (e, spreadshest, pdf file, ele). Submissions must be kept with the coniract documents o in
an appropriate computer file and be available for public access. The form is worded to accept this alternate submission,
The text should be amended if @lecironic submission shall not be allowed,

3. The submission must be received from the contractor and on file a1 least 10 days prior to award of the contract,
Resolutions of award should reflect that the disclosure has been recesed and is on file,

4. The contractor must disclose contrbubions made to candidate and pary committees covenng a wide range of public
agencies, including all public agencies that have elected officials in the county of the public agency, state legisiative
positions, and various state entities. The Division of Local Government Services recommends that contractors be provided
a list of the affected agencias. This shall assisl confracions in dedermining the campaign and poldical committees of the
officials and candidates affected by the dsclosure.

a) The Division has prepared model disclosure forms for each county. Thay can be downloaded from the "“County PCD
Forms® link on the Pay-to-Play wab sile at_bifps: e state. nj us/dealdivisions/digs/programs/pay_2 play html. They
ehall b= updated from time-to-time &5 necassary.

b} & public agency using thess forms should adit them to properly reflect the correct legislative district(s). As the
forms are county-based, they list all legislative districts im each county. Districts that do not represent the public
agency should be removed from the lists.

c) Some contraciors may find it easiar to provide a single list that covers all contribubions, regardless of the county. Thasa
submissions are appropriate and showld be accepted.

d} The form may be usad “as-is”, subject to adils as described herain.

&) The "Confracior Insfructions® sheet is inlended to be provided with the farm. It is recommended that the Instructions
and the form be printed on the same piece of paper. The form notes that the Instructions are printed on the back of the
form; whers that is not the case, the test should be edited accordingly.

f) The form is a Word document and can be edited to meet local needs, and posted for download on wab siles, used as
an =-mail attachment, or provided as a printed documant.

5. It is recommended that the contractor also complete a “Stockhaldar Disclosura Cerlification.” This shall assist tha local
unit im s obligafion to ensure that confractor did not make any prohibited contributions to the committeas listed on the
Business Entity Disclosure Certification in the 12 months prior to the confract. (See Local Finance Motice 2008-7 for
additional information on this abligation) A sample Cerification form is part of this package and the instruction to complete
it i included in the Contractor Instructions. MOTE: This section is not applicable to Beards of Education.
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ATTACHMENT 4 — C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM
Contractor Instructions

Business entities (coniractors) receiving contracts from a public agency in the stade of New Jarsay that are NOT awarded
pursuant to 8 “fair and open” process (defined af M.J.EA 159:44A5-20.7) are subgact fo the provisions of P.L. 2005, ¢ 271,
8.2 (M5 A 1944A-20.26). This law provides that 10 days prior to the award of such a contract, the contractor shall
disclose contributions to;

= any Slate, county, or municipal committes of a polbcal party
« any lagislative leadership committes
» any continuing political commities (a.k.a., political action committee)
= any candidate commities of a candidate for, or holder of, an elactive office:
o of the public entity awarding the contract;
o of that county in which that public entity is located,
o of ancther public entity within that county; or
o of a legislative digirict in which that public entity is located or, when the public entity is a county, of any
legiskative district which includes all or part of the county,

The disclosure must list reportable contributions to any of the committees that exceed $300 per election cycle that were
rade during the 12 months prior 1o award of the contract, See NS A 19:.44A-8 and 19:44A-16 for more details on
reportabde contributions,

MalSA, 19:445-20,26 itemizes the parties from whom confributions must be disclosed when a business entity is not a
natural person. This includes the following:

= individuaks with an “interest” ownership or contral of mare than 10% of the profits or aesats of a business anfity or 10%
of the siock in the case of 2 business enfity that is a corporation for profit

= all principals. pariners, officars, or directors of the business entily or their spousas

# any subsidiares directly or indirectly controlled by the business entity

« RS Code Section 527 Mew Jersey based organizatons, directly or indirectly controdled by the business enfity and
filing as continuing political commitiees (PACS),

Wihen the business entity is a natural person, “a contribution by that person’s spouse or child, residing therewith, shall be
deemed to be a confribulicn by the business entity.” [M.JS.A 15:44A-20 26(b)] The contributor must be listed on the
disclasurg.

Any buginess entity that fails to comply with the disclogure provisions shall be subject to a fine imposed by ELEC in an
armaunt to be determined by the Commission which may be based upon the amount that the business entity failled to report

The enclosed list of agencies is provided to assist the confractor in identifying those public agencies whose elected official
andfor candidate campaign committees are affected by the disclosure requirement, It is the contracior's responsibility fo
identify the specific committess to which contributions may have been made and need 1o be disclosed, The disclosed
information may excaad e minimum requiremin

The enclosed form, a content-consistent facsimile, or an electronic data file conlaining the reqguired details (along with &
signed cover shest) may be usad as the confractors submission and is disclosable 1o the public under the Open Public
Reacords Act.

The confractor must also complets the attached Stockholder Disclosure Certification. This shall assist the agency in meeting
its obligations under the law. NOTE: This section does not apply to Board of Education contracts.

‘MS.A, 134483 “The term “legislative leadership committes” means a commiltee established, authorized to be
astablished, or designated by the President of the Senate, the Minorily Leader of the Senate, the Speaker of the General
Azsambly or the Minarity Leader of the Ganeral Assembily pursuant to section 18 of P.L.18393, ¢ 65 (C.13:44A-10.1) for the
purpose of receiving contributions and making expenditures.”
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ATTACHMENT 4 - C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM
Required Pursuant to N.J.5.4. 19:444.20.26

This form or its permitted facsimile must be submitted to the local unit no later than 10 days prior to the award
of the contract.
Part | - VYendor Information
Vendar Name: QDP Business Salutiong, LLC
_Addrass. GE00 Marth Miltary Trail
City: Boca Raton | State:Florida | Zip: 33496-2434

The u gn ._b_ﬁn authorzed to certify, hareby certifies that the submission provided herein reprasents compliance
i i A5A 19:440-20.25 and as represantad by the Instructions accompanying this form.

_j Joseph Brothers

SVP, Strategy & Growih

Signatund of Tm Printed Mame
i

Part Il - Contribution Disclosura

Titha

gowernment anfities listed on the form provided by the kocal unit,

Discloswra requiremeant: Pursuant to N.JSA. 19:448-2026 this disclosure must include all reportable political
confributions (mora than 5300 per alection cycle) over the 12 monthe pror fo submission to the committees of the

O Check here if dischosure is provided in elect ronc farm.

Contributor Mamae Recipient Mame

Date

Dollar Amount

PiiA PiA

M

5 Nin

[0 Check here if the infarmation is continued on subsaguent page(s).

CareTrust Purehasing Group LLC
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ATTACHMENT 4
List of Agencies with Elected Officials Reqguired for Political Contribution Disclosura
M.JS.A. 19:448-20.26
County Name:
Siate: Governor, and Legislative Leadarship Committees

Legislative Distmct &5
State Senatar and twio membsers of the General Assembly per destrict.

County
Fraehalders County Clerk Sheriff

{County Executive) Surrcgate

Municipalities (Mayor and members of governing body, regardless of title):

DLGS WEBSITE A COUNTY-BASED, CUSTOMIZABLE FORM.

USERS SHOULD CREATE THEIR OWM FORM, OR DOWNLOAD FROM THE PAY TO FLAY SECTION OF THE

CareTrust Purchasing Group LLC
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ATTACHMENT § - STOCKHOLDER DISCLOSURE
CERTIFICATION Name of Business: ODP Business Solutions, LLC

| cedify that the list below containg the names and home addresses of all stockholders holding 10% or mone of the
issued and cutstanding stock af the undersigned,

OR
1 | cedify that no one stockholders owns 10% ar mare of the issued and ouistanding stock of the undersigned.
Check the box that represents the type of business organization;

O Pardnership O Comporation O Sole Proprietorship
O Limited Partnership H Limited Liability Comporatem O Limited Liability Partnership
O Subchapter $ Corporation Company

Sign and notarize the form below and, if necessary, complate the stockholder list below. Usa more space as
NEcesEary.

&z an LLC, we have no stockholders, owr scle member is ODP Business Solutions Holdings, LLC
Stockholders: Which owns 100% of ODP Business Solutions, LLC. s ODP Business Solutions Holdings, LLC

Hame: ODP Business Solutions Haldings, LLC Marme:

Home Address; 600 North Military Trail Home Address:
Boca Ralon, FL 334062434

Nama: Mama:

Home Address: Harme Address

s managed by Allas FRM LLC (dita
4 of the equity intzrests of DDP Business

ODP Business Soltions Holdings, LLC is beneficially owned by invesiag
Aflae Holdings LLC). Mo natural persan directly or indirectly cowns f
Solutions Holdings, LLC. '

Subseribad and sworn 1o
befare me this day Ak

Typa or print name of affiant undar signature

Matary Public Signdju

My Commission expires - . Eﬂéj

[Seal)
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RFB-2025-091 [ 24C0R-051



coretrust | Public Sector

ATTACHMENT & - CERTIFICATION OF NOMN-INVOLVEMENT IN PROHIBITED ACTIVITIES IN IRAN

Pursuant to MN.J.5.48, 52:32-58, Suppliers must carify that neither Supplier, nor amy of s parents, subsidiaries, andfor
affiliates (& defined in N.JS5A. 52:32-56(a)(3)), is listed on the Depardment of Treasury's List of Persons or Entities
Engaging in Prohibited Invesiment Activities in Iran and that meither is invobved in any of the investment activities st forth

in M5 A 52-32-56(f).

Suppbars wishing to do business in Mew Jarsey throwgh this confract must fill out the Cerification of Non-Invalvement in
Prohibited Activities in Iran hare:

httgs deeewrnj geireasury’purchasaformsiDisclosurecfinvesimentActivitiesinlran_pdf
Supplears should submit the above completed form as part of thair proposal.

CoraTrust Purchasing Group LLG Page 50 of 128
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DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN FORM

STATE OF MEW JERSEY
CEPARTVERT OF THE TREASURY - DIVISI0N OF PUBCHASE AND PROPEIRTY
33 WEST STATE STREET, P.OL BDX 230 TRENTOM, MEW JERSEY 038250330

BID SOLMCITATION £ AND TITLE: 024COR-061 Furniture, Space Planning,and Workplace Environment Solutions

VENDOR HAME: QDP Business Solutians, LLC

Pursuant lo W15 8 523257, el seq, (PL 2012 28 and P.L. 2021, o 4) any person or endty thal submits a bid or proposal or othenstze propeses 1o enlar into of renes
aconird musi cerify thai neither ihe person nar enity, narany of s panents, subsidianes, or affliains, i identified on the New Jarsey Dapariment of the Tressuny's Chapier
5 st as 3 person o enlity engagsd i meesimen! avilies in Iem The Chapter 25 st & dound on e Diwision's websie Al
hitipes: (fvavey stinbee o asimirsurgipuechasepdPCraple 5L ist pdl, WendorsiBidders must mview this st prioe to compliting the balow cerification. I the Director of the
Diwision of Puichase and Propery nds & persan or enliy o be in viclaBon of the law, sihe shal lake acion @ may be approprisse and provided by law, nde or coniract,
incluching bul nat limied 1o, imposing sarnchons, sesking cormpliance, renervering damases:, decanng the party in delaull avd sesking debammenl or suspension of the pary.

CHECK THE AFFROPRIATE BOX

7 I sy, pursuant in kL5052 1257, of sng. (PL 212 o 25and PL 303, cd), that neifher the VendoBiddar ksted abowa nov any of ils parents, subsidiares,
or affiliates & lited o e Mew Jersey Department of the Teeasury's Chapter 25 List of entiies determined o be engaged in prohibied sothitics in Iran.

QR

Lam unabls tn cerfly a5 abowss becawsa tha Vendo!Bidder andior one or mom of its pamnts, subsidanes, or affliales is ksted on the Mew Jerssy Depariment of
the Tmsesury's Chapier 25 List, 1wl pmvidie a detailed, accurale and predse descripion of the acliviies of the YendonBidder, or ona of is paranis.
subsidiaries or afflialas, has engaged in ragarding investmant activilies in lean by completing the inlrmation requeshed balow.

Ertily Engaged in Investren Activilies
Falstionship to Vendor! Biddar
Descriplion of Activilies

Duration of Engagement
Apticipated Cesaation Deta

*Atfach Addiboral Sheets If Necessary

CERTIFICATION
I, e undersigned, cirfly that | am suthorned ko ssscule this cerificaion on behalf of the Vendor, that the fomgaing infomakon and any aliachmants heretn, o fha best of my
h'mhiganmrdmI#mﬂmh%:ﬂhﬂhﬁummhmmmmmmmmumamm
reargh-the complelion of any conkacks) with the Stise o nofly fha Staln in witing of amy changes fo the information contained henein; thal | am
g 3 fabse slalemeni o misrepreseniation in s cediicabon. IF | do o, | may be subjiect o cominal prosecubion undar the b, and i will
Iracd ) with e Stae, pesmrifing the Slabe bo declive any coniract(5) ressaliing fmm this carification woid and uneniomasbis.

7] Ho[2¢
. 1 Diate '
mﬂ- SWP, Stralegy & Growth

Frint Hame and Tile

DOFP Fav. 1213308
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ATTACHMENT 7 = NEW JERSEY BUSINESS REGISTRATION CERTIFICATE
(N.J.5.A 52:32-44)

Suppliers wishing to do business in Mew Jersey must submit their State Division of Revenue issued Business Registration
Certificate as part of their proposal. Failure to do so shall disqualify Supplier from offering products or services in Mew
Jersey through any resulting contract.

Siate of M.J - Department of the Treasury - Division of Revenue Business Reqistration Certificate
CoraTrust Purchasing Graup LLC Fage 51 of 128
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SECTION E- STATE NOTICE ADDENDUM

[Alachmeni to Follow]

CoraTrust Purchasing Group LLC Page 52 of 128
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STATE NOTICE ADDENDUM

FPursuant to certain state notice provisions, including but not limited to Oregon Revisad Statutes Chapter
2785 220, the following public agencies and political subdivisions of the referenced public agencies are eligible
to ragister with CareTrust and accass the Master Agreement made pursuant to this solicitation, and hereby given
notice of the foregoing solicitation for purposes of complying with the procedural requirements of said statutes:

Matiomwide:;

Kentucky

e Commanwealth of | State of New State of South
State of Alabama State of Hawaii M issachinats Mexico Dakata
State of Alaska State of [daho State of Michigan Siate of New York | State of Tennessee
State of Arizona State of lllinoks State of Minnesota gﬁiﬁgunm State of Texas
State of Arkansas | State of Indiana | State of Mississippi gf':zt:f o State of Utah
State of Californla State of lowa State of Missouri State of Ohio State of Vermont

State of Commonwealth of

State of Coloradao State of Kansas State of Montana Okishoma Virginia
State of Connechicut COMMEAmE.of State of Mebraska State of Oregon State of Washington

L Commonwealth of | State of Weast
State of Delaware State of Louisiana State of Mevada Pennsylvania "u"irgini =
. , State of New State of Rhode
State of Florida State of Maine Hampshire it State of Wisconsin
State of Georgia State of Maryland State of New Jersay gt::;isgﬁuuth State of Wyoming

District of Calumbia

Commonwealth of
Puerio Rico

Lists of political subdivisions, local governments, and tribal governments in the above referenced states / districts
may be found at hitps:www usa govistate-governments. Motwithstanding anything to the contrary herein, the
aforementioned lists are not exhaustive; to the extent any new public agency, enfity, or pelifical subdivision is
formed after the publication date of this solicitation, such new agency, enfity, or subdivision shall be deemed
contemplated hereunder.

Remainder of page intenfionally leff blank. ]
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[

CITIES, TOWNS,
VILLAGES, AND
BOROUGHS INCLUDING

BAKER CITY GOLF
COURSE, OR

CITY OF ADAIR VILLAGE,
CR

CITY OF ASHLAND, OR
CITY OF AUMSVILLE, OR
CITY OF AURQRA, OR
CITY OF BAKER, OR

CITY OF BATOMN ROUGE,
L&

CITY OF BEAVERTOMN, OR
CITY OF BEND, OR

CITY OF BOARDMAN, DR
CITY OF BOMAMAZA, OR
CITY QF BOSEIER CITY, LA
CITY OF BROQKINGS, OR
CITY OF BURNS, OR
CITY OF CANBY, OR
CITY OF CANYONVILLE,
OR

CITY OF GLATSKANIE, OR
CITY OF COBURG, OR
CITY QF CONDON, OR
CITY OF COQUILLE, OR
CITY OF CORVALLI, OR
CITY OF CORVALLIS
FARKS AND RECREATION
DEPT., OR

CITY OF COTTAGE GROVE,
OR

CITY OF DONALD, OR
CITY OF EUGEME. OR
CITY OF FOREST GROVE,
OR

CITY OF GOLD HILL, OR
CITY OF GRANTS PASS,
OR

CITY OF GRESHAM, OR
CITY OF HILLSBORO, OR
CITY OF INDEFENDEMCE,
OR

CITY AMD COUNTY OF
HONOLULL, HI

CITY OF KENMER, LA
CITY OF LA GRANDE, GR
CITY OF LAFAYETTE, LA
CITY OF LAKE CHARLES,
CR

CITY OF LEBAMOMN, OR
CITY OF MCMINNYILLE, OR
CITY OF MEDFORD, OR
CITY OF METAIRIE, LA
CITY OF MILL CITY, OR
CITY OF MILWAUKIE, OR
CITY OF MOMROE, LA
CITY OF MOSIER, OR

CoraTrust Purchaging Group LLC
RFB-2025-091 ! 24C0OR-DE1

CITY F NEW QRLEANS,
L&

CITY OF NORTH PLAIMNE,
QR

CITY OF OQREGODN CITY,
QR

CITY OF PILOT ROGK, OR
CITY OF PGRTLAND, DR
CITY OF POWERS, OR
CITY OF PRINEVILLE, OR
CITY OF REDMOND, OR
CITY OF REEDSPORT, OR
CITY QF RIDDLE, QR CITY
OF ROGUE RIVER, OR
CITY OF ROSEELURG, OR
CITY QF SALEM, OR

CIT OF 5ANDY, OR

CITY OF SCAPFOOSE, OR
CITY OF SHADY COYE, OR
CITY OF SHERWOQOD, OR
CITY OF SHREVEFORT, LA
CITY QF SILVERTOMN, OR
CITY OF SPRINGFIELD, OR
CITY OF 5T. HELENS, OR
CITY OF ST. PALIL, OR
CITY OF SULPHUR, LA
CITY OF TIGARD, OR
CITY OF TROUTDALE, OR
CITY OF TUALATIMN. OR
CITY OF WALKER, LA
CITY OF WARRENTON, OR
CITY OF WEST LIMN, OR
CITY OF WILSONVILLE, OR
CITY OF WINSTOMN, OR
CITY OF WOODBURN, OR
LEAGUE OF OREGON
CITES

THE CITY OF HAPPY
VALLEY OREGOMN

ALPIME, UT

ALTA, UT

ALTAMONT, UT

ALTOM, UT

AMALGA, UT

AMERICAN FORK CITY, UT
AMMABELLA, UT
ANTIMOMY, UT

AFPLE WALLEY, UT
AURORA. UT

BALLARD, UT

BEAR RIVER CITY, UT
BEAVER, UT

BICKMELL, UT

BIG WATER, UT
BELAMNDING, UT
BELUFFDALE, UT
BOULDER, UT

CITY OF BOUNTIFLUL, UT
BRIAN HEAD, UT
BRIGHAM CITY
CORPORATION, UT

BRYCE CANYON CITY, UT
CANMONVILLE, UT
CASTLE DALE, UT
CASTLE VALLEY, UT
CITY OF CEDAR CITY, UT
CEDAR FORT, UT
CITY OF CEDAR HILLS, UT
CENTERFIELD, UT
CENTERWILLE CITY
CORPORATION, UT
CENTRAL WALLEY, UT
CHARLESTON, UT
CIRCLEVILLE, UT
CLARKSTOMN, UT
CLAWSOMN, UT
CLEARFIELD, UT
CLEVELAND, UT
CLINTON CITY
CORFPORATION, UT
COALVILLE, UT
CORINME, UT
CORMNIGH, UT
COTTONWOOD HEIGHT S,
T

DAMIEL, UT

DELTA, UT
DEWEYVILLE, UT
DRAFER CITY, UT
DUCHESME, UT
EAGLE MOUNTAIN, UT
EAST CARBON, UT
ELK RIDGE, UT
ELMO, UT

ELSIMORE, UT
ELWwOOD, uUT

EMERY, UT

EMOCH, UT
EMTERFRISE, UT
EFPHR&IM, UT
ESCALANTE, UT
EUREKA, UT
FAIRFIELD, UT
FAIRVIEW, UT
FARMINGTOM, UT
FARR WEST, UT
FAYETTE, UT
FERROM, UT
FIELDING, UT
FILLMORE, UT
FOUNTAIN GREEN, UT
FRANCIS, UT

FRUIT HEIGHTS, UT
GARDEN CITY, UT
GARLAND, UT
GEMOLA, UT
GLENDALE, UT
GLENWOQOD, UT
GOSHEN, UT
GRAMTSWILLE. UT
GREEN RIVER. UT
GUHHNIZON, UT
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HAMEKSYILLE, UT
HARRISVILLE, UT
HATCH, UT

HEBER CITY
CORPORATION, UT
HELFER., UT
HEMEFER, UT
HEMRIEVILLE, UT
HERRIMAN, UT
HIDEQUT, UT
HIGHLAMD, UT
HILDALE, UT
HINCKLEY, UT
HOLDEN, UT
HOLLADAY, UT
HOMEYWILLE, UT
HOOFER. UT
HOWELL, UT
HUNTIMGTOM, UT
HUNTSWVILLE, UT
CITY OF HURRICANE. UT
HYDE PARK, UT
HYRUM, UT
INDEPEMDEMNCE, UT
IWING, UT
JOSEPH, UT
JUMCTION, UT
KamMAS, UT
KANAB, UT
KANARRAVILLE, LT
KAMOSH, UT
KAYSWILLE, UT
KINGSTON, UT
KOOSHAREM, UT
LAKETOWRN, UT

LA VERKIN, UT
LAYTOMN, UT
LEAMINGTOMN, UT
LEEDS, UT

LEHI CITY CORPORATIOMN,

uT
LEWAaMN, UT

LEWISTON, UT
LINDOMN, UT

LOA, UT

LOGAN CITY, UT

LY MAMN, UT
LYNNDYL, UT

MAMNILA, UT

MANTI, UT

MANTUA, UT
MAFPLETOM, UT
MARRIDTT-SLATERVILLE,
uT

MARYSVALE, UT
MAYFIELD, UT
MEADOW, UT
MENDOMN, UT

MIDVALE CITY INC., UT
MIDWaY, UT

MILFORD, UT

CaraTrust Purchasing Group LLG
RFE-2025-091 / 24C0OR-081

MILLWVILLE, UT
MINERSWVILLE, UT
KMOAB, UT

MOMNA, UT

MOMROE, UT

CITY OF MONTICELLD, UT
MORGAN, UT
MOROMNI, UT

MOUMNT PLEASANT, UT
MURRAY CITY
CORPORATION, UT
MYTOM, UT

MAPLES, UT

MEPHI, UT

MEW HARMOMNY, UT
MEWTOM, UT

MIBLEY, UT

MORTH LOGAN, UT
MORTH QGDEM, UT
MORTH SALT LAKE CITY,
uT

DAK CITY, UT
DAKLEY, UT

DGDEN CITY
CORPORATION, UT
QPHIR, UT
ORANGEVILLE, UT
ORDOERYILLE, UT

DREM, UT
PANGLITCH, UT
PARADISE, UT

PARAGONAH, UT
PARK CITY, UT
PARCWAN, UT
PAYSON, UT
PERRY, UT

PLAIN CITY, UT
PLEASANT GROVE CITY,
uT

PLEASANT VIEW, UT
PLYMOUTH, UT
FPORTAGE, UT
PRICE, UT
FPROVIDENCE, UT
PROVO, UT

BRAMDOLPH, UT
REDMOND, UT
RICHFIELD, UT
RICHMOMD, UT
RIVERDALE, UT

RIVER HEIGHTS, UT
RIVERTOMN CITY, UT
ROCKVILLE, UT

ROCKY RIDGE, UT
ROOSEVELT CITY
CORPORATION, UT
ROY, UT

RUSH VALLEY, UT

CITY OF 8T. GEQRGE, UT
SALEM, UT

SALIMA, UT

SALT LAKE CITY
CORPORATION, UT
SANDY, UT

SANTA CLARA, UT
SANTAQUIN, UT
SARATOGA SPRINGS, UT
SCIPID, UT

SCOFIELD, UT

SIGURD, UT
SMITHFIELD, UT
SHNOWWILLE, UT

CITY OF SOUTH JORDOAN,
urt

SOUTH OGDEN, UT
CITY OF SOUTH SALT
LAKE, UT

SOUTH WEBER, UT
SPAMISH FOREK, UT
SPRING CITY, UT
SPRINGDALE, UT
SPRIMGWVILLE, UT
STERLING, UT
STOCKTON, UT
SUMNYSIDE, UT
SUNSET CITY CORP, UT
SYRACUSE, UT
TABIONA, UT

CITY OF TAYLORSWILLE,
uT

TOOELE CITY
CORPORATION, UT
TOQUERVILLE, UT
TORREY, UT
TREMOMTOM CITY, UT
TREMTOHN, UT

TROPIG, UT

UINTAH, UT

VERMNAL CITY, UT
VERMON, UT
VIMEYARD, UT

VIRGIN, UT

WALES, UT
WALLSBURG, UT
WASHINGTON CITY, UT
WASHINGTON TERRACE,
uT

WELLINGTON, UT
WELLSWILLE, UT
WENDOWVER, UT

WEST BOUNTIFUL. UT
WEST HAVEN, UT
WEST JORDAM, UT
WEST POINT, UT
WEST WALLEY CITY, UT
WILLARD, UT
WOODLAND HILLS, UT
WOODRLUFF, UT
WoOQDs CROSE, UT

COUNTIES AND PARISHES
INCLUDING DUT NOT
LIMIT :
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ASCEMSION PARISH. LA
ASCEMSION PARISH, LA
CLEAR OF COURT
CADDD PARISH, LA
CALCASIEU PARISH. LA
CALCASIEU PARISH
SHERIFF'S OFFICE, LA
CITY AMD COUNTY OF
HONOLULU, HI
CLACKAMAS COUNTY, OR
CLACKAMAS COUMNTY
DEPT OF
TRANSPORTATION, OR
CLATSOP COUNTY, OR
COLUMBIA COUNTY, OR
COO0S5 GOUNTY, OR
COO0S5 COUNTY HIGHWAY
DEPARTMENT, OR
COUNTY OF HAWAI, OR
CROOK COUNTY, OR
CROQK COUNTY ROAD
DEPARTMENT, OR
CURRY COUNTY, OF
DESCHUTES COUNTY, OR
DOUGLAS COUNTY, OR
EAST BATON ROUGE
PARISH, LA

GILLIAM COUNTY, OR
GRANT COLINTY, OR
HARMEY COUNTY, OR
HARNEY COLNTY
SHERIFFS OFFICE, OR
HAWAIL COUNTY, HI
HOOD RIVER COUNTY, OR
JACKSON COUNTY, OR
JEFFERSOMN COUNTY, OR
JEFFERSON PARISH, LA
JOSEPHINE COUNTY
GOVERMNMENT, OR
LAFAYETTE
CONSOLIDATED
GOVERNMENT, LA
LAFAYETTE FARISH, LA
LAFAYETTE PARISH
CONMVEMTION & VISITORS
COMMISSION
LAFOURCHE PARIEH, LA
Eallal COUNTY, HI
KLAMATH COUNTY, OR
LAKE COLUNTY, OR

LAME COUNTY, OR
LINCOLN COUNTY, OR
LINM COUNTY, OR
LIVINGSTOMN PARISH, LA
MALHEUR COUNTY, OR
MAUI COUNTY, HI
MARION COUMNTY, SALEM,
OR

MORROW COUMNTY, OR
MULTMOMAH COUNTY, OR

CoraTrust Purchasing Group LLC
RFB-2025:031 F 24C0R D51

MULTHMOMAH COUNTY
BUSINESS AND
COMMUNITY SERVICES
oR

MULTHOMAH COUNTY
SHERIFFS OFFICE, OR
MULTHNOMAH LAW
LIBRARY, OR

ORLEANS PARISH, LA
PLAQUEMIMES PARISH, LA
POLK COUNTY, OR
RAPIDES PARISH, LA
SAIMNT CHARLES PARISH,
L&

SAIMT CHARLES PARISH
PUBLIC SCHOOLS, LA
SHIMT LANDRY PARISH, LA
SAIMT TAMMANY PARISH,
LA

SHERMAM COUNTY, OR
TERREBOMMNE PARISH. LA
TILLAMOOK COUMTY. OR
TILLAMOOK COUMTY
SHERIFF'S OFFICE, OR
TILLAMOOK COUMTY
GEMERAL HOSPITAL, OR
UMATILLA COUMNTY, OR
UMION COUNTY, OR
WALLOWA COLINTY, OR
WASCO COUNTY, OR
WASHINGTON COUNTY, OR
WEST BATON ROUGE
PARISH, LA

WHEELER COUNTY, OR
YAMHILL COUNTY, OR
COUNTY QF BOX ELDER,
uT

COUNTY OF CACHE, UT
COUNTY QF RICH, UT
COUNTY OF WEBER, UT
COUNTY OF MORGAN, UT
COUNTY OF DAVIS, UT
COUNTY QF SUMMIT, UT
COUNTY OF DAGGETT, UT
COUNTY QF SALT LAKE,
uT

COUNTY OF TOOELE, UT
COUNTY OF UTAH, UT
COUNTY OF WASATCH, UT
COUNTY OF DUCHESME,
uT

COUMTY OF WINTAH, UT
COUNTY OF CARBON, UT
COUNTY OF SANPETE. UT
COUNTY OF JUAB, UT
COUNTY OF MILLARD, UT
COUNTY OF SEVIER, UT
COUNTY OF EMERY, UT
COUNTY OF GRAND, UT
COUNTY OF BEVER, UT
COUNTY OF PIUTE. UT

COUNTY OF WAYNE, UT
COUNTY OF SAN JUAN, UT
COUNTY OF GARFIELD, UT
COUNTY OF KANE, UT
COUNTY OF IRON, UT
COUNTY OF WASHINGTON,
uT

OTHER AGEMNCIES
INCLUDING
ASSOCIATIONS, BOARDS,
DISTRICTS,
COMMISSIONS, COUNCILS,
PUBLIC CORPORATIONS,
PUBLIC DEVELOPMENT
AUTHORITIES
RESERVATIONS AND
UTILITIES INCLUDING BUT
HOT LIMITED TO:

BAMKS FIRE DISTRICT, OR
BATON ROUGE WATER
COMPANY

BEWD METRO PARK AND
RECREATION DISTRICT
BIEMWVILLE PARISH FIRE
PROTECTION DISTRICT &,
L&

BOARDMAN PARK AND
RECREATION DISTRICT
CEMTRAL CITY ECOMNOMIC
OFPORTUNITY CORF, LA
CENTRAL OREGON
INTERGOVERMMENTAL
COURCIL

CITY OF BOGALUSA
SCHOOL BOARD, LA
CLACKAMAS RIVER WATER
CLATSKANIE PEOPLE'S
UTILITY DISTRICT CLEAN
WATER SERVICES
COMFEDERATED TRIBES
QOF THE UMATILLA INDIAN
RESERVATION

CO05 FOREST
PROTECTIVE
ASSQCIATION

CHEHALEM PARK AND
RECREATION DISTRICT
DavIiD CROCKETT STEAM
FIRE COMPANY #1, LA
ELUGENE WATER AND
ELECTRIC BOARD
HONOLULL
INTERMATIONAL AIRPORT
HOODLAMND FIRE DISTRICT
474

HOUSING AUTHORITY OF
PORTLAND

ILLINOIS VALLEY FIRE
DISTRICT

LAFAYETTE AIRPORT
COMMISSION. LA
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LAFOURCHE PARISH
HEALTH UNIT - DHH-OPH
REGIOMN 2

LOUISIANA PUBLIC
SERVICE COMMISSION, LA
LOUISIANA WATER WORKS
MEDFORD WATER
COMMISSION

MELHEUR COUNTY JAIL,
OR

METRO REGIONAL
GOVERNMENT

METRO REGIONAL PARKS
METROPOLITAN
EXPOSITION RECREATION
COMMISSION
METROPOLITAN SERVICE
DISTRICT (METRO)
MULTHOMAH EDUCATION
SERVICE DISTRICT

NMEW ORLEANS
REDEVELOPMENT
AUTHORITY, LA
MORTHEAST OREGON
HOUSING AUTHORITY, OR
FORT OF BRANDON, OR
PORT OF MORGAN CITY,
L&

FORTLAMD DEVELOPMEMT
COMMISSION, OR
FORTLAMD FIRE AND
RESCUE

FORTLAMD HOUSIMG
CENTER, OR

OREGON COAST
COMMUMNITY ACTION
OREGON HOUSING AND
COMMUMITY SERVICES
OREGON LEGISLATIVE
ADMINISTRATION

ROGUE VALLEY SEWER,
OR

SAINT LAMDRY PARIGH
TOURIST COMMIZSEION
SAIMT MARY PARISH REC
DISTRIGT 2

SAIMT MARY PARISH REC
DISTRICT 3

SAINT TAMMANY FIRE
DISTRICT 4, LA

SALEM MASS TRANSIT
DISTRICT

SEWERAGE AND WATER
BOARD OF NEW ORLEANS,
LA

S0UTH LAFQURCHE LEVEE
DISTRICT, LA
TRI-COUNTY
METROPOLITAMN
TRAMSPORTATION
DISTRICT OQF

CaraTrust Purchasing Growp LLG
RFB-2025-091 ¢ 24C0R-061

OREGOMN

TUALATIN HILLS PARK &
RECREATION DISTRICT
TUALATIM WALLEY FIRE &
RESCUE

TUALATIN WALLEY WATER
DISTRICT

WILLAMALANE PARK AND
RECREATION DISTRICT
WILLAMETTE HUMANE
SOCIETY

K-12 INCLUDING BUT MOT
LIMITED T

ACADIA PARISH SCHOOL
BoARD

BEAVERTOMN SCHOOL
DISTRICT

BEND-LA PINE SCHOOL
DISTRICT

BOGALUSA HIGH SCHOOL,
La

BOSSIER PARISH SCHOOL
BOARD

BROOKING HARBOR
SCHOOL DISTRICT
CADDO PARISH SCHOOL
DISTRICT

CALCASIEU PARISH
SCHOOL DISTRICT
CANBY SCHOOL DISTRICT
CANYONVILLE CGHRISTIAN
ACADEMY

CASCADE SCHOOL
DISTRICT

CASCADES ACADEMY OF
CENTRAL DREGOM
CENTENNIAL SCHOOL
DISTRICT

CENTRAL CATHOLIC HIGH
SCHOOL

CEMTRAL FOINT SCHOOL
DISTRICT MO_8

CENTRAL SCHOGL
DISTRICT 134

COOS5 BAY SCHOOL
DISTRICT MNO.A
CORVALLIS SCHOOL
DISTRICT 5084

COUMTY OF YAMHILL
SCHOOL DISTRICT 29
CULVER SCHOOL
DISTRICT

DALLAS SCHOOL DISTRICT
NO.2

DAVID DOUGLAS SCHOOL
DISTRICT

DAYTON SCHOOL
DISTRICT NO.8

DE LA SALLE W CATHOLIC
HE

DESCHUTES COUNTY
SCHOOL DISTRICT HO.8
DOUGLAS EDUCATIONAL
DISTRICT SERVICE
ODUFUR SCHOOL DISTRICT
WO 28

EAST BATON ROUGE
PARISH SCHOOQL DISTRICT
ESTACADA SCHOOL
DISTRICT HO. 108
FOREST GROVE SCHOOL
DISTRICT

GEQORGE MIDDLE SCHOOL
GLADSTOME SCHOOL
DISTRICT

GRANTS PASS SCHOOL
DISTRICT 7

GREATER ALBANY PUELIC
SCHOOQL DISTRICT
GRESHAM BARLOW JOINT
SCHOOQL DISTRICT

HEAD START OF LANE
COUNTY

HIGH DESERT EDUCATION
SERVICE DISTRICT
HILLSEORO SCHOOL
DISTRICT

HOOD RIVER COUMNTY
SCHOOL DISTRICT
JACKSON CO SCHOOL
DIST WO.9

JEFFERSOMN COUNTY
SCHOOL DISTRICT 509-.
JEFFERSOM PARISH
SCHOOL DISTRICT
JEFFERSOMN SCHOOL
DISTRICT

JUNCTION CITY SCHOOLS,
OR

ELAMATH COUNTY
SCHOOL DISTRICT
KLAMATH FALLS CITY
SCHOOLS

LAFAYETTE PARISH
SCHOOL DMSTRICT

LAKE OSWEGD 5CHOOL
DISTRICT 7J

LANE COUNTY SCHOOL
DISTRICT 4J

LINCOLN COUNTY SCHOOL
DISTRICT

LINM GO SCHOOL DIST.
=15

LIWINGSTOMN PARISH
SCHOOL DISTRICT

LOST RIVER JR/SR HIGH
SCHOOL

LOWELL SCHOOL
DISTRICT NO.T1

MARION COUNTY SCHOOL
DISTRICT
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MARION COUNTY SCHOOL
DISTRICT 103

MARIST HIGH SCHOOL, OR
MCMINNYILLE SCHOOL
DISTRICT NQAC
MEDFORD SCHOOL
DISTRICT 54%C

MITCH CHARTER SCHOOL
MONROE SCHOOL
DMETRICT HO. 14

MORROW COUNTY
SCHOODL DIST, OR
MULTHNOMAH EDUCATION
SERVICE DISTRICT
MULTISENZORY LEARMING
ACADEMY

MYRTLE PINT SCHOOL
DISTRICT 41
MEAH-KAH-NIE DISTRICT
MO .58

HEWBERG FUELIC
SCHOOLS

MESTUCCA WALLEY
SCHOOL DISTRICT NO.101
HOBEL LEARNING
COMMUNITIES

MORTH BEND SCHOOL
DISTRICT 13

MORTH CLACKAMAS
SCHOOL DISTRICT

MORTH DOUGLAS SCHOOL
DISTRICT

MORTH WASCO CITY
SCHOOL DISTRICT 21
MORTHWEST RESIONAL
EQUCATION SERVICE
DISTRICT

COMTARID MIDDLE SCHOOL
OREGON TRAIL 5CHOOL
DISTRICT NOABG

CORLEANS PARISH SCHOOL
DISTRICT
PHOEMIX-TALENT SCHOOL
DISTRICT HOA

PLEASAMT HILL SCHOOL

DISTRICT

PORTLANMD JEWISH
ACADEMY

PORTLAND PUBLIG
SCHOOLS

RAPIDES PARISH SCHOOL
DISTRICT

REDMOND SCHOOL
DISTRICT

REYNOLDS SCHOOL
DISTRICT

ROGUE RIVER SCHOQODL
DISTRICT

ROSEBLIRG PUBLIGC
SCHOOLS

CoreTruest Purchasing Growy LLE
RFB-2025-081 / 2400R-061

SCAPPQOSE SCHOOL
DISTRICT 14

SAINT TAMMANY PARISH
SCHOOL BOARD, LA
SEASIDE S3CHOOL
DISTRICT 10
SHERWOOD SCHOOL
DISTRICT 86J

SILVER FALLS SCHOOL
DISTRICT 4.

SOUTH LAME SCHOOL
DISTRICT 4563
SOUTHERN QREGON
EDUCATION SERVICE
DISTRICT

SPRINGFIELD FUBLIC
SCHOOQLS

SUTHERLIN 5CHOGL
DISTRICT

SWEET HOME SCHOOL
DISTRICT MO.55
TERREBOMNME PARISH
SCHOOL DISTRICT

THE CATLIN GABEL
SCHOOL
TIGARD-TUALATIN
SCHOOL DISTRICT
UMATILLA MORROW ESD
WEST LINN WILSOMNWILLE
SCHOOL DISTRICT
WILLAMETTE EDUCATION
SERVICE DISTRICT
WOODBURN SCHOOL
DISTRICT

YOMCALLA SCHOOL
DISTRICT

ACADEMY FOR MATH
EMGIMEERING & SCIENGE
(AMES), UT

ALIAMIA ACADEMY, UT
ALPIME DISTRICT, UT
AMERICAN LEADERSHIP
ACADEMY, UT
AMERICAN PREPARATORY
ACADEMY, UT

BAER CAMNYON HIGH
SCHOOL FOR SPORTS &
MEDICGAL

SCIENGES, UT

BEAR RIVER CHARTER
SCHOOL, UT

BEAVER SCHOOQL
DISTRICT, UT

BEEHIVE SCIENCE &
TECHMOLOGY ACADEMY
(BETA), UT

BOX ELDER SCHOOL
DISTRICT, UT

CBA CEMTER, UT

CACHE SCHOOQL DISTRICT,

uT

CAMYON RIM ACADEMY,
uT

CANYODNS DISTRICT, UT
CARBON SCHOOL
DISTRICT, UT

CHAMMING HALL, UT
CHARTER SCHOOL LEWIS
ACADEMY, UT

CITY ACADEMY, UT
DAGGETT SCHOOL
DIETRICT, UT

DAVINCI ACADEMY, UT
Oavls DISTRICT, UT
ODUAL IMMERSION
ACADEMY, UT

ODUCHESHWE SCHOOL
IETRICT, UT

EARLY LIGHT ACADEMY AT
DAaYBEEAK, UT

EAST HOLLYWOQOD HIGH
ur

EDITH BOVWEM
LABORATORY SCHOOL, UT
EMERSOM ALCOTT
ACADEMY, UT

EMERY SCHOOL DISTRICT,
uT

ENTHEDOS ACADEMY, UT
EXCELSIOR ACADEMY, UT
FAST FORWARD HIGH, UT
FREEDOM ACADEMY, UT
GARFIELD SCHOOL
DISTRICT, UT

GATEWAY PREFPARATORY
ACADEMY, UT

GEORGE WASHINGTOM
ACADEMY, UT

GOOD FOUNDATION
ACADEMY, UT

GRAND SCHOOL DISTRICT,
uT

GRAMNITE DISTRICT, UT
GUADALUPE SCHOOL, UT
HAWTHORMN ACADEMY, UT
INTECH COLLEGIATE HIGH
SCHOOL, UT

IRCH 5CHOOL DISTRICT,
uT

ITIMERIS EARLY COLLEGE
HIGH, UT

JOHW HANCODCK CHARTER
SCHODL, UT

JORDAMN DISTRICT, UT
JUAB SCHOQOL DISTRICT,
uT

KAME 5CHOOL DISTRICT,
uT

KARL G MAESER
PREPARATORY ACADEMY,
uT

LAKEVIEW ACADEMY, UT
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LEGACY FPREFPARATORY
ACADEMY, UT

LIBERTY ACADEMY, UT
LINCOLN ACADEMY. UT
LOGAM SCHOOL DISTRICT,
uT

MARIA MONTESSORI
ACADEMY, UT

MERIT COLLEGE
PREPARATORY ACADEMY,
uT

MILLARD SCHOOL
DISTRICT, UT

MOAB CHARTER SCHOOL,
uT

MONTICELLD ACADEMY,
uT

MORGAM SCHOOL
DISTRICT, UT
MOUNTAINWILLE
ACADEMY, UT

MURRAY SCHOOL
DISTRICT, UT
MNAVIGATOR POINTE
ACADEMY, UT

MWEBQ SCHOOL DISTRICT,
uT

NC UT ACAD FOR MATH
EMGINEERING & SCIEMCE
{NUAMES) UT

NOAH WEBSTER
ACADEMY, UT

MORTH DAVIS
PREPARATORY ACADEMY
T

MORTH SANPETE SCHOOQL
DISTRIGT, UT

MORTH STAR ACADEMY,
uT

MORTH SUMMIT SCHOOL
DISTRICT, UT

ODYSSEY CHARTER
SCHOOL, UT

OGDEN PREPARATORY
ACADEMY, UT

OGDEN SCHOOL DISTRICT,

uT

OPEM CLASSROOM, UT
OPEM HIGH SCHOOL OF
LITAH, UT

OOQUIERH MOUNTAIN
CHARTER SCHOOL, UT
PARADIGM HIGH SCHOOL,
uT

PA&RK CITY SCHOOL
DISTRICT, UT

PINMACLE CAMYOMN
ACADEMY, UT

PIUTE SCHOOL DISTRICT,
uT

PROVIDENCE HALL, UT

CoraTrust Purchasing Graup LLC
RFBE-2025-081 | 24C0R-051

FROVO SCHOOL DISTRICT,
uT

OUAIL RUN PRIMARY
SCHOOL, UT

QUEST ACADEMY, UT
RANCHES ACADEMY, UT
REAGAN ACADEMY, UT
RENAISSANCE ACADEMY,
uT

RICH SCHOOL DISTRICT,
uT

ROCKWELL CHARTER
HIGH SCHOOL, UT

SALT LAKE ARTS
ACADEMY, UT

SALT LAKE CENTER FOR
SCIENCE EDUCATION, UT
SALT LAKE SCHOOL
DISTRICT, UT

SALT LAKE SCHOOL FOR
THE PERFORMING ARTS,
uT

SAN JUAN SCHOOL
DISTRICT, UT

SEVIER SCHOOL
DISTRICT, UT

SOLDIER HOLLOW
CHARTER SCHOOL, UT
SOUTH SANPETE SCHOOL
DISTRICT, UT

SOUTH SUMMIT SCHOOL
DISTRICT, UT
SPECTEUM ACADEMY, UT
SUCCESS ACADEMY, UT
SUCCESS SCHOOL, UT
SUMMIT ACADEMY, UT
SUMMIT ACADEMY HIGH
SCHOOL, UT

SYRACUSE ABRTS
ACADEMY, UT

THOMAS EDISON - NMORTH,
uT

TIMPANDGOE ACADEMY,
uT

TINTIC SCHQOQL DIETRICT,
uT

TOOELE SCHOOL
DISTRICT, UT

TUACAHM HIGH SCHOOL
FOR THE PERFORMING
ARTS, UT

UINTAH RIVER HIGH, UT
UINTAH SCHOOL
DISTRICT, UT

UTAH CONMNECTIONS
ACADEMY, UT

UTAH COUNTY ACADEMY
OF SCIENCE, UT

UTAH ELEGTRONIC HIGH
SCHOOL, UT

UTAH SCHOOLS FOR DEAF
& BLIMND, UT

UTAH STATE OFFICE OF
EOUCATION, UT

UTAH VIRTUAL ACADEMY,
uT

VENTURE ACADEMY, UT
VISTA AT ENTRADA
SCHOOL OF PERFORMING
ARTS AND

TECHHNOLOGY, UT
WALDEN SCHOOL OF
LIBERAL ARTS, UT
WASATCH PEAK ACADEMY,
uT

WASATCH SCHOOL
DISTRICT, UT
WASHINGTOMN SCHOOL
DISTRICT, UT

WAYMNE SCHOOL DISTRICT,
uT

WEBER SCHOOL DISTRICT,
uT

WEILENMANN SCHOOL OF
DISCOVERY, UT

HIGHER EDUCATION
INCLUDING, BUT NOT

LIMITEQ TO:;

ARGOSY UNIVERSITY
BATOMN ROUGE
COMMUNITY COLLEGE, LA
BIRTHINGWAY COLLEGE
QF MIDWIFERY

BLUE MOLINTAIN
COMMUNITY COLLEGE
BRIGHAM YOUNG
UNIVERSITY - HAWAII
CEMTRAL DREGOMN
COMMUNITY COLLEGE
CENTENARY COLLEGE QF
LOWISIANA

CHEMEKETA COMMUMNITY
COLLEGE

CLACKAMAS COMMUNITY
COLLEGE

COLLEGE OF THE
MARSHALL ISLANDS
COLUMEIA GORGE
COMMUNITY COLLEGE
COMCORDIA UNIVERSITY
GEORGE FOX UNIVERSITY
ELAMATH COMMUMITY
COLLEGE DIETRICT

LAME COMMUNITY
COLLEGE

LEWIS AMD CLARK
COLLEGE

LINFIELD COLLEGE
LINM-BENTOM COMMUMITY
COLLEGE

LOUISIANA COLLEGE, LA
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LOUISIAMA STATE
LUNIVERSITY

LOUISIAMNA STATE
UNIVERSITY HEALTH
SERVICES
MARYLHURST UNIVERSITY
MT. HOOD COMMLUNITY
COLLEGE

MULTHNOMAH BIELE
COLLEGE

MATIONAL COLLEGE OF
MATURAL MEDICINE
MORTHWEET CHREISTIAMN
COLLEGE

OREGOM HEALTH AND
SCIENCE UNIVERSITY
OREGOHN INSTITUTE OF
TECHNOLOGY

OREGOM STATE
UNIVERSITY

OREGON UNIVERSITY
SYSTEM

PACIFIC UNIVERSITY
FIOMEER PACIFIC
COLLEGE

FPORTLAND COMMUMNITY
COLLEGE

FORTLAMD STATE
UNIVERSITY

REED COLLEGE
RESEARCH CORPORATION
OF THE UNIVERSITY OF
HAMAIL

ROGUE COMMUNITY
COLLEGE
SOUTHEASTERN
LOUISIANA UNIVERSITY
SOUTHERN OREGOM
UNIVERSITY (QREGOHN
UNIVERSITY

SYSTEM)
SOUTHWESTERN OREGON
COMMUMNITY COLLEGE
TULAMWE UNIVERSITY
TILLAMOOK BAY
COMMUMNITY COLLEGE
UMPQUA COMMLUMNITY
COLLEGE

STATE OF UTAH

CoreTrust Furchasing Group LLE
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UNIVERSITY OF HAWA]I
BOARD OF REGEMNTS
UNIVERSITY OF HAWAILI-
HONOLULL COMMLUNITY
COLLEGE

UNIVERSITY OF OREGOMN-
GRADUATE 5CHOOL
UNIVERSITY OF
PORTLAMD

UNIVERSITY OF MEW
ORLEANS

WESTERMN QREGON
UNIVERSITY

WESTERM STATES
CHIROPRACTIC COLLEGE
WILLAMETTE UNIVERSITY
KAVIER UNIVERSITY
UTAH SYETEM OF HIGHER
EDUCATION, UT
UNIYERSITY OF UTaH, UT
UTAH STATE UNIVEREBITY,
uT

WEBER STATE
LUMIVERSITY, UT
SOUTHERM UTAH
LUMNIVERSITY, UT

SHNOW COLLEGE, UT
DIXIE STATE COLLEGE, UT
COLLEGE OF EASTERMN
UTAH, UT

LUTAH VALLEY
LUMIVERSITY, UT

SALT LAKE COMMURMITY
COLLEGE, UT

UTAH COLLEGE OF
APPLIED TECHHWOLOGY,
uT

STATE AGENCICS
IMCLUDING BUT MOT

LIMITED T

ADMIN. SERVICES OFFICE
BOARD OF MEDICAL
EXAMINERS

HAWAI CHILD SUPPORT
ENFORCEMENT AGENCY
HAWAI DEPARTMENT OF
TRANSPORTATION

HAWAII HEALTH SYSTEMS
CORPORATION

QFFICE OF MEDICAL
ASEISTANCE PROGRAMS
QFFICE OF THE STATE
TREASURER

QREGON BOARD OF
ARCHITECTS

QREGON CHILD
DEVELOPMENT COALITION
OREGON DEPARTMENT OF
EQUCATION

OREGQON DEPARTMENT OF
FORESTRY

QOREGON DEPT OF
TRAMSPORTATION
QREGON DEPT. OF
EOUCATION

OREGON LOTTERY
QOREGON QOFFICE OF
ENERGY

OREGON STATE BOARD OF
HURSING

OREGON STATE DEFT OF
CORRECTIONS

OREGON STATE POLICE
OREGON TOURISM
COMMISSION

OREGON TRAVEL
INFORMATION COUNCIL
SANTIAM CANYOM
COMMUNICATION CENTER
SEIU LOCAL 503, OPEU
SOH- JUDICIARY
COMTRACTS AND PURCH
STATE DEPARTMEMNT OF
DEFEMSE, STATE OF
HAWAII

STATE OF HAWAIL

STATE OF HAWAII, DEPT.
OF EDUCATION

STATE OF LOUISIANA
STATE OF LOUISIANA
DEPT. OF EDUCATION
STATE OF LOUISIAMA, 26™
JUDICIAL ISTRICT
ATTORNEY
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APPENDIX B — BEST VALUE SOLICITATION

SECTION F = BACKGROUND & SCOPE
1. INTRODUCTION

Mationwide Cooperative Contract for Furniture, Space Planning, and Workplace Environment Solutions
Lead Agency: County of Broome, New Yaork State,

County of Broome, New York State, serving as the Lead Agency in partnership with CoreTrust Purchasing
Group, 15 issuing this solicitation for the purchasa, delivary, installation, and support of office furnitura solutions,
This contract will serve govemmental enfities, schools, nonprofits, higher education, and other eligible public-
gecior participants nationwide on behalf of a nationwide cooperative purchasing contract. This solicitation is a
Best Value RFF, meaning proposals will be evaluated not solely on cost but on the overall value, including
quality, technical capability, past performance, and the ability to meet cooparative contract neads.

The selacted vendor must provide a scalabla, innovative golution that meets the needs of various participating
agencies, including mumicipalibes, counties, school distncls, and political subdivisions,

This RFF seaks proposals that address the requiraments of this cooperative agreement, demonstrate
experience with similar contracts, and offer competitive, fransparent pricing for all agencies. Proposals must
clearly describe the solufion's capabilities, scalability, and cooperative contract support services.

2. OVERVIEW

This best value solicitation ("solicitation’) is published by County of Broome, MY ("Lead Agency”) for the
purpose of awarding a master cooperative purchasing agreement (the "Master Agreement”) and creating a
cooperative purchasing program for Suppliers with related products and services (the "Program”) that ghall be
available to Parlicipating Agencies (as defined balow). Companies and organizations which respond to this
solicitation [("Respondents”) and are awarded a Master Agreement are referrad to throughout this solicitation
and supporting documentation as a “Supplier.”

By purchasing Products & Services (as defined herein) undar the Master Agreament through the Program
administered by CoreTrust Purchasing Group LLC ["CoreTrust’), a public entity is a "Participating Agency”
and agrees to be bound by the terms of the Master Agreement, which includes and is subject to the Master
Intergovernmental Cooperative Purchasing Agreement attached herato as Saction L. Each Participating
Agency may be required to acknowladge or certify its agreement to additional statutory terms in writing as may
be required by CoreTrust andfor Lead Agency. Where any public entity pursuing benefits of the Program
hereunder is previously registered with or is otherwise an existing member of CoreTrust's cooperative
purchasing program, the terms of this solicitation (and all documents attached hereto) shall control over all prior
agreements with respect to such public entity's enroliment in CoreTrust's cooperalive purchasing program and
the benefits afforded o members thareof.

CoreTrust is a cooperative purchasing organization working together with public procurement leaders o create
high quality, cooperative contracts that oplimize cost savings, drive compliance and efficiency, and provide
effective cutcomes to public sector agencies. CoreTrust cooperative contracts also actively support local labor
markets, ensuring a holistic approach to sustainable growth and impact.

By leveraging the CoreTrust suite of cooperative contracts, public agencies will gain access o contracts and
discounts from leading suppliers of products and services across a wide variety of industries and benefit from
a streamlined procurament process.

3. TYPE OF CONTRACT / CONTRACT TERM

CoreTrust Purchesing Group LLC Page 81 of 128
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A As a result of this solicitation, the County intends to award a contract to a single Contractor.

B. Term of Contract — The term of contract shall commence upon approval by the Brooma County
Lagislatura, notification of award, mutual execution of an agreemant, and receipt of a satisfactory
certificate of insurance. Renawal will be at the sole discretion of Broome County. It is Broome County's
intention to confract for an initial three {3) year term with the potential of two (2) opticnal one (1) year
renewalz or portions thereof, not to exceed a total aggregate contract term of five {5) conseculive years,
under the same terms and cenditions with the potential to negotiate a mutually agreeable equitable
adjustrment in price.

. The anticipated starting date for any resulting contract is 2025, excapt that the actual
contract start date may be adjusted unilaterally by the County for up to three (3) calendar months. By
submitting a signed proposal in response to the solicitation, the Prospective Supplier represents and
warrants that it will honor its proposal as being held open as irevocable for this pericd.

4. MASTER AGREEMENT

A, Master Agreement. A response to this solicitation is an offer to establish a Master Agreement with Lead
Agency. This Master Agreement defines: (i) the terms of the relationship between Lead Agency and
Suppler; and (i) the terms, conditions, and pricing of Products & Services and related capabilities offered
io Participating Agencies, The form of Master Agreement is aftached hereto as Section [. The products
and services made available in this contract are defined by the contents of Supplier's Cost Proposal
submission (“Products & Services"). Any contract with Suppler resulting from the issuance of this
solicitation is subject to the terms and conditions as provided in this solicitation and Master Agreement.
Many of the terms and cenditions contained in the Master Agreement template are required by state and
federal law; however, Respendents may propose changes to the Master Agreement by communicating
any exceptions or deviations in the Master Agreement Acceptance Form provided in Section J of this
solicitation. Any proposed changes are subject to Lead Agency review and written approval,

The Respondent must submit a signed Master Agreement Signature Form with the response.
5. ADMINISTRATION AGREEMENT
A, Administration Agreement, CoreTrust and Supplier shall enter inte a separate Adminisiraticn Agresment
which defines the roles and obligations of each of CareTrust and Supplier with respect to the marketing

and selling of the Program fo prospective Paricipating Agencies and the financial terms between
CoraTrust and Supplier. The form of Administration Agreement is provided as Section K hereto.

6. CONTRACT AS AN ASSET IN CORPORATE CHANGES
A. The Contractor must consider this contract as an asset. If the Contractor is baing acquired or undergoing
a change in corporate structure, the Confractor must include CoreTrust and the lead agency in
discussions prior to any change in legal status. This contract must be regarded as an asset and included
in the transfer of asseis plan.

7. PRODUCTS AND SERVICES

The Products & Services confemplated under this solicitation are as described below:

CoraTrust Purchesing Group LLC Pisgee B2 al 126
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NAICS 337214 Office furniture manufaciuring, including systems furniture, workstations,
saating, modular desks, tables, and related non-wood office furnishings.

NAICS 423210 Fumiture merchant wholesalers and authorized dealers/distributors
providing multi-manufacturer office fumniture solutions and related services.
Institutional furniture manufacturing for government, higher education, and

NAICS 337127 public-sector workplace environmeants,

NMAICS 541410 Interior design, space planning, CAD/Revit layout development, ergonomic
consulting, and workplace planning semvices related to furniture projects.

NIGP 425-00 Office furnifure, including desks, seating, tables, storage, systems furniture,
and complete workplace furnishings.

NIGP 425-20 Dffice seating, including ergonomic task chairs, executive chairs,

conference seating, guest seating, and 24-hour chairs.
Dffice desks and work surfaces, including modular desks, executive desks,

SUAE. a3l sit'stand desks, and accessories.

NIGP 425-55 Systemns furniture, including panel systems, benching systems, modular
workstations, and reconfigurable office systems.
Office and conference tables, including conference, training, flip-top, and

NIGP 425-60 callzaborative tables,

NIGP 425-T0 Dffice filing, storage, shelving, lockers, and high-density storage systems.
Office furniture delivery, installation, reconfiguration, maintenance, and

WHaF R repair services.

NIGP 906-27 Interior design, decorating, space planning, and project coordination

sendices associated with office furniture installations.

See 13. Scope of Work for further information.

8. PURPOSE

Proposals are being sought from qualified vendors to streamline procurement for office furnishings, including
workstations, conference rooms, ergonomic seating, storage, collaborative environments, executive suites,
reception areas, and facility-wide furniture solutions, VYendors may propose producis from multiple
manufaciurers or represent a single ling, provided they can support nationwide cooperative wuse. The awarded
vendor shall provide a comprehensive solution to support municipalities, government agencies, and palitical
subdivisions across applicable use cases.

3ee 13, Scope of Work for further information.
9. SCHEDULE OF EVENTS

CoreTrusi Purchasing Group LLE Paps 63 of 128
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The schedule provided in this solicitation is subject to change. The issuing party reserves the right to modify
the timeling, including but not limited to deadlines for submission, evaluation periods, and the announcament
of results. Any amendments or updates to the schedule will be communicated to all participants promptly
through the official communication channels.

Iszue Solicitation Decambear 31, 2025
Pre-Proposal Conferenca January 16, 2026 @ 2:00 PM EST
Deadline for Questions January 22, 2026, by COB
Deadline for Answers January 26, 2026
FProposal Due Date February 5, 2026 @ 2:00 PM EST
Approval Date TBD

Contract Effective Date ‘I"-I-ED

10. ON-LINE PRE-PROFPOSAL CONFERENCE

A, An online pre-bid conference will be held for this solicitation. This conference allows potential bidders to
ask guestions and seek clarifications regarding the solicitation.

Date: January 16, 2026 Time: 2:00 pm EST Location: Online at the following link:

hittps:Meams. microsolt. comilimeetup-
[oinf1 B 3amesting MOJIZTNEZTYIZGEOMIODZDROL Wz ZWOZDFIZ mY 4MjAIZWUz W4 0thread v2/0

7context="%7Tb%22 Tid%Z2%3a % 22844221 3-be0d-427e-bdD0-
9c4abe? abdcB %22 %2cH 22 0id%22% 3a% 22004 56b4a-4f40-4e34-83a5-31 37 4c8d09aa%2 2% 7 d

B. Registration: Interesied bidders must register for the pre-bid conference before 2:00 pm EST on
January 16, 2026. To register, please contact Carolyn Secor at bepurchasi broomecountyny gov or
register via the link above.

Z. Important Notes:

Attendance af the pre-bid conference is not mandatory but is highly recommended.
All questions and answers discussed during the conferance will be documanted and shared with all
registered bidders.

« Any changes or clarifications to the solicitation resulting from the conference will be issued as an
addendum.

11. INTERCHANGEABLE TERMS

A. For the purposes of this solicitation, the following terms are used interchangeably:

= Proposer
«  Supplier
«  Wendor

CoreTruest Purchasing Group LLC Page G4 of 128
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=  Offeror
+ Bidder
+ Respondent

These terms all refer to any individual or entity submitting a Bid, Proposal, or Response to this
solicitation. The use of one term shall be understood to include all others unless a different meaning is
clearly indicated by the context

B. For the purposes of this solicitation, the following terms are used interchangeably:
« [Bid
+ Proposal
= Hesponse

These terms refer o any formal submission by a respondent in reply to this solicitation, regardless of
the procurement method (@.g., Invitation to Bid, Request for Proposal, Request for Qualifications). The
use of any one of these terms shall be construed to include the others unless the context clearly
indicatas otherwiss,

C. The above lists are a good-faith effort to include all relevant terms, but please note that some items may
have baan inadvertently missed,

12. BACKGROUND

Froposals are being sought from qualified vendors to provide on an as-needed basis for all products,
materials, labor, equipment, design expertise, logistics, installation services, and warranty support necessary
to furnish complete office and workplace environmaents for Participating Entities nationwide.

Solutions must be adaptable for government offices, administrative buildings, higher education, nonprofit
organizations, cooperative partners, and remote or hybrid workplaces.

Contractors may propose products from ona or multiple manufacturars, provided that all offerings meat
applicable industry standards and are available for nationwide cooperative purchasing.

See 13. Scope of Work for further information.
13. SCOPE OF WORK
1318 lal uirameants

This solicitation seeks proposals only from qualified suppliars who meet the following Special Requirement as
applicable:

Cooperative confract pricing must be extended to paricipants nationwide,
= Vandor must be a manufacturer or authonzed dealeridistributor.
= OMfice fumiture must meet applicable ANSUBIFMA standards.
= Vendors must provide quarterly usage reporting to the cooperative entity,

13.1.2 Delivery and Acceptance
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Delivery must be made within the time frame(s) and to the location(s) mutually agreed-upon between the
Participating Entity and the awarded Supplier.

In the event of a delay, the awarded Supplier must obtain an extension in writing from the Participating Entity.
If CoraTrust becomes aware of multiple incidents of delivery delays, CoreTrust reserves the right to enforce any
of the remedies available under the Contract, including termination of the Contractin whole or in part, and award
another Confractor as per the Replacement Contracior terms.

All containers and packaging shall be suitable for handling, storage or shipment, without damage to the
contents. The Supplier is responsible for confirming that packing is sufficient to ensure that all the materials
arrive at the correct destination in an undamaged condition, ready for their intended use. All containers shall be
clearly identified with the order number with packing lists affixed to each carton, identifying all centents included
in the carton. If more than one carton is shipped, each carton must be numbered and must state the number of
that carton in relation to the total number of cartons shipped (i.e. 1 of 4, 2 of 4, etc.).

The awarded Supplier agrees to bear the risk of loss, injury, or destruction of the Products, prior to delivery to
the Farticipating Entity.

Delivery shall ba made in accordance with instructions on the Purchase Order from each Participating Entity, It
shall be presumed by the parties that the awarded Supplier received the Purchase Order on the third business
day following the date of the Purchase Order, unless the awarded Supplier provides credible evidence that the
order was received on a later date. If there is a discrepancy with the Purchase Order, it is the awarded Supplier's
obligation to seek clarfication from the ordering Participating Entity.

The Products delivered under the resulting Contract shall remain the property of the Supplier until the
Participating Entity physically inspects and accepts the Products. It is the responsibility of the Panlicipating
Entity to inspect all materials, supplies and equipment upon delivery to ensure compliance with the contract
requirements and specifications

After Participating Entity inspection, the Participating Entity and awardad Supplier shall sign a receipt certifying
delivery. Responsibility for damage to Products shall pass from awarded Supplier to the Participating Enfity
upon completion of delivery to the Participating Entity.

13.1.3 Product Substifutions
Awarded Supplier must obtain written approval from Participating Entities for any proposed Product

substitutions. Product substitutions must be equivalent to or better than the eriginal Praduct and offered at the
same pricing structure,

13.1.4 Maintenance and Repair

Suppliers should detail any offered or applicable maintenance and repair services and their associated costs
offered for furniture, where they do not fall under any manufacturers or otherwise standard warranty.

13.2 Company History and Summary

The Supplier responding o this Selicitation shall provide a Company History and Summary including the
following information in Word or searchable PDF farmat:

a. Brief history and description of the Suppler:

CoraTrust Purchasing Group LLC Page &5 of 128
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Submit FEIM and Dun & Bradstreet reports;

. Include a brief description of the size of your organization and date of incorporation;

Describe experience in providing the services described in this Solicitation. Which organizations

do you currently provide a similar or same sarvice. Include names, addresses, email and phone

numbers of the appropriate contact persons, Please provide three (3) references;

4, Provide a brief overview of annual sales for the three previous fiscal years;

4. Describe any green or environmental initiatives or policies;

6. Describe any historically underutilized business certifications supplier holds and the certifying
agency. This may include business enterprises such as minorty and women-ownead, small or
disadvantaged, disabled veterans, etc; and

7. Desgribe haow the Supplier differentiates itself from its competitors

b, Supplier Distribution Capability and Capacity:

1. Describe in detail your capabilities to satisfy the characteristics and adminisirative requirameants
of this Solicitation;

2. Prowvide number and location of support centers {if applicable) and location of corporate office;

<. Provide the number, size and location of Supplier's distribution facilities, warehouses, and retail

network as applicable;

4. Provide a description of how you propose to distribute in-scope Products/Saervices nationwida,
Include any states where products and services will not be offered under the Master Agreement,
including U.S. Territories and Outlying Areas;

3. Please provide a detailed list or map of all your full-service stocking distribution centers in the
United States, U.S. Territories and Qutlying Areas and describe your delivery network, along with
yvour order-fill rate and on-time delivery rate. Additionally, please describe any unigque capabilities
or logistics that set your distribution network apart from competitors in the market; and

6. ldentify all other companies that will be involved in processing, handling or shipping the
producis/service to the end usear,

c. Provide a detailed history of any legal proceedings, including lawsuits, regulatory investigations,
bankruptcy filings, or corporate restructuring within the past five vears. Specify case outcomes, ongoing
litigation exposure, and potential rizks that may impact contract performance.

d. Felony Conviction Motice: Indicate if the supplier
o 15 a publicly held corporation, and this reparting requirement is not applicable;

o is not owned or operated by anvone who has been convicted of a felony; or
o is owned or operated by an individual(s) who has been convicted of a felony and provides the names
and conviclions.

I. Describe any debarmeant or suspansion actions taken against the supplier within the last five years.,

m. Suppliers, please provide a written acknowledgement of understanding and affirm the capability to meet

App B, Sec Fin its enfirety,

£s 1 =

13.3_Core Product Categories
Contractor(s) shall provide furniture solutions that include, but are not limited to, the following categories:

Workstations & Systems Fumiture + Ergonomic task chairs {minimum Tier 1
# Panel-bazed systems and Tier 2 options)
# Benching systems and modular desking + Executive seating
» Height-adjustable workstations « Conference and collaborative seating

(mechanical or electric) +  Multi-shift'24-hour seating

v Private office systems + Guest and lobby seating
# Mobile and reconfigurable desking « Stools and drafting-height seating
» Powerfdata integration for workstations + Breakroom and café chairs

Seating Solutions «  ADA-compliant seating

CoreTrust Purchasing Groug LLEC Page 57 of 128
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Desks & Administrative Furniture

Exzcutive desks

Storage Solutions

» Filing cabinets (vertical and lateral)

+ L-shaped, U-shaped, and modular + Lockers and personal storage
administrative desks ¢ Modular shelving
»  Standing-height desks and sit'stand ¢« Mobile caris
canverters » High-density storage (manual or
« Mobile or fixed pedestal storage units mechanical)

+ Desk accessories (keyvboard trays,
monitor arms, lighting)

Reception & Lobby Furniture
¢+ Reception desks
v Guest seating
« Lounge furniture
»  Coffee tables, end tables, and

Collaborative & Conference Spaces
« Conference tables (fixed, modular, flip-

top) occasional tables
» Training room tables and seating Breakroom & Café Furniture
» Touchdown/huddle areas # Café tables, bar-height tables, counter-
» Acoustic privacy pods or phone booths height seating
+ Lounge & soft seating collaborative » Modular seating for break areas
configurations » Community tables and stools

« Mobile whiteboards, AV stands, and
madia infagration furniture

Specialty Solutions
Acoustic panels, parfitions, and room dividers
Architectural walls (demountable or modular)
Telework/home ofiice packages
Cutdoor office furnilure {patic tables, benches, collaborative clusters)
Fire-resistant or spacial-use slorage

LI

13.3.2 Delivery and Ingtallation Services

Delivery Options
Contraciors must be able to providea:
+« Standard Delivery {dock or curbside)
+ Inside Delivery to a specific room or floor
«  White-Glove Delivery including placement, assembly, and frash removal
« Delivery scheduling, including after-hours, weekends, and holidays upon request
» Remote or rural delivery within the continental L1.5. at consistent cooperative rales

Assembly & Installation

Contractor{s) shall provide:

Full installation of systems fumiture, workstations, and modular walls
Reconfiguration of existing furniture layouts

Electricalidata coordination {licensed trades when applicable)
Anchoring and securing items per safety/ADA codes

Site protection during installation

Debris removal, recycling, and pallet management

Levels of installation:

CoraTrust Purchesing Group LLE
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Assembling items with simple tocls (chairs, desks, tables,
Level 1 — Basic Setup shelving).
Level 2 — Anchored L ) .
installation Securing items to floorsfwalls; mounting boards or panels.
Lewvel 3 — $3$ta|m Installing cubicles, modular walls, or panel systems with
Furniture | Medular Install power/data infegration,
Level 4 = Turnkey Full project management, delivery, installation, punch list,
Services cleanup, and sign-off.
13.3.2 Design, Space Planning & Project Services
Contracton(s) may provide:
Design & Planning Project Management
« CAD, Revit, and 3D renderings of + Pre-install field measuremants
proposed layouts « Coordination with facility managers,
+« Space-utilization studies and workflow architects, and general confraciors
mapping +«  Multi-phase or multi-location rollout
+ Ergonomic recommendations and scheduling
compliance reviews +« Moveladd/change services
+ Finish selections, mood boards, and + Post-installation walkihrough and punch
makerial samples list resolufion
«  Fumiture inventory analysiz and reuse Budget Services
planning «  Multiple "Good/Better/Best” options

« Cosloptimization recommendations
+ Lifecycle costing and wamanty
aevaluations

13.3.4 Warranty, Repairs, and Support
Contracton{s) must provide:

*  Manufacturer warranty compliance for all products
Regional or nationwide warranty support
Parts replacement coordination
Repair servicas (on-site or depot repair)
Respansea times for warranty/repair requests
Fost-installation service assurance

Vendors are encouraged to include extended warranties, accelerated parts delivery, or enhanced
support as value-added offerings.

13.3.6 Sustainability
Participating Enfities may reguire:
« GREEMGUARD, BIFMA LEVEL, FSC, or equivalent certifications
v Low-VOC matarials
« Durable, recyclable, or modular compaonents
« Packaging reduction and waste diversion programs
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+« End-of-life recycling or buy-back programs
+« Envirenmental impact documentation upon request

13.3.6 Technology & E-Commerce Capabilities

Contracton{s) shall provide at minimum:

An online cataleg or ordering portal with confract pricing

CGuote generation capabilities

Electronic arder confirmation and fracking

Cluarterly cooperative usage reporting

Optional Punch-Cut catalog (Ariba, Jaggaer, Coupa, Oracle, efc.)

13.3.7 Nationwide Cooperative Contract Requirements

Contraciors must:

Extend contract pricing uniformly nationwide

Support orders from any eligible public-sector agency

Offer consistent freight and installation models

Provide multi-rmanufacturer or multi-category offerings where applicable
Support marketing and outreach to cooperative users

#® 8 & & @

13.3.8 Exclusions
This RFF does not include or require:
+ FF&E for cafeterias, K=12 clagssrooms, or science labs
= Construction services
« |T equipmant not integrated into furnitura
« \ehicle-mounted or industrial storage

13.4 Manufacturer Discount Requirements
Dizcounts may be proposed for additional manufacturers not listed, however, the manufacturers below
represant the minimum basaline used to establish competitive pricing under this solicitation.

Comprehensive Manufacturer List

The following manufaciurers must be included in the RFP discount structure, Suppliers may offer
discounts on any or all of the manufaciurers listed below, as well as on additional equivalent
manufaciurers, but must at a minimum support the list below.

Core Office Furniture Manufacturers
s Sleelcase

Herman Miller Seating & Ergonomic Specialists

#  Haworth *  Humanscale

«  HON *  SitOnit

o Allsteeal = Otoh

«  Teknion

« K Accessories | Storage [ Ancillary Furniture
« Global = Safco

« OFS

13.5 Electronic Ordering and Optional Punchout Capability1
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The awarded vendor(s) shall provide an electronic ordering solution to participating agencies under this
contract. At a minimum, vendors must offer a hosted online catalog, price list, or ordering portal
reflacting contract pricing and available products.

In addition, vendors are strongly encouraged, but not required, fo offer a Punchout catalog option that
can integrate with eProcurement systems such as Jaggaer, SAP Ariba, Coupa, Oracle, or Equal Level,
The Punchaout catalog, if offered, should support standard functionality including cart return, order
cenfirmation, and electronic invoicing.

Yendors offering a Punchout solution must provide technical support for inifial setup and ongoing
maintanance at no additional cost to the participating agency. Vendors shall describe all available
electronic ardenng options in their proposal submission, including platforms supported, implementatan
timalines, and security compliance standards.

13.6 Facility ! Room Design Services

Contractor(s) may provide in-house or partner-supported facility design and planning services to assist
Participating Enfities in optimizing the functionality, aesthetics, and utilization of interior and exterior
spaces. These services are intended to help end users visualize, plan, and implement cohesive fumiture
layouts that support educational, administrative, and community environments,

Design sarvices may be offered as part of a complete turnkey solution or as a standalone service,

depending on the Participating Entity's needs. The intent is to provide flexible, value-added solutions
that enhance both the form and function of each project.

Room design services may incude, but are not limited to;

Consultation and Needs Assessment: configurations as appropriate for the

« Conducting on-site visits or virtual space type.
censultations to assess current Budget Optimization:
conditions, workflow, safety, « Providing cost-effective product
accessibility, and space utilization. recommendafions that meet design

« Collaborating with facility and intent while staying within the agency's
administrative personnel to understand budget constraints.
instructional goals, operational needs, «  Offering multiple tierad options or
and aesthefic preferences. “goodibetterbest” solutions for

¢« Providing recommendations to improve COMPAnson,
argonamic support, traffic flow, and # Asszisting in lifecycle cost analysis to
compliance with ADA and local safety promote sustainability and long-term
requiremenis. valua.

Design and Viswalization: Project Coordination and Management:

« Developing conceplual designs, floor » Coordinating with faciliies, architects,
plans, and elevations using CAD, Revit, and contractors to ansura smaath
ar comparable 30 modeling software. implementation of design plans.

« (Miering visual renderings, color boards, « Managing timelines, delivery
and material samples to demonstrate saquencing, and installation phasing to
proposed layouts, finishes, and product minimize disruption to operations.
salections, « Verfying product accuracy and

= Integrating technology, power/data placement during installation and
requirements, and flexible learming conducting post-installation

walkthroughs as requested,
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Pricing Requirements for Facility Services:
Al pricing for facility and room design services shall be clearly itemized as a separate line item in the
proposal and final quote. VYendors shall specify whether design services are:

+« Offered at no charge when associated with product purchasas,
« Discounted or included in the overall project cost, or
« Hilled separately at an hourly or fixed rate.

Design deliverables, ownership rights, and file access {e.g., CAD or 30D files) shall be disclosed upfront
and coordinated with the Participating Entily prior 1o propect commeancamaeant,

13.7 Delivery, Assembly, and Installation Options
YWendors must outline available levels of service, including:
« SBtandard Delivery: Curbside or dock delivery to the receiving department or wanehouse.
+ |nside Delivery and Assembly: Delivery inside the facility with minor assembly required.
+  White-Glove | Custom Installation: Full-service delivery, installation, setup, and debris remaoval.
« Complex Installations: Accommodation for multi-story faciliies, remotefrural campuses, or
limited-access sites,
# Project Scheduling and Coordination: Ability to coordinate deliveries to minimize classroom
disruption, including summer breaks, off-hours, and phased installations.

QPFTIONAL Installation Levels

Assembly of furniture that doesn't require tools beyond Allen

Level 1 — Basic Setup:
i wrenthess/screwdrivers [e.g., student desks and chairs).

Level 2 — Anchored Installation: )
Securing furniture to floorsfwalls (8., bookcases, science tables).

Level 3 - Modular/Systems Complex layouts like office cubicles, requiring layout adherence and
Furniture Install: leveling,
Level 4 - Turnkey: Includes dedivery, installaticon, electricalfdata connection (if applicable),
cleanup, and walk-through.
Post-Installation Services: Punch list correction, warranty work, and ongoing maintenance.
When Installation Requires Tr. iali

Installation crosses into the need for licensed trade professionals when:

+« Electrical connections are made (e.g., connecting powerad desks, adjustable tables, ar
lighting).
= Carpentry or wall modification is required {e.g., cutting into walls, ancharing to drywall or
studs)
+* Plumbing is involved (e.g., science lab furniture with sinks or gas connections).
Permits or code compliance is triggered (e.g., ADA compliance, fire safaty anchoring).
Ceiling or structural integration is neaded (&.g., suspended acoustical panels, ceiling-mounted
dasks, or dividers).
In those cases, a licensed electrician, plumber, or carpenter is needed, and the contractor must
ensure proper coordination and credentialing.
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Technical Submittal Regquirements

At a minimum, Offerors follow = Submission Requirements (Tabs).

Required elements include the Supplier Questionnaire, references, cost proposal, insurance, and
manufacturer authorizations,

Required Technical Forms to Be Submitted Submission Requirements (Tabs)
1. Supplier Questionnaire Froposals must be tabbed as follows:
2. Cost Proposal | Market Basket Tab 1 - Cover Letter

3. Catalog Discount Farm Tab 2 — Company Profile

4. References Form Tab 3 — Product Offerings

5. Addenda Acknowledgment Tab 4 — Semvice Capabilities

6. Offer and Acceplance Form Tab 5 = Sustainability

Optional: Catalogs, warranties, certifications, Tab 6 — Technology & E-Commerce
and e-commercae details, Tab 7 - Cost Proposal

Tab & = Value-Added Services
Tab 9 - References
Tab 10 = Required Forms

Responding Suppliers must provide pricing in such a way that captures the total cost of acquisition, including
any applicable fees.

Respondents shall provide a comprehensive cost proposal using the Cost Proposal Workbook provided with
this solicitation. The workbook includes multiple tabs representing distinct pricing categaories. All pricing shall
be clearly itemized, fully burdened, and inclusive of all costs associated with providing the products and
sarvices described in the Scope of Work.

13.4.1 WORKSHEET TABS

Market Basket Pricing

Respondents shall complete the Market Basket tab by entering firm, fixed pricing for the representative
lizt of commonly purchased items. Pricing shall reflect the Respondent's best national cooperative
price and include manufacturer, product description, and item number where applicable. Market
Basket pricing will be evaluated for competitiveness and overall value.

Vendors shall complete the Market Basket Pricing Sheat to establish baseline pricing for evaluation and
contract award. Pricing must include delivery (FOB Destination) and, where applicable, installation.
The fallowing table presents a summarized selection of commonly purchased school and office fumniture
items extracted from the full Market Basket dataset. These representative items illustrate the range of
products included in the cooperative confract, while the complete Excel workbook contains all required
pricing linas.

The complete Market Basket contains all 1472-line items submitted with this solicitation, including:
Manufacturer SKL

ltem Description

Product Catagory

Primary Vendor

Unit of Measure
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«  Delverad Price (o be completed by respondent)
« Installed Price (lo be completed by respendent)

Due to the size and detail of the Market Bazket, the whole dataset is provided as an attached Excel
workbook In the Appendix. Vendors must complete the Excel version for evaluation and consideration
for contract award.

Excel Workbook Reguirements

s FRespondents must not alter SKU numbers or descriptions.

# Al pricing must be FOB Destination.

» Installed pricing must include labor, equipment, and all related services

»  Alllines must be completed unless categorized as “Not Offered,” which must be clearly indicated.

Failure to complete the Market Basket Excel file may result in a reducad score undar the Cost Proposal
section.

Catalog Discount Structure

Respondents shall complete the Catalog Discount tab to identify percentage discounts off published
manufacturer catalogs or price lists for all offered product lines. Discounts must be consistant and
verifiable against current catalog pricing. Include the catalog name, revision date, and whether pricing
is based on list price, MSREP, or net price.,

Delivery and Installation

Respondents shall complete the Delivery & Installation tab to describe all aszociated costs for delivery,
assembly, placement, and installation of fumiture and related equipment. Pricing shall indicate
whather rates are per unit, per project, ar percentage-based, and whether sarvices are performed in-
house or through subcontracled installers.

Design Services

The Dezign Services tab shall detail pricing for optional or value-added services such as space
planning, CAD drawings, 3D renderings, or project consultations, Respondents shall specify whether
design services are included at no charge with product purchases, discounted, or billed separately on
an howrly or fixed-fee basis.

Value-Added Services

The Value-Added Services tab provides space for Respondents to identify additional services offered
at na charge or discounted rates, such as wamanty enhancements, repair services, recycling
programs, asset tagging, or post-installation support. These services may be considered in the overall
value evaluafion.

Freight and Miscellaneous Fees

Respandents shall complete the Freight & Misc tab to disclose all applicable freight, handling, or
adminisirative costs not otherwise incleded in product pricing. |dentify any minimum order thresholds,
regional surcharges, or special delivery oplions (e.g., white-glove or inside delivery).

Summary Tab

The Summary tab shall consolidate all proposed pricing and provide total cost summaries as
requesied. Respondents must verify that all totals and discount percentages align with the supporting
tabs.
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General Pricing Reguirements
Al pricing shall remain firm for the initial contract term and include all costs necessary for delivery,
installation, and performance.

Optional price adjustment mechanisms for renewals shall be clearly described and tied to a recognized index
(e.g., GFl or manufacturer ncrease documentation).

Pricing must be extendable to all Participating Public Agencies utilizing the resulting cooperative contract,
Failure to complete all applicable tabs may result in disqualification or reduction in scoring within the Cost
Evaluation category.

Oiferars shall provide a transparent pricing structure based on a discount from a verifiable price list, a fixed
price, or a combination of both with indefinite quantities. Pricing must be structurad to allow easy verification,
with clear documentation on how discounts are applied to different products and'or product categories. Any
excaptions to the discounts proposed must be clearly identified, Additional pricing andfor discounts may be
included and are sirongly encouraged.

The pricing terms and conditions offered to Lead Agency under this Agreament, in the aggragate, are as
favorable as those offerad by the Vendor to any of its similarly situated cooperatives serving the public sector.
The pricing offered hareunder will ba based on several factors, including, but not limited to, the overall product
mix, purchase volume, and service-level requirements. Pricing for Participants may be customized based on
numerous factors, but the Vendor cannot guarantee that any one individual Parlicipant's pricing will be as
favorable as any other individual Participant's pricing.

The Lead Agency reserves tha right to reject product from the pricalist that is determined, at their sole discretion,
to have an unreasonably high NTE price. Such determination shall be bazed on available industry pricing
guide(s) and comparnson with pricing offered by compelfitors in the same geographic area.

Proposed prices are Mot-To-Exceed (NTE) pricing.
Prices must be in L3, dollars not exceeding two decimal places. (e.g. $100.50)

Discount percentages must not exceed two decimal places. (e.g. 10.15%). Discount parcentages shall never
be decreased throughout the term of the resulting Conftract, although the awarded Supplier may offer better
discounts or mare advantageous pricing to Participating Entities at any time.

All pricing shall be provided based on & national scope for any and all government agencies within the United
Slates.

If an Original Equipment Manufacturer (OEM) product is specified in the Proposed Pricing Pages, the supplier
MUST provide pricing for that manufacturer's product andfor equivalent OEM product specified. DO NOT submit
a genenc equivalent, recondiioned, or reloaded item unless the item SKU specifically dascribes an item that
may fall into one of those categories. If the reference SKU reflacls a genenc equivalent, reconditioned, or
reloaded ibam, the supplier may submit their own generic item for consideration. Ganeric items will also be
identified on the Proposed Pricing Pages document, It should be noted that the successfully awarded supplier
will be able to market generic, reconditioned, reloaded items that the proposer considers to be aqual to the
listed SKUs to agencies after contract award

The awarded Suppliers Section O = Cost Proposal Workbook shall bacome the Confract Price List,
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The Quote for Broome County, found in Section O - Cost Proposal Workbook, shall become part of the financial
evaluation, The Market Basket items reflect additional items from various diverse catagories of items which
Lead Agency and CoreTrust Purchasing Group wish to make available to agencies on the final Agreement.

If during the Contract term the Lead Agency or CoreTrust becomes aware that the awarded Supplier is selling
substantially the same or a smaller quantity of a Product outside of this Contract upon the same or similar terms
and conditions as that of this Contract at a lower price to a federal, state or local govemmental entity, the price
under this Contract, after consultation with the awarded Supplier, may be reduced to a lower price on a
prospective basis at the discretion of the Lead Agency or CoreTrust, Lead Agency and CoreTrust reserve the
right to request information to verify pricing for the purposeas of this clause,

14. CONTRACT PRICE LIST UPDATES

The awarded Supplier's Cost Proposal shall become the official Contract Price List. The Supplier may update
the Contract Price List after the effective start date of the Master Agreement to reflect pricing changes,
product or service additions, or the removal of discontinued items.

A(1). Monthly Update Submission:

The awarded Suppler shall submit a comprehensive summary of all Contract Price List Updates to CoreTrust
each month, including documentation and justification for any price changes or product/service updates.
CoraTrust will assist the awarded Supplier in navigating the update process.

Al2). AnnuallRenewal Price Adjustments:

The awarded Supplier will notify CoreTrust, on behalf of the Lead Agency, 30 days in advance of any requested
annual price: changes prior to the one (1) year anniversary of the effective date of the resulting Contract, annually
thereafter, and prior to Cantract renewals.

The awarded Supplier shall submit a formal request, in writing, to CoreTrust, on behalf of the Lead Agency, at
least 30 days in advance with supporting docurmantation such as:

+ Industry cost indices (e.g., Bureau of Labor Statistics, Producer Price Index)
« Assurance that discounts as bid and awardad remain unchanged

CoraTrust, on behalf of the Lead Agency, will entertain requests for escalation in accordance with the current
industry cost indices at the ime of the request or up to a maximum 5% increase over the curent pricing,
whichewver iz lower.

CoraTrust, on behalf of the Lead Agency, reserves the right to accept or reject the request for a price increase
and will do 50 in writing, If the price increase is approved, the price increase is effective upon written approval
and will remain firm for one (1} year.

If a price increase is reguested following contract renewal and it has been longer than one (1) year since the
last increase, CoreTrust, on behalf of the Lead Agency, may entertain a request for escalation if it is in the
Contract's best interest. If the price increase is approved, the price increase is effective upon written approval
and will remain firm for one (1) year, at CoreTrust's sole discretion.

B. Right of Review and Audit:
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The Lead Agency and Core Trust shall have the nght to review, audit, and approve all updates. They may
require the removal of any items deemed out of scope per this Solicitation and reguest addifienal supporiing
documentation as needed.

C. Types of Updates Permitted:

Parmanent Pricing Escalation/De-sscalation (Annual/Renewal or Monthly Update): The awarded
Supplier must provide supporting documentation such as industry cost indices (e.g., BLS Producer Price
Index), raw material cost data, and any other supporing documentation reqguested to support the justification
of changes. The percentage discount from the Contract Price List must remain unchanged.

*Temporary Pricing Escalation/De-escalation: The Lead Agency recognizes that at certain times during the
term of the resulting Contract, pricing in some industries may bacome valatile due to various changes not limited
to changes in economic conditions such as product shortages, raw material shortages, labor stoppages, tariffs,
government regulation, foreign interference or other changes which create volatile market pricing.

The awarded Supplier shall be responsible for providing adequate notica to the Lead Agency of such situations.
It is desired that such pricing remain fixed and firm through the resulting Confract and only amended during
annualfContract renewal price adjustments (or monthly updates); however, in the event of extreme changes in
market condifions, the awarded Supplier shall advise Lead Agency as soon ag feasible regarding the
cireumstances surrounding such extreame markel condition changes. The Lead Agency reseres the right to
accapl or reject such reguests based on their mernl The awarded Supplier must justify the temporary price
change, provide assurance that discounts as-bid and awarded remain firm, and detail how long the temporary
adjustment will remain in effect. Such pricing changes must be approved by the Lead Agency prior to
implementation.

The awarded Supplier shall submit formal reqguests, in wriling, for temporary pricing escalation or de-escalations
for extenuating circumstances at least 30 days in advance to CoraTrust, on behalf of the Lead Agency.

=Addition of Products/Services: The awarded Supplier must provide manufacturer name, SKLpart numbers,
description, UOM, list price, contract MTE list price, and dizcount percentage off the MTE list price. All
specifications and reguirements of this Solicitation will apply to anything additionally added during the resulting
Confract tarm.

‘Removal of Products/Services: The awarded Supplier must provide a list of items removed, including
SKELU/part numbers, descriptions, and confract pricing, If the removal is due to ECOL status, the awardad
Supplier must follow the EOL notice reguiremenis in this Solicitation

D. Lead Agency and Participating Agency Feedback:

Lead Agency and Participating Agencies are encouraged to report out-of-scope items or inconsistencies to
CoreTrust,

16. MARKETING PLAN

Cooperative contracts work bast when they are used by as many public agencias as possibla. It is imperative
that this contract drive as many individual transactions as possible across as many government agencies as
possible to be successful. The supplier must discuss itz plan to adveriise and promote the contract and fo
prioritize government spending on this contract.
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The following requirements apply to the awarded Supplier and must be implemented within the timelines
stated. These obligations are intended fo ensure the rapid and successful implementation of the Master
Agreement nationwide,

A Within 90 days of award, the Supplier shall implement a comprehensive plan to launch the Master
Agreement, including:

+ Executive Endorsement: Obtain executive leadership endorsemeant and sponsorship of the
Master Agreement as the Suppliers public sector go-te-market sirategy within the first 10 days,

+« Sales Force Training: Train and educate the Supplier's national sales force, with participation
from executive leadership and CoreTrust, within the first 90 days.

«  Website & Marketing Launch:
e Publigh an announcement, confract detailz, and contact information on Supplier's wabsite.
o Create and distribute co-branded marketing materials.

Launch a dedicated CoreTrust web-based homepage containing:
= CoraTrust logo

= Copy of original RFP

= Contract and amendments

* Product and pricing summary

= Marketing materials

= Link to CoreTrust registration page

* Dedicated toll-free number and email for CoreTrust

(]

B Ongoing Marketing and Promotion: Throughout the term of the Master Agreement, the Supplier
shall:
+« Publish and distribute co-branded press releases and advertising in national and regional frade
publications

= Aftand and participate in CoraTrust-approved national (2.9, NIGP Annual Forum, NP1
Conference), regional, and supplier-spacific conferences and trade shows,

+ Exhibit and participate annually at the MIGP Annual Forum (e.g., NPI Conference, NIGP chaptar
conferences, etc.) in the CoreTrust supplier partner area, Booth space will be purchased and
staffad by Supplier.

+« Collaborate with CoreTrust on promotions, case studies, collateral, and presentations o
continually drive awareness and usage of the Master Agreemeant.

C Sales and Account Management
+ Actively pursue direct sales opporunities with Public Agencies nationwide and promptly follow up
on keads generated by CoreTrust.

+ Ensure all sales materials reference CoreTrust and use approved branding.

= Transition any existing Public Agency customer accounts to the Master Agreement as appropriate,
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+  Coordinate with CoreTrust to support imely new Parlicipating Agency account setup and ongoing
contract adminisiration

D Reporting and Program Management
+ [Designate key contacts for executive support, marketing, sales, financial reporting, accounts
payable, and contract managemeant

+  Provide CoreTrust with timely sales reporting and support growth initiatives throughout the term of
the agreement.

16. PRODUCT AND SERVICE CONTINUITY & SUPPORT

The following provisions apply o all products and services offered under the resulting Confract o ensure
continuity, quality, and agency satisfaction throughout the term of the resulting confract.

A. Current Products and Services

1. All products and services offered in response to this Solicitation must be currently available and in
aclive production or delivery, Products must be models or typas actively usad in a customer
environment and capable of meeting or exceeding all specifications and requirements of this
Solicitation. Services must be actively offered to paying customers and fully capable of meeting the
performance standards and reguiremanis describad herain.

2. If a product is discontinued or a service offering is retirad during the term of the resulting Confract,
the Supplier must provide an equivalent or better product or service at the same or lower net price
and subject to the same or belter discount structure as ariginally bid,

3. Mewer versions of products or updated service offerings released during the term of the resulting
Contract may be added, provided they are offered at the same or better percentage discount and
meet or exceed all requirements of the Contract.

4, LOM changes — Supplier to nofify the CoreTrust Point of Contact and the Lead Agency 60 days in
advance of any UOM changes.

B. Product Recalls and Safety Notices

In the event of any product recall, technical service bulletin, safety notice, or other material notification
affecting products or services provided under the resulting Contract, the Supplier shall provide written
notice to the CoreTrust Point of Contact and the Lead Agency within five (5) business days of receipt
of such notification. The Supplier is responsible for ensuring that recall notices and related instructions
are communicated promptly and accurately to all affected Participating Agencies and for coordinating
any required corrective action, replacament, or refund in accordance with the manufaciurer's and
requlatory requirements.

C. Defective Products and Services

1. The Supplier shall promptly replace or correct, at no additional cost to the Participating Agency,
any product or service found to be defective, nonconforming, or otherwise not meeting the
requiraments of the resulting Caontract.

2. For producis: the Supplier shall bear all costs of transporiation, unpacking, inspection, re-packing,
re-shipping, and any related expenses associated with replacement. Replacement products must
be delivered to the Participating Agency within seven {7) calendar days of the initial nolification,
regardless of whather the defective product has been returned to the Supplier,
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4. For services: the Supplier shall promptly re-perform or otherwise remedy defective services at no
additional cost, within a reasonable period agreed to by the Participating Agency, to ensure full
compliance with Contract requirements,

D. End-Of-Life (EOL) Products and Services

1. The Supplier shall provide written notice to the CoreTrust Point of Contact and the Lead Agency at
least sixty (60) calendar days prior to discontinuing any product or service offered under the
resulting Contract or designating it as End-of-Life {EOL).

£. The Supplier shall replace any EOL product or service with an equivalent or battar solution that
meets or exceeds the specifications, funclionality, and performance of the discontinuead tem or
sarvice. All replacemants must be offerad at tha same or better parcentage discount as originally
awarded.

2. When a service offering or software solution has been phased out, dizcontinued, or ended, the
Supplier shall work with Participating Agencies to ensure a smooth transition to a successor
offering at no additional cost, minimizing disruption to agency operations. Replacemeant products
and services are subject to Lead Agency and CoreTrust approval prior to baing added to the
confract.

E. Return Policy

The Supplier shall maintain a clear, customer-friendly retum process that includes:

» No-Cost Returns: Free retums for incomect, defective, or damaged products and for sarvices
nok performed per Contract requirements.

» Return Conditions: Clear terms for all other returns, including timeframes and conditions.

« Expedited Processing: Refunds or credits issued within five (5) business days of receipt of
thie returned product or approval of service carrection

¢« Tracking: An cnline portal or process for Participating Agencies to track return status,
replacements, and refunds.

F. Warranties

« Disclosure: Suppliers must disclose all manufacturer and service warranties, including
coverage terms and durations, in thair proposal submission, The awarded Contracior must
provide all applicable warranty information to Pardicipating Enfities purchasing off of the
resulting Contract.

« Product Coverage: All products must be covered by a warranty that is the industry standard or
better. Manufacturer warranties pass-through to the consumer/Participating Entity. Defective
products covered under warranty must be replaced with new products at no additional cost,
including shipping, handling, and labor.

= Service Coverage: Services must be performad In a professional, workmanlike manner
consisient with industry standards. Deficient services must be re-performed at no additional
cost,
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« Extended Warranties: Extended or optional warranties must be offered to Participating
Agencies at the same or better discount as awarded,

G. Product Substitutions
» Suppliers must obtain written approval from Participating Entities for Product substitutions. The
substitution must be equivalent to or better than the original Product and offered at the same
pricing siruciura.

17. CUSTOMER SERVICE, BILLING AND INVOICING

Participating Entities require responsive and proactive customer service under the resulling Contract. The
succaessiul Respondent must;

A. Provide 24/7 customer support via phone, amail, and live chat. The 24/7 customer service/support must, at
a minimum, be accessible to Participating Entities across all CONUS time zones during normal business hours:
B. Designate a single point of contact (Account Manager) for issue resolution;

C. Ensure respansa times within 1 business day for non-urgent requests and within twa (2) hours for urgent
matters; and

D. Implement a customer satisfaction tracking system with performance mefrics (2.g., response time, issua
resolution rate, Maet Promoter Scora).

Service provided by the Respondent, including past customer service history, servicas available, reduced
paperwork, easily understood invoicing, and quick tumaround time for ordars as well as inquiries will be a factor
in the determination of the successful respondent to this raguest,

It iz highly desirable that the successful Respondent utilize dedicated inside and outside representatives to
sarvice this Agreemant. The Respondent may utilize multiple representatives to cover the nation but shall
appoint a8 single point of contact to provide for consistency and continuity of service,

Additionally, the successful Respondent shall also provide individual dedicated inside and outside
representatives to service this Agreament on a national basis for members of who utilize this Agreement.

The successful Respondent shall provide for accurate billing of items ordered, timely credits (within 24 hours),
and invoices that are easy to understand.

Inveicing to Participating Entities should include the following:

Awardad Supplier Name

Awarded Supplier Billing Address
Awarded Supplier Federal 1D Mumber
Contract Name

Mame of Participating Entity

Mame of Participating Entity Billing Contact
Qrder Date

Invoice Date

Invoice Mumber

Product SKUNendor Mumber
Praoduct Name

Praduct List Price

- & =5 =5 & ®F F & & & & &
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Product Contract Price
Quantity

LIOM (Unit of Measure)
Invoice Amount

18. MINIMUM ORDERING QUANTITIES & SUSTAINABILITY FEE

The Proposer shall submit their minimum order quantity, which shall reflect the minimum value of an order o
be delivered. In the event that a using agency desires to submit an order less than the minimum ordering
quantity, the successful proposer may charge a sustainability fee for orders under the required minimum order
quantity. Proposer shall include the proposed sustainability fea at the time of proposal submittal. SUNY Orange
shall consider the value of the minimum order guantity as well as any sustainability fee as a part of the evaluation
of proposal responses.

19, OMLINE ORDERS/E-COMMERCE
19.1 The successful Respondent shall provide a fully integrated online ordering system that ensures:

A, Secure elactronic catalog functionality with real-time pricing and inventory updates;

B. Compliance with PC| DSS for secure payment processing;

G S0CH cerdification or equivalent for system security;

0. Multi-tier approval workflows tailored for agency needs;

E. Full integration capabilities with e-procurement platforms (e.g., Coupa, SAF Ariba, PeopleSoft, etc.)

18,2 The succassiul Respondent shall provide appropriate data security to safeguard orders placed online. Saa
20, Data Protections and Dafa Breach.

19.3 Supplier must show evidence of a high level of data and access control, including at @ minimum PCI
compliance for credit card transactions and S0C || compliance or equal for technology systems. Proof of SOC
Il or equivalent audits should be provided, and the current reports will remain available for inspection during the
term of the contract. Response must include precautions in place to prevent supplier punch outs or connectivity
to financial systems from being used as an unauthorized entry point to government data systems,

18.4 The online ordering systemn shall be populated with all appropriate and correct pricing for, based on the
respondent’s consortium pricing. In the event an error in pricing is discovered in favor of the user, the succassful
contractor shall provide a refund and/for credit memo to be issuad within ten (10) days after the discovery of the
discrepancy

18.5 The online ordering system shall be structured in such a manner to allow for multiple approval levels which
may be customized for individual agencies,

19.6 The online ordering system shall be set-up to provide for billing to a specific address and shall be capahle
of accepting procurement cards (“p-card”) as a means of payment at the time of order entry.

18,7 It is preferable that the onling ordering system be capable of providing the appropriately discounted price
to individuals who may wish to purchase supplies at one of the respondent's retail stores, The system shall
provide pricing based on the entry of an entity's account number, or by the use of an entity p-card.

149.8 Upon delivery of the order, the successful respondent’s e-commerce system shall be capable of providing
electronic invoicing if desired.
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19.9 In addition to the use of p-cards for payment, the successful respondent’'s e-commerce systam shall ba
capable of receiving payment via Electronic Funds Transfer (EFT) from the entity,

20. DATA PROTECTIONS AND DATA BREACH
The awarded Confractor shall agree to the following terms related to Data Protections and Data Breach.

20.1 Location of Data; CONUS or OCONUS

20.1.1 Any Participating Entity's Contract must specify if they will allow Data to be located outside of the
Continental United States (OCONUS).

20.1.2 Unless otherwise authorized or agreed to in a Paricipating Entity's Contract, when the Contractor is
responsible for managing Drata, the Confractor shall meet the following requirements;

All Data shall remain in the Continental United States (CONUS).
Any Data stored, or acted upon, shall be solely located in Data Centers within CORNIUS.,

= Any services which directly or indirecily access Data shall be performed only from locations
within CONUS.

« Al Data in transit shall remain in CONUS and shall be encrypted in accordance with the
Participating Entity's encryplion requirements.

+ Al helpdesk, onling and support sarvices which may access Data shall be performed only from
locations within CONUS.

+ Mo Follow the Sun support shall be allowed to access Data directly or indirectly from locations
OCONUS.

20.1.3 Unless otherwise authorized or agreed to in a Participating Entity’s Contract, when the Paricipating
Entfity is responsible for managing Data, the Contractor shall provide the Participaling Entity with the capability
and the means or toals 1o maal the following requiremeants:

+ Al Data shall remain in the Continantal United States (CONMUS).

+ Any Data stored, or acted upon, shall be solaly located in Data Centers within CONUS.

« Any services which directly or indirecily access Data shall be performed only from locations
within CONUS,

« Al Data in transit shall remain in COMUS and zhall be encrypted in accordance with the
Paricipating Entity's encryplion requirements.

+ All helpdesk, online and suppornt sarvices which may access Data shall be performed anly from
locations within COMLUS,

« Mo Follow the Sun support shall be allowed to access Data directly or indirectly from locations
OCONUS,

20.1.4 Unless otherwize authorized or agreed to in a Participating Entity's Confract, the Conftractor may not
stora, act upon, or access Data outside of GCOMNUS and may not parform support sarvices that may access
Data from OCOMNUS,

20.1.5 Motwithstanding the foregoing, all services covered under Lot 4- Warranties and Value-Added Services
must be parformed within COMUS and may not be authorized to be performed from OCONUS.
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20.2 Data Breach ~ Required Contractor Actions

20.2.1 The Participating Entity and tha Contractor must, in writing, determing a Security Incident notification
policy prior to the finalization of a Participating Entity's Contract. If no such agreement is in place, then the
default agreement shall be notification of all Security Incidents that may have a direct impact en the Participating
Enfity by phone immediately upon detection to the Paricipating Entity's reprasantative.

20.2 2 Unless otherwise provided by law, in the event of a Data Breach, the Contractor shall:

= Naotify the Participating Entity's representative by telephone as soon as possible from the time
the Confractor confrms Data Breach. The Participating Entity may specify a maximum
naotification time in its Contract,

«  Consult with and receive authorization from the Paricipating Entity's representative as to the
content of any nolice fo affected parties prier to nofifying any affected parties to whom notice of
the Drata Breach is required, either by statute or by the Participating Entity,

« Coordinate all communication regarding the Data Breach with the Participating Entity’s
representative (including possible communications with third parfies),

» Cooperate with the Paricipating Entity, its |T or cybersecurity representatives, andfor any
Contractor working on behalf of the Participating Entity or its IT in attempting a) to determine the
scope and causa of the breach and b) to prevent the future recurrence of such security breaches.

« Promptly take commaercially reasonable steps to mitigate the effects and minimize any damage
resulting from the Security Event. Contractor shall provide Wiitten notice to the Participating
Entity a3 to all such corrective actions taken by the Contractor to ramedy the Data Breach

20.3 Mothing herein shall in any way impair the Participating Entity or other investigative or law enforcement
entity to bring an action against the Contractar or limit Contractor's liability for any violations of any applicable
slatutes, rules, or regulations,

20.4 Cyber Security Plan & Protocols

Cualified Bidders shall provide a copy of their cyber security plan and protocols to protect Lead Agency and
future Participating Entity information (2.9, Personally |dentifiable Information (P11), SOC 2, 150 27001, 180
27108, etc.).

21, REPORTING CAPABILITIES AND THIRD-PARTY AUDITS
The successful Respondent shall provide comprehensive reporting and data analytics tools that include:

A, Detailed spend analysis reports (including agency-wide purchase trends);

B. Real-time dashboards for tracking orders, deliveries, and budget allocations;

C. Customizable reports for tracking cost savings and sustainability compliance; and
D. Automated monthly and quarterly reports accessible via an online portal.

A listing of standard reports available should be provided with the proposal responsa,

The Contractor shall obtain a third-party firm at no additional cost to Lead Agency to conduct external price
audits on this contract. The Contractor shall contract with & third-party firm (to be approved by Lead Agency) lo
conduct a quarterly random sampling (3 minimum of 500 items per guarter) of contract items to confirm the
accuracy of contract price or percentage discount and final sall price. Spacifically, the third-party firm will confirm
the prices displayed on the Contractor's wabsite are equal to or less than the contract terms. The third-party
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firm shall provide a quarterly report to Lead Agency indicating a Price Accuracy Percentage Rate of 98% or
higher. The Price Accuracy Percentage Rate shall be calculated using the following formula: the total sum of
the contract price for 500 products sampled divided by the total sum of the purchase price for 500 products,

Example: 55,050 divided by $4.900 = 103%. At a minimum, the quarerly report will identify items not in
compliance with the confract terms, provide the date of the audit, and screenshots of the itemz on the
Confractor's website that were not in compliance with the contract terms. If Lead Agency deems it is in the bes!
interest of Lead Agency, Lead Agency reserves the right to increase the frequency of the Third- Party Audit,

22, CONTRACT RISK AND MISCELLANEOUS

A. Please describe your firm's approach to contract risk management. Include how your organization identifies,
assesses, and mitigates risks throughout the life of a contract, especially for public sector clients.

B. Has your company ever defaulted, failed to perform, or been terminated for cause on a government contract
within the last five (5) vears? If yes, please explain the crcumstances and how the issue was resolved of
mitigated.

C. Describe the insurance coverage your firm maintains, including general liability, professional liability, workers'
compansation, and any other relevant coverages. Include policy limits and whether these meet or exceed the
requirements typically set forth in public procurement contracts.

D. Explain how your organization ensures contract compliance across multiple clients or jurisdictions. Include
specific tools, systems, or personnel used to monitor and ensure performance, timelines, raporting, and
contractual obligafions.

E. The supplier shall provide a supply chain risk mitigation plan, including:

i.  Tariff impact analysis, including pricing strategies for tariff adjustments;
il.  Information regarding supply chain diversity, detailing multiple sourcing options to prevent disruptions:
ii.  Information regarding business continuity planning, including contingency measures for shortages,
natural or technological disasters, or global supply chain issues;
iv.  Information regarding sustanability - What are the sustainability goals you have as an organization?
How do you measure success? What has been the progress to your goals? How do you help your
customers be more sustainable?

If requested, can you explain how you can meet local government preferences for community- based
qualifications, such as local, vateran-owned, or small businesses, and matching contractors to the communities
they serve. Ara there additional costs to meeting these requirements and how should those costs be accounted
for in the pricing? See also, 23. Sustainability Programs.

23. SUSTAINABILITY PROGRAMS

The supplier is encouraged to provide various sustainability programs as part of this Agreement as Participating
Entities may have specific goals related to the following:

A. A program to encourage the participation of Minority owned businesses, Women's business enterprises,
veteran-owned businesses, firms in labor surplus areas and other Disadvantaged Businesses. Such programs
shall encourage the use of such businesses as both product suppliers to the successful Contractor as well as
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Tier One suppliers who serve to contract directly with using agencies, such as firms engaged in the direct
delivery of products ulilizing the terms and pricing of this Agreement.

B. An environmental program providing that agencies may purchase environmentally sustainable “green”
products from the successful Contractor in order o encourage the use of environmentally friendly products by

Lsing agencies
. A tracking and reporting mechanism for monitering *green” spend and sustainability procuremeant.
24. PARTICIPATING ENTITY-SPECIFIC TERMS

Farticipating Agencies may, at their sole discretion, negotiate additional terms and conditions with the Supplier,
provided that such terms do not conflict with the Master Agreement and are more favorable o the Participating
Agency. Mo alternative terms shall be binding unless mutually agreed in writing by the Participating Agency and
the Supplier.

25. SURVIVAL CLAUSE

A, In addition to those provisions which by their nature survive expiration or termination, all warranties,
service agreaments, confidentiality obligations, indemnification provisions, and any accepted purchase
orders issued prior to termination or expiration shall remain in full force and effect until fulfilled.

26. UNBALANCED PROPOSALS

A, The Lead Agency expects balanced submissions with sustainable pricing, not arfificially low *moment-
in-time" pricing. If the Lead Agency questions the viability of pricing that appears significantly below
markel value or otherwise unbalanced, it reserves the right to require an eighteen {18) month look-back
at web andfor list pricing to validate market appropriateness. Price lists determined to be unbalanced
may be rejected or excludad from evaluation.

B. To ensure long-term contract viability, the Supplier must commit to maintaining at least ninety-five
percant (85%) of its proposad catalog available for ordering by Participating Agencies for the full term
of the Contract. If catalog availability falls below this threshold without evidence of significant market
disruption, the Supplier will be required to provide documentation justifying the reduction. Failure to do
so may result in remedies up to and including a $500 penalty per instance and/or lermination for causa,

27. ADDITIONAL OR ALTERNATIVE TERMS AND CONDITIONS IN A PARTICIPATING ENTITY'S
CONTRACT, INCLUDING LEAD AGENCY

The terms and conditions s&t forth in the resulting Contract shall govarn all transactions by Participating Entities
under thizs Contract.

A Contractor can propose additional or alternative terms to Participating Entities. An Awarded Contractor shall
submit their additional or alternative terms to CoreTrust to be maintained in an Additional or Allermative Terms
and Conditions Library.

Additional or alternative terms may, in the discretion of Paricipating Entities, be allowed as part of a Contractor's
response lo a Paricipating Entity's Contract or RFQ and incorporated provided that the following conditions are
meedt:

(i) The Contractor identifies where such additional or alternative terms and conditions may be found;
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(i) The Participating Enfity determines that the inclusion of such additional or allernative terms and conditions
results in a transaction which is, on an overall basis, more favorable to the Parficipating Enfity than if the
transaction did not include such additional or alternative terms and conditions, and

(iil) The Participating Entity accepts such additional or alternative terms and conditions.

Mo additional ar alternative term and condition shall be valid or binding to the Participating Entity to the extent
that such additional or alternative term and condition is less favorable to the Parlicipating Enfity than, or conflicts
with, the Participating Enfity's Contract

Mo additional or alterative terms and conditions may be incorporated by the Contractor into a Participating
Entity's Contract by unilaterally affixing them to the Product upon delivery (including, but not limited to,
attachment or inclusion of standard pre-printed order forms, product literature, "shrink wrap” terms
accompanying software upon delivery, or other documenis) or by incorporating such terms and conditions onto
order forms, purchase orders or other documents forwarded by the Confractor for payment, notwithstanding
Participating Entity's subsequent acceptance of Product, or that Parficipating Entity has subsequently
procassed such document for approval ar payment.

Mathing hergin shall be deemed to prohibit a Confractor from offering a Paricipating Entity better and moaore
advantageous pricing and terms and conditions during the term of their Contract

28. TITLE AND RISK OF LOSS

Title to and risk of loss of the bidder's proposal under this contract shall remain with the bidder, wha shall ensure
the materials against loss or damage, until the various materials are delivered and fully accepted by the agency.

29. REPLACEMENT CONTRACTOR

In the ewvent that CoreTrust terminates any resulting Conftract resulting from such Contract, CoraTrust reservas
the right to award to the Contractor with the next highest score from Section N = Technical Proposal and Section
O = Cost Proposal that is willing to accept a Contract or Configuration award without rebidding. Under no
circumstances will tha new awardea be parmitted to decrease the percentage discounts as bid,

30. CONTRACTOR RESPONSIBILITY FOR SUBCONTRACTORS

A, Respondents should disclose all Authorized Subcontractors, Resallers, ar other business partners who
will ba utilized to fulfill obligations under the resulting Confract. Bidders shall ufilize the Subcontractor
Information tab of Section O — Cost Proposal Workbook to provide this information.

B. The awarded Contractor shall not in any way be relieved of any respansibilty under the resulting
Contract or any subcontract. The awarded Contractor shall ramain fully responsible for the performance
of the Conlract, regardless of the use of Subcontractors, The acts and omissions of any Subcontractor,
including its officers, agents, and employees, shall be deemed the acts and omissions of the Contractor
to the extent of the subcontract. Any product or service provided by a Subcontractor shall be Ireated as
having been provided by the Contractor.

. The Contractor shall ensure that each Subcontractor is informed of and agrees to comply with all
applicable provisions of the Contract. The Contractor must require that all terms and conditions of the
Contract flow down to each Subconiractor,
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D. Failure to disclose the identity of a Subcontractor or to obtain required approvals for additions or changes
to Subcontractors may, at the sole discretion of CoraTrust or a Participating Agency, result in
disgualification of the Subcontractor, suspension of wark, or termination of the Contract for cause if not
promplly curad,

E. The Contractor shall pay all Subconfractors in accordance with their agreements and, upon requast,
provide satisfactory evidence of such payment to CoreTrust or the Participating Agency.

31. GENERATIVE Al

“Generative Al (GenAl)" means an arfificial intelligence system that can generate derived synthetic content,
including text, images, video, and audio that emulates the structure and characteristics of the system’s
training data. Examples of GenAl include ChatGPT and Gemini.

Supplier shall notify Lead Agency solicitation contact(s) in writing with their solicitation response if it (1)
ulilized GenAl to complete all or a portion of their solicitation response; (2) intends to utilize GenAl in a way
that materially impacts resulting Confract performance.

Supplier solicitation responses must be verified for accuracy and reliability by humans prior to submission.
Suppliers are responsible for producing reliable and accurate solicitation responses without misrepresentad ar
fabricated information or data. Suppliers are responsible for reading and understanding the solicitation.

The Lead Agency, at its soke discretion, may consider Supplier's failure o disclose or discontinue use of
GenAl as described above 1o constitute a material breach of terms. Protecting the integrity of the procurement
process is of utmost importance. The Lead Agency reserves the right to reject proposals created using Al,
without clarification, if they appear unbalanced or contain contradictory or confusing information. The Lead
Agency is entited fo seek any and all remedies available to it under law as a result of such breach.

32. ATTACHMENTS

The following documeants are provided as an aid in responding to this Solicitation:
s Zection M = Technical Proposal Workbook
+ Section O - Cost Proposal Workbook

CareTrust Purchasing Groug LLC Pege 88 of 128
RFB-2025-091 ! 24C0R-061



coretrust | Public Sector

SECTION G — SUBEMISSION PROTOCOL; EVALUATION; AWARD

1. PROPOSAL SUBMISSION

A, All Respondents must complete and submit a proposal consisting of all required forms and attachmants
referancad in this solicitation. Respondent’s complete proposal must be submitted na later than the
submission deadline date specified on the cover page of this solicitation. Proposals must be preparad
and submitted in accordance with the instructions found in this Section G.

B. Submission Deadline

1. BIDS MUST BE SUBMITTED AND RECEIVED IN THE DIVISION OF PURCHASING LIP TO AMND
INCLUDING THE DATE AND TIME SHOWN UNDER SCHEDULE OF EVENTS.

2. LATE BIDS - Al bids received after the deadline date and time stated abowve will not be considered
and will be returned unopened to the bidder. The bidder agsumes the risk of any delay in the mail
or in the handling of the mail by employees of the County. Whether sent by mail or by means of
parsonal delivery, tha bidder assumes responsibility for having the bid deposited on time at the
place specified.

. Public Bid Opening

1. Buds shall be publicly opened and read aloud at 2:30 PM EST, on the above date, in a designated
area assigned by the Division of Purchasing. If altending, please check with the Division of
Purchasing for instructions as to where the bid opening will be held.

2. The County procurement officen(s) or emplovee(s) conducting the bid opening will documeant the
non-responsiveness orally and inwriting. The non-responsive bid will not be publicly read and will
not be returnad to the bidder.

0. Submittal of Proposals
1. OME (1) ORIGINAL, ONE (1) COPY, and ONE {1) ELECTRONIC COPY ON USE MEDIA (no CDs

pleasa), of the proposal must be delivered or mailed with any required data, in & SEALED
EMVELOPE, which must be properly identified with the following required information:
« RESPONDENT'S FULL MAME & ADDRESS
« THE SOLICITATION TITLE (SEE COVER SHEET)
SOLICITATION MUMBER (SEE COVER SHEET)
2. Submit proposals to: Broome County Division of Purchasing
60 Hawley Street, 2nd Floor
Edwin L. Crawford County Office Building
Binghamton, New York 13901

E. All Bidders must complete, sign, and submit the original and duplicaie copies of the enclosed bid
documents in Section B. (Exira copies of these forms should be made and retained by the bidder.)

F. Form of Proposals
1. Proposals should be prepared in the format oufllined herein, including a full description of the

proposer's plan of work, qualifications and resumes of key personnel. A non-respongive or
incomplete proposal will be removed from consideration.
2. Facsimile machine or electronic bid responses will not be accepted.

. NOTICE: All bids receivad that lack:
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a Signed Proposzal;

a Signed Non-Collusive Bidding Certificate;

Samples when regquested; or

Bid Bond / Check, when required, will be rejecled as being non-responsive af the formal
public bid opening.

A BID BOND I5 NOT REQUIRED FOR THIS BID.

H. PROPOSAL: Persons desiring to make a proposal shall usa the proposal blank prepared and attached
herato. The blank places in the proposal must be filled in as noted and no change shall be made in the
phrasaology of the proposal or in the items mentioned herein. The specifications attached hereto are
to be considered as and shall form a part of the agreemenit.

Each proposal shall specify the correct gross or lump sum and shall also specify the unit prices for each
of the separate items if called for in the proposal. In case the amounts shown in words and the
equivalents in figures do not agrea, the written words shall be considerad binding,

| All proposals shall be valid for a period of 50 days from the date the proposals are received by Lead
Agency in compliance with the submission instructons set farth above,

J. Al proposals shall be reviewed for responsiveness to the material requiremeants of the solicitation. &
proposal that is not materially responsive shall not be eligible for further consideration and the
Respondent shall receive notice of the non-award of its proposal from Lead Agency.

K. Subject to the requirements set forth in Sections A and B of the solicitation, during the period betweaen
the date Lead Agency issues this solicitation and the selection of Supplier, if any, Lead Agency must
restrict all contact with Lead Agency and its personnel and shall direct any and all quastions regarding
this solicitation to the personnel identified in the solicitation Contact section below in the manner
specified in such section, Contact with any of prohibited individuals after issuance of this solicitation
and before selection is made may result in disqualification of the Respondent.

L. Respondents may submit guestions or seek interprefation of any zpecifications included in  this
solicitation in writing to the contact listed in Section 2 of this Section G during the Q%A Period outlined
in thie estimated timetable in Section F abowe.

1. Motice of questions and answers, and interpratations, and any supplemental instructions may be
sent to all bidders of record, in the form of addenda to the specifications. Al addenda so issued
will then become a part of the contract documeants,

2. Respondents may be raguired to affirmatively acknowledpe recaipt of answers in the manner
specified by Lead Agency. Respondents are responsible for regularly viewing the website lo review
all questions and answers prior to submitting proposals. Oral communications concerning this
solicitation shall not be binding and shall in no way excuse a Respondent of the obligatians set forth
in this solicitation. For each guestion submitted, Prospective Contractor should reference the
specific Solicitation item number to which the question refers

M. In the event Lead Agency decides to conduct negotiations, exclusive or concurrent negotiations may
be conducted with multiple respondents reasonably susceptible for award. Except to the extent
otherwise required by law, during negotiations, no Respondent's proposal, including pricing, shall bea
revealed to any other party or to any other person who is not invalved with the evaluation process.
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M. Inthe event Lead Agency in its sole discretion deams negotiations are not progressing, Lead Agency
may formally terminate negotiations and may enter inte subsequent exclusive or concurrent
nagotiations with the next most-qualified Respondent.

0. Lead Agency shall consider all proposals voluntarily submitted in response to this solicitation
to be free of trade secrets and such proposals shall, in their entirety, be made a part of the public
record in compliance with applicable open records policies and laws. However, notwithstanding
the foregoing, if a proposal is submitted in response to this solicitation, and the proposal containg trade
secret information as defined under applicable law, then such trade secret information is entitled to all
protactions granted under applicable law or, if such applicable law requires such information to be
expressly identified, such trade secret information must be clearly and conspicuously marked andfor
identified as "Trade Secret Information” at the time that such proposal is submitted, If such trade secret
information is o marked and/or identified, then, in accordance with applicable state law, Lead Agency
shall designate such information as trade secret information and shall maintain and keep such trade
secrel information. Subject to the foregoing, all proposals and any other decuments submitted in
response to this solicitation shall become the propery of Lead Agency. This solicitation and proposals
submitted in response to the solicitation, except for all CoreTrust and/or Respondent pricing, processes,
and information that qualifies as trade secret information under applicable law and such portions,
sections, or parts of a proposal that are clearly and conspicuously marked and/or identified as Trade
Secret Information, are deemed fo be public records pursuant to applicable state law. For purposes of
this Section, “proposal” shall mean both the forms submitied by the Respondent in connection with
this solicitation and any attachments, addenda, appendices, or sample products. Except to the extent
any information contained in a proposal is considered trade secret information under applicable law,
any proposal submitted in response to this or any Lead Agency solicitation that fails to clearly and
conspicuously mark andfor identify trade secret information at the time that such proposal is submitted
to Lead Agency for consideration shall be deemed and considered by Lead Agency to not contain trade
secret information and such proposals shall be deamed lo be public records in their entirety in
accordance with this Section and applicable state law,

F. Lead Agency may, in its sole discretion, waive minar errors or omissions in 8 Respondent's proposals
when those errors do not unreasonably obscure the meaning of the content, or the competitive nature
of the proposal submitted in response to this solicitation,

Q. CoraTrust andfor Lead Agency, in their sole discretion, may request Respondents reasonably
suscaptible for award to submit a best-and-final offer. In such case. Respondents shall submit their
best-and-final offers in writing. If a Respondent doas not respond to the request for a best-and-final
offer, that Respondent’s most recent submission will be considerad its best-and-final offer.

R. By submitting a proposal, Respondent exprassly agrees to waive any claim it has or may have against
CoreTrust, its directors, officers, members, managers, employees, or agents ariging out of ar in
connection with: (i) the administration, evaluation, or recommendation of any proposal; (i) any
requirements under the solicitation, proposal package, or related documents; (iii) the rejection of any
proposal or any part of any proposal; andfor (iv) the award of a contract, if any. CoreTrust shall not be
responsible or [iable for any costs incurred by Respondants or the successful Respondent in connection
with responding to the solicitation, preparing for oral presentations, preparing and submitting a
proposal, entering or negotiating the terms of a contract, or any other expenses incured by a
Respondent. The Respondent is wholly responsible for any such costs and expenses and shall not be
reimbursed in any manner by CoreTrust.

2. SOLICITATION CONTACT

A, Key Contact.
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Ay inquiries or requests for clarification regarding this solicitation must be received by deadlne for
questions as indicated in the Schedule of Events. No oral interpratation or clarifications will be given,
Prospective proposers desiring further information or interpretations must make requests in writing by
letler ar e-mail.

Requests for information should be addressed as follows:

Carolyn Secor, Purchasing Agent, Broome County Department of Purchasing

bepurchasing@broomecountyny.gov
3. REPRESENTATIONS. The Respondent hereby represents the following:

A, It has not given, offered to give, nor intands to give at any time hereafter any economic opportunity,
future employment, gift, loan, gratuity, special discount, trip, favor, or service to a public servant in
conneciion with this proposal and any subsequent award.

E. It shall include in the Technical Proposal a complete description of any and all relationships that might
be considered a conflict of interest in doing business with Lead Agency.

. To the best of Respondent's knowledge, the proposal has been arrived at independently, and is
submitted without callusion with anyone to obtain information or gain any favoritism that would in any
way limit competition or give an unfair advantage over ather respondents or potential respondents in
any award resulting frem this solicitation.

0. Itis not currently delinquent in the payment of any franchise taxes.

E. The individual signing the submittal (whether electronically or in paper form) is an authorized agent of
the Respondent and has the authority to bind the Respondent te the Award.

F. Where the solicitation contains a specification that states no substitufions, no deviation from this
requirement shall be permitted. The Respondent shall comply with the true intent of the specifications
and drawings and not take advantage of any unintentional error or omission. In cases where no type
amnd kind of product is specified, specifications have bean developed to indicate minimal standards as
to the usage, matenals, and contents based on the needs of the Paricipating Agencies. References o
manufacturers specifications ("Specifications”) are to be considered informative to give Lead Agency
information as to the general style, type, and kind requested. Lead Agency shall, in its sole discretion,
determine whether proposed goods, materials, or equipment are substantially equivalent to the
Specifications, considering quality, workmanship, economy of operation, and suitability for the purpose
intended. Respondents should include all documentation required to evaluate whether their proposed
goods, materials, or equipment are substantially equivalent to the Specifications.

. Respondent shall state the brand name and number of the materals being provided. If none is
indicated, it is understood that the Respondent is proposing the exact brand name and number
specified or mentioned in the solicitation. However, unless spacifically stated otherwisa, comparable
substitutions shall ba parmitted in cases where the material is equal to that specified, considering
guality, workmanship, economy of operation, and suitability for the purpose intended.

H. Lead Agency resarves the right to award contract(s) to multiple Respondents. The decision to award
multiple contracts, award only one coniract, or to make no awards resis solely with Lead Agency. Mo
exclusivity is implied in connection with this solicitation unless expressly stated otherwize. Lead Agency
reserves the right to obtain like goods and services from other sources.

4. EVALUATION PROCESS AND CRITERIA
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A, Evaluation of Proposals

1. Proposals will be judged upom the proposer's ability to provide services, which meest the
requiraments sat forth in the accompanying documents. The County reserves the right to make
such investigations as it deems nacessary to determing the ability of the proposar to provide
services meeting a satisfactory level of perfformance in accordance with the County’s reguirements.

2. Interviews - Interviews or presentations by one, sevaral or all the proposars may be requastad by
evaluators if deemed necessary to fully understand and compare the proposers' capabiliies. Site
visits by the evaluators may be conducted if deemed necessary by the County. Under Broome
County rules and regulations, the County Board of Acquisition and Confract or the County
Legislatura may be the awarding authority for this typa of sarvice, depanding on the amount of the

accepted proposal:

BOARD OF ACQUISITION & CONTRACT - UP TO $14,999
COUNTY LEGISLATURE - $15,000 AND OVER

However, the Legislature may be ulilized for consideration of an award under $15,000 if it is
deemed in the best inferasts of the County. A presentation by the proposer 1o commitieas of the
Legislature andfor selected County Officials may be required prior to the recommendation and
consideration of an award.

3. A Respondent's performance and actions under previously awarded conftracts to schools, local,
state, or federal agencies are relevant in determining whether the Respondent is likely to provide
guality Products & Services to Participating Agencies; including the administrative aspects of
performance; the Respondent's history of reasonable and cooperative behavior and commitment
to customer satisfaction; and generally, the Respondent' s businesslike concem for the interests of
the cusiomer

4, Evaluation Criteria is as follows:
Responsivengss — Pass/Fail
& vandor that responds to all material requirements of any solicitation will be deemed responsive.
The Proposal shall be responsive to all material requirements that will enable the evaluation

commitiee to evaluate it in accordance with the evaluation criteria and make a recommendation for
award.

Eesponsibility = Pazs/Fail

A business entity or individual who has the integrity and reliability as well as the financial and
tachnical capacity to parform the requirements of the solicitation and subsequent contract will be
deemed responsible,

a) Financial Stability —

If the: Proposer is an entity that is required to prepare audited financial statements, Proposer shall
submit an annual report that includes:

a) Last two (2) yvears of audited accrual-basis financial statements, including an incomea statement,
cash flow statement, and balance sheel

b) If applicable, last wo (2) years of consolidated statements for any holding companies or affiliates;
¢) An audited or un-audited accrual-basis financial statement of the most recent quarter of
operation; and
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d) A full disclosure of any events, liabilities, or contingent liabilities that could affect Proposer's
financial ability to perform this confract.

If the Supplier is a privately-owned entity or sole propristorship for which audited financial
statements are not required, Supplier shall submit an annual report that includes:

a) Last two years of unaudited accrual-basis financial statements, including an income statement,
cash flow slatement, and balance sheet;

b} An audited or unaudited acorual-basis financial statement of the most recent guarter of operation;
and

c) A full disclosure of any events, liabilities, or contingent liabilties that could affect Supplier's
financial ability to perform this contract;

QR

Other financial information sufficient for Lead Agency, in its sole judgement, to determine if
Proposer is financially solvent or adequately capitalized.

bl Reliability —

Thiz assessment will include a review of all references on any projects performed by a business
entity or individual, whether provided by the business entity or individual or known by Lead Agency.

The Supplier shall not be debarred or suspended from government confraciing.

Technical Proposal = T0%
The score assigned to each Technical Proposal will account for Y% of the Offeror's overall scora,

The Technical Proposals will be opaned and reviewad for rasponsivenass to the RFP requirements
and originality. Responsive tachnical proposals will be evaluated by the Lead Agency's evaluation
team and include the following areas. Each evaluation criteria will be scored by the team members;
a total overall score will be assigned to the proposal.

The Proposer must complete Section M - Technical Proposal Workbook. The assigned weights are
as follows:

Beszt Value scoring:

Product Quality & Compliance — 20%

Scope & Depth of Offerings — 2054

Delivery, Installation & Service Capabilities — 15%
Value-Added Services — 10%

Confract Support & Reporting — 5%

Cost Proposal — 30%
The score assigned to each Cost Proposal will account for 30% of the overall score.

Each Cost Score will be compared to the others propozed and weighted, with the lowest Cost
recaiving the highest cost scora.

CoreTrust Purchasing Group LLG Page 94 of 128
RFB-2025-081  24COR-061



coretrust | Public Sector

Froposers are encouraged to offer the best possible pricing in the Proposed Price List tab of Section
0 = Cost Proposal Workbook and offer the competitive applicable discounts that would be
sustainable on a national level for the life of the resulting Contract.

The firms must submit completed Section O — Cost Proposal Workbook, attached. The cost
proposal must include all costs associated with the firm's plan to deliver products andfor carry out
the services including any applicable fees.

Froposers should also provide any suppaorting documentation for their Cost Proposal, if applicable,
in a searchable PDF format. For example, information about condifions in which Participating
Entities qualify for free shipping or providing a matrix of costs and fees for differing shipping methods
such as standard ground, curbside delivery, liftgate, expedited, atc.

Pricing must be in .3, dallars and not exceed two decimal places. (e.g. $10.11)
Discount percentages entered shall not exceed two decimal places (e.g. 11.12%)

The evaluation team reservas the right to round up to the nearest decimal place if this instruction is
not followead,

The Lead Agency reserves the right to analyze andfor normalize any underlying calculations and
assumptions used by the Offeror to support its computation of costs or the right to apply such other
methods as it deams nacassary 1o make comparisons across proposals,

Einal Score
The Technical Score and the Cost Score will be combined in accordance with the above weaighting

system to create the Total Combined Score, The Total Combined Scores will be ranked highest
to lowest.

BE. Information Eeguirements. The Supplier shall provide the information, documentation, forms, and other
materials required in Section M (*"Technical Proposal”).

Z. Estimated Quantities. Estimated quantity IDIG. While no minimum volume is guaranteed to Supplier, tha
astimated annual volume is projected based on the current annual velumes among Lead Agency and
ather Participating Agencies that are anticipated to utilize the resulting Master Agreament to be mada
available io them through the Program and volume growth into other public agency members through a
coordinated marketing approach between Supplier and CoreTrust.

0. Cost Proposal BEequirements. The Supplier shall provide a detailed cost proposal in the form required in
Section O ("Cost Proposal’).

E. Pricing Information. The below details should be taken into consideration when developing any cost
proposal in connection with this solicitation and the Cost Proposal.

1. Complete Propozal. It is the responsibility of the Respondent to provide a complete Cost Proposal
that includes pricing based on a verifiable pricing mathodology for all Products & Services to be
considered part of the final Master Agreement offered to the Participating Agencies.

2. Value, Lead Agency requests that Respondents offer Products & Services at lower prices that are
scalable and with betier value than what they would ordinarily offer to a single government agency,
educational institution, or regional cooperative.

3. Maximum Price. Lead Agency requests that pricing be submitted as not-to-exceed. The Respondent
may adjust pricing lower if needed but cannot excead the pricing submitted. Supplier commits the
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not-to-exceed pricing provided under the Master Agreement pricing is its lowest available (net to
buyer) to public agencies naticnwide and further commits that if a Participating Agency is eligible for
lowar pricing through a national, state, regional, or local or cooperative contract, Supplier shall match
such lower pricing to that Participating Agency under the Master Agreement.

4, Indefinite Guantity. This selicitation requests pricing for an indefinite quaniity of Products & Senvices.
5. Total Acquisition Cost, The pricing included in the Cost Proposal must be clearly understood,
complete, and fully describe the tofal cost of acquisition (e.g., cost of the proposed equipment,

products, and services delivered and operational for its intended purpese in the Paricipating Agency’s
location).

G. Prevailing Wage. Supplier and any of itz subcontractors agree to comply with all laws regarding
pravailing wage rates applicable to construction of public work, and any related federal requirements,
including the Davis-Bacon Act, applicable to this solicitation and Paricipating Agencies.

7. Administrative Fea. Pricing provided shall include the administrative fee payable to CoreTrust,

8, Descriptions. All line items included in your Cost Proposal should be described by, but not limited to,
characteristics such as manufacture name, stock or part number, size, or funclionality.

8. Discounts, Discounts shall be cleardy defined. Pricing with multiple discounts levels based on guantity,
sales volume, or any other factor is allowable and must be based on a fixed or defined price or zales
range or configuration of Products & Services.

10. Mo Cost-Plus Pricing. Cost-Plus Pricing is not acceptable as the primary pricing methodology for the
solutions provided in your Cost Proposal. Cost-Plus Pricing can be defined as adding a markup to
the cost of goods or services to arrive at a selling price. Using this pricing methedology is not accepted
by Farticipating Agencies using Federal grant funds to purchase the Products & Services offered by
Supplier.

F. Lead Agency reserves the right to make additional investigations as it deems necessary to establish the
capability of any Respondent.

5. PROSPECTIVE CONTRACTOR ACCEPTANCE OF EVALUATION TECHNIQUE

The submission of a response to this solicitation signifies the Prospective Contractor's understanding and
agreement that some subjective value judgments will be made during the evaluation and scoring of the
technical proposals.

6. AWARD

A, Depending wpon the proposals received in 8 given category, Lead Agency may need to organize
responsas into subcategories based on specific geographies, products, or services in order fo provide
the broadest coverage of the requests in scope of this solicitation. Awards may be based on a
subcategory.

B. Lead Agency iz under no abligation to issue a contract as a result of this solicitation if, in the opinion of
Lead Agency and the proposal review team, none of the proposals are sufficiently responsive to the
objectives and needs of Lead Agency. Lead Agency reserves the right to not select any Respondent
should Lead Agency decide not to proceed for any reason.

. Once a supplier is awarded, they will go through an onboarding process with CoreTrust o et specific
protocols. Generally, suppliers are expected to submit a monthly sales report on the coniract, which will
trigger the fee submission at the same time. Suppliers and CoreTrust will work through the specific
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detailz during onboarding. Please refer to Attachment A - Terms and Conditions to the Administration
Agreement, #3. Fees - a. Administrative Fee, b. Reporting and ¢. Audit. Alzo refer lo Schedule 1 to
Attachment & - Form of Administrative Fea Report.

D. Inthe event a Respondent's proposal is not salected, Respondant may, simultaneous to or in beu of a
protest, request in writing that Lead Agency and Respondent engage in a debrefing process, the
purpose of which is to provide Lead Agency's general feedback on the Respondent's proposal in order
to aid the Respondent in preparing future proposals.

7. PROTESTS

A, Subject to the requirements set forth in Sections A and B of the solicitation, a protest may be filed by a
prospactive or actual Respondent alleging improprieties in the issuance of the solicitation or any other
event preceding the deadline for proposal submission. The protest must be sent via email to
bepurchasing@ broomecountyny.goy prior to the proposal due date.

B. Any potential or actual Respondent objecting to the award of a contract resulting from the issuance of
this solicitation may file a protest of contract award and must be submitted na later than 12:00 PM
Central on the eighth (Bth) calendar day after the public announcement of contract award. The
Respondent(s) who would have been awarded the contract shall be notified of the receipt of the protest.

. Whether for a protest of the solicitation or contract award(s), the protest must be filed in writing and
must contain the following information:

1. The name, address, and telephone number of the protestor;
2. The name and number of the solicitation being protested;

3. Adetailed statement of the legal and factual grounds for the protest, including copies of any relevant
documents;

4. A request for a ruling by Lead Agency;
5. A statement as to the form of relief requested from Lead Agency; and

6. Any other information the protestor believes to be essential to the determination of the factual and
lsgal questions at issue in the written protest.

0. Lead Agency shall issue written decisions on all timely protests and shall notify any protestor who filed
an unftimely protest as to whether the protest shall be considered.

E. &n untimely protest may be considered by Lead Agency, if Lead Agency, in its sole discretion,
determines that the protest raises issues significant to Lead Agency's procurement methodology. An
untimely protest is one received by Lead Agency after the time periods set forth in this Section.

F. All protests must be filed at the following location:

Broome County Division of Purchasing
G0 Hawley Street, 2nd Floor

Edwin L. Crawford County Office Building
Binghamton, New York 13901

8. OTHER REQUIRED INFORMATION

A, Cerdifications And Licensas: Provide a copy of all current licanses, registrations and cartifications
issued by federal, state and local agencies, and any other licenseas, registrations or cartifications from
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any other govermnmental endity with jurisdiction, allowing Respondent to perform the covered services
including, but not limited to licenses, registrations or certifications. MAWEBE, HUB, DVBE, small and
disadvantaged business cerntifications and other diverse business cerifications, as well as manufacturer
cedifications for sales and service must be included if applicable.

B. Contractor's Employment Eligibility

By entering the contract, Contractor warrants compliance with the Fedaral Immigration and Mationality
Act (FIMA)Y, and all other federal and siate immigration laws and regulations, The Contractor further
warrants that it is in compliance with the various state statutes of the states it will operate this contract
if,

Participating Government Entities including School Districts may request verification of compliance
from any Contractor or subcontractor performing work under this Contract. These Entilies reserve the
right to confirm compliance in aceordance with applicable laws.

Should the Participating Entities suspect or find that the Contractor or any of its subcontractors are not
in compliance, they may pursue any and all remedias allowed by law, including, but not limited to:
suspension of work, termination of the Contract for default, and suspension andfor debarment of the
Contractor. All cosis necessary to verify compliance are the responsibility of the Contracior.

The Respondent complies and maintains compliance with the appropriate statutes which requires
compliance with federal immigration laws by State employers, State contractors and State
subcontractars in accordance with the E-Verify Employee Eligibility Verification Program.

Contractor shall
performed. L}f

k_fyf/’/

C. Fingerprint & Criminal Background Checks

If required to provide servicas on school distnct property at least five (5) times during a month,
contractor shall submit a full set of fingarprints o the school district if requested of each person or
employee who may provide such service, Alternately, the school district may fingerprint those persons
or employees. An exception to this requirement may be made as authorized in Governing Board policy.
The district shall conduct a fingerprint check in accordance with the appropriate state and federal laws
of all contractors, subcontractors or vendors and their employees for which fingerprints are submitted
to the district. Contractor, subcontractors, vendors and their employeas shall not provide services on
school district properties until authorized by the Disirict,

with governing board policy of the Paricipating entities in which work is being

Respondeant Skgnature

The Respondent shall comply with fingerprinting requirements in accordance with appropriate statutes
im the state in which the work is being performed unless otherwise exempied.

Confractor sha ith goverfyng board policy in the school district or Paricipating Enfity in which
work is being perfo

Respondant Signature

D. ANTITRUST CERTIFICATION STATEMENTS
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[Tex. Government Code § 2155.005)
| affirm under penalty of perjury of the laws of the State of Texas that:

(1) 1 am duly authorized to execute this contract on my own behalf or on behalf of the company,
corpaoration, firm, partnership or individual (Company) listed below;

(2] In connection with this proposal, neither | nor any representative of the Company has vialated
any
provision of the Texas Free Enterprise and Antitrust Act, Tex, Bus, & Comm. Code Chapter 15;

(3] In connection with this proposal, neither | nor any representative of the Company has violated
any
faderal antitrust law, and

(4] Meither | nor any, of the Company has directly or indireclly communicated any of
the comtents of thig'pro a competitor of the Company or any other company, corporation,
firm, parinership gr indivi engaged im the same line of business as the Company.

Reapondent Signature
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F. BOYCOTT CERTIFICATION

Respondent must certify that during the term of any Agreement, it doas not boycott Israel and will not
boycott Israel. *Boycott” means refusing to deal with, tarminating business activities with, or
otherwise taking any action that is intended to penalize, inflict economic harm on, or limit commercial
relations specifically with Israel, or with a person or entity doing business in Israel or in an lsraeli-
controlled territory, but d include an action made for ordinary business purposes.

Daes vendar agree? {Initials of Authonzed Representativa)

Respondent must certify thiat it does not have a practice, policy, guidanca, or directive that
discriminates against a firearm enfity or firearm trade association; and will not discriminate during the
term of the contract against a firearm entity or firearm trade association. Respondent must also
cerlify that it does not boycolt energy companies; and will not boycott energy companies during the
term of the contract.

Doas vandor agree? [Initials of Authorized Represantaliva)

G. TERRORIST STATE CE ICATION

In accordance with Texas Government Code, Chapter 2252, Subchapter F, REGION 10 ESC s
prohibited from entering inte a contract with a company that is identified on a list prepared and
maintained by the Texas Compiroller or the State Pension Review Board under Texas Govemment
Code Sections 808.051, 807.051, or 2252.153. By execution of any agreement, the respondent
cartifies to REGION 10 ESC that it is not a listed company under any of those Texas Government
Code provisions. Responders must voluntarily and knowingly acknowledge and agree that any
agreament shall be null and void should facts arise leading the REGION 10 ESC fo believe that the
respondent was a listed company at the time of this procurement.

Dipes wandor sgraa? (Initials of Authorized Represantative)

H. FEMA REQUIREMENTS

When a participating agency seeks to procure goods and zervices using funds under a federal grant or
contract, specific federal laws, regulations, and requirements may apply in addition to thosa under
state law. This includes, but is not limited to, the procurement standards of the Uniform Adminisirative
Requirements, Cost Principles and Audit Requirements for Federal Awards, 2 CFR 200 (sometimes
referred to as the “Uniform Guidance” or *EDGAR" requirements). Additionally, Appendix Il to Part 200
authorizes FEMA Lo require or recommend additional provisions for confracts.

All respondants submitting proposals must complete this FEMA Recommended Confract Provisions
Form regarding respondant's willingness and ability to comply with cartain requirermnants which may be
applicable to specific participating agency purchases using FEMA funds. This complated form will be
made available to Members for their use while considering their purchasing options when using FEMA
grant funds. Members may also require Supplier Partners to enter into ancillary agreements, in
addition Io the contract's general terms and conditions, to address the member's specific contractual
needs, including contract requiremants for a procurement using federal grants or contracts.

For each of the items below, Respondent should certify Respondent’s agreement and ability to
comply, where applicable, by having respondents authorized representative complete and
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initial the applicable lines after each section and sign the acknowledgment at the end of this
form. If a Respondent fails to complete any item in this form, it will be considerad that the

Respondent's response will be that they are unable or unwilling to comply. A nagative response to any
of the items may, if applicable, may impact the ability of a participating agency to purchase from the
Supplier using federal funds.

1. Access fo Records
Far Al Procurements

The Winning Supplier agrees to provide the participating agency, the pass-through entity (if
applicable), the FEMA Administrator, the Comptroller General of the United States, or any of their
authorized representatives access to any books, documents, papers, and records of the Confractor
which are directly pertinent to this contract for the purposes of making audits, examinations, excerpts,
and franscriptions.

Tha Winning Supplier agrees to permit any of the foregoing parties to reproduce by any means
whalsoaver or lo copy excerpls and ranscriptions as reazonably needed.

The Winning Supplier agrees to provide the FEMA Administrator or his authorized representatives
accass to construction or rk sitas pertaining to the work being completed under the contract.

Dioes vandor Sgree? W (Initzals of Autharized Representative)
For Contracts Entered into Aftet August 1, 2017 Under a Major Disaster or Emergency Declaration

In compliance with section 1225 of the Disaster Recovery Reform Act of 2018, the paricipating
agency, and the Winning Supplier acknowledge and agree that no language in this coniract is intended
o prohibit audits or internal reviews by the FEMA Administrator or the Comptreller General of the
United States.”

Does vandor apneea’? {initials of Avthonzed Regrasentative)
2. Changes

FEMA recommends that all contracts include a changes clause that describes how, if at all, changes
can be made by either party to alter the method, price, or schedule of the work without breaching the
confract. The language of the clause may depend on the nature of the contract and the progured
item{s) or sarvica(s). The participating agency should also consult their servicing legal counsel to
datermine whether and how contract changes are parmissible under applicable state, local, or tribal
laws or regulations

Dioes verdor agras? _ {Initials of Ahorized Representative)
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3. Use of DHS Seal, Logo, and Flags

The Winning Supplier shall not use the DHS seal(s), logos, crests, or reproductions of flags or
likenesses of DHS agency officials without specific FEMA pre-approval. The contractor shall include
this provision im any subco

{Initiats of Authonzed Representalivea)
Law, Regulations, And Execulive Orders and Acknowledgement of Federal

Does vendar agrea?

This is an acknowledgemeant that when FEMA financial assistance is used to fund all or a portion of the
participating agency's contract with the Winning Supplier, the Winning Supplier will comply with all
applicable federal law, ragulat wecutive orders, FEMA policles, procedures, and directives.

Croas vandor agree? 2 itials of Authorized Representaliva)
5. No Obligation by Federal G et

The federal government is not a party to this or any contract resulting from this or future procurements
with the participating agencies and is not subject to any obligations or liabilities to the non-federal
entity, contractor, or any other party pertaining to any matter resulting from the contract.

B. Program Fraod and False or Fraudwent Sfafements or Related Aclzs
The Winning Supplier acknowledges that 31 L.S.C. Chap. 38 (Administrative Remedies for False

Claims and Statements) to the contractor’s actions pertaining to this confract
Dios wendor agree? iInitials of Authorized Represantatiee)
7. Affirmalive Socioeconomi 5

If subcontracts are to be let, the Winning Supplier is required 1o lake all necessary steps identified in 2
C.FR. § 200.321(B)(1)-(5) to ensure that small and minority businesses, women's business
enterprises, and labor surpl a firms are used when possible

Does wendor agraa? : {Initials of Autharized Represantaties)

*Please see attached|Strategic Supplier Network Commitment document.

8. License and Delivery of Works Subject lo Copyright and Data Rights

The Winning Supplier grants to the participating agency, a paid-up, royalty-free, nonexclusive,
irevocable, worldwide licensa in data first produced in the performance of this contract o reproduce,
publish, or otherwise use, including prepare derivative works, distribute copies to the public, and
perform publicly and display publicly such data. For data required by the confract but not first produced
in the performance of this conftract, the Winning Supplier will identify such data and grant to the
participating agency or acquires on its bahalf a license of the same scope as for data first produced in
the performanca of this contract. Data, as used herein, shall include any work subject to copyright
under 17 U.5.C. § 102, for example, any written reports or litarary works, software and/or source code,
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music, choreography, piclures or images, graphics, sculptures, videos, motion pictures or cther
audiovisual works, sound and/or video recordings, and architectural works. Upon or before the
completion of this contract, the Winning Supplier will deliver to the participating agency data first
produced in the performance of this contract and data required by the contract but not first preduced in
the performance of this confragt in Jorfnats acceptable by the (insert name of the non-federal entity).

(Initials of Authorized Representative)

Does vendor agree?
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SECTION H - REQUIREMENTS FOR NATIONAL COOPERATIVE CONTRACT

1. NATIONAL OFFERING. This Section H defines the expectations for qualifying Suppliers based on
CoreTrust's and Lead Agency's requirements to market the resulting Masier Agreement nationally to patential
Participating Agencies. All transactions, purchase orders, invoices, and payments shall occur directly between
Supplier and each Paricipating Agency, individually, and neither CoreTrust nor Lead Agency, including their
respective agents, directors, employees, or representatives, shall be liable to Supplier for any acts, liabilities,
damages, etc., of or incurred by any other Participating Agency. Supplier is responsible for knowing the lax laws
in each state. These requirements are incorporated into and are considered an integral part of this solicitation
and are hereby incorporated into the Administration Agreement and Master Agreement. CoreTrust reserves the
right to determine whether to make the Master Agreement awarded by Lead Agency available to any
Participating Agency, in its sole and absolute discration, and any party submitting a response to this solicitation
acknowledges that any award by Lead Agency does not obligate CoreTrust o make the Master Agreament
available to Participating Agancias.

2. AUTHORIZATION OF CONTRACTORS, SUBCONTRACTORS, DEALERS, RESELLERS, AND
DISTRIBUTORS. If Lead Agency or Respondent requires the use of contractors, subcontraciors, dealers,
resellers, or distributors to sell or service the Products & Services included in their proposal, the proposal should
provide a list of or direct the proposal review team to where they can locate a list of the Respondent's dealers,
resallers, or subcontractors who shall be authorized to sell through the contract in the event the Respondent
recalves a contract award. In the event Respondent receives a contract award and, during the term of such
Master Agreement, additional or different contractors, subcontractors, dealers, resellers, or distributors are
required by Lead Agency, Participating Agency. and/or Respondent (as applicable), the use of such additional
or different contractors, subcontractors, dealers, resallers, or distributors ghall be subject to the other party’s
consent (which approval shall not be unreasanably withheld, condiionad, or delayed) as evidenced in a writing
signed by an authorized representative of each of Respondent and Lead Agency.

3. AWARD BASIS. The award of any Master Agreement resulting from this solicitation made by Lead Agency
shall be the basis through which CoreTrust makes available the Master Agreement on a national level through
the CoreTrust national cooperative contract program. If mulliple Respondents are awarded by Lead Agency
under the Master Agreement, those same Respondents shall be required to extend the Masier Agreement o
Participating Agencies through CoraTrust. Utilization of the Master Agreement by Participating Agencies shall
be at the discretion of the individual Participating Agency. Certain terms of the Master Agreemant specifically
applicable to Lead Agency (e.g. goveming law) are subject to modification for each Participating Agency as
Supplier, such Participating Agency, and CoraTrust shall agree without being in conflict with the Master
Agreement. Participating Agencies may request to enter into a separate supplemental agreement to further
define the level of service requirements over and above the minimum defined in the Master Agreement [ie.
invedes requirements, order requirements, specialized delivery, diversity requirements such as minority and
woman owned businesses, historically underutilized business, governing law, etc.). It shall be the responsibility
of Supplier ta comply, when applicable, with the prevailing wage legislation in effect in the jurisdiction of the
Participating Agency. It shall further be the responsibility of Supplier to monitor the prevailing wage rales as
established by the appropriate depariment of labor for any increase in rates during the term of the Master
Agreement and adjust wage rates accordingly. Any supplemental agreement developed as a result of the
Master Agresment is exclusively between the Parficipating Agency and Supplier (contract sales are reported to
CoraTrust).

4. MARKETING, SALES, AND ADMINISTRATIVE SUPPORT. CoraTrust shall provide marketing, sales, and
administrative support to Supplier as determined by CoreTrust to market and promote the Products & Services
on a national kevel, Such support and Supplier obligations shall be further detailed in the Administrative
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Agreement and may include, without limitation, training support, marketing collateral, websitea materials,
paricipation in pitches and sales calls, trade shows, adverlising, and secial media campaigns

5, ADMINISTRATIVE FEE. Suppliers shall be obligated o remil an Administralive Fee to CoreTrust in
consideration of CoreTrust's support of the Program, Such Administrative Fee shall be paid by Supplier in

accordance with the terms of the Administration Agreement.

[Remainder of page intentionaly left blank,]
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SECTION | - FORM OF MASTER AGREEMENT

[Altachment fo Follow]
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MASTER COOPERATIVE PURCHASING AGREEMENT

THIS MASTER COOPERATIVE PURCHASING AGREEMENT (thiz “Master Agreement’) is entered into as of the
Effectve Date (as defined herain) by and bebween Lead Agency and Supplier (each a “Party” and together tha “Parties").

RECITALS

WHEREAS, Breome County, NY serves as a lead agency (2 "Lead Agency’) for CoreTrust Purchasing Group LLG
(‘CoreTrust’), a nalional cooperalive purchasing organization, by publicly procuring Master Agresments for products and
gervices (the "Program’) 1o be made available to current and progpective CoreTrust cooperalive purchase program
participants {Program Participant™);

WHEREAS, CoreTrust is Lead Agency's third-pany procuremsent adminstrator and duly authorized agent managing
procurement, conlract management, marketing, sales, reporting, and financial aclivities of, for, and on behalf of Lead
Agency,

WHEREAS, any Publc Seclor Entily may participate in the Program as a Program Paricipant 1o the extent permitted by
applicable state, region, teritory, andfor nalicnal law. The lerm “Public Sector Entity” includes without limitation state,
county, cily, spacial districl, andfor local govarnmeant anbibes, school districts, privale and public educational institutions,
polibical subdivisions, statefregionalfterritonal agencies, statefragionalftarmiorial governments, and othier entities receiving
financial support from tax monies andfor public funds;

WHEREAS, CoraTrust makes its Master Agreaments available through growps and associations (" Association Partners”)
that contract with CoreTrust to provide additional benefits to such Association Parners’ members;

WHEREAS, Program Participants, Association Parinars, and Associgbon Partners’ members are referred to herein as
“CoreTrust Participants.”

WHEREAS, Lead Agancy issued a bast value soliciiation ("solicitation®) on behalf of CoraTrust Participants and solicited
responses from companies ("Respondent(s)’) for Heawy Equipmeant Rentals with ralated products and services, as further
described im Supplier's cost proposal submission (collectively, "Products & Services"), and awarded a contract to
Supphsar; and

VWHEREAS, CoreTrust shall make available this Master Agreement to Program Paricipants for procurement of Suppliers
Products & Services, and Supplier shall provide the same to Program Paricipants subject to this Master Agreement,

AGREEMENT
MOW, THEREFORE, in consideration of the mutual covenants contained hergin, the Parties agree as follows;

1. PERSONNEL; EQUIFMENT. Supplier shall provide tha Producte & Services io all Program Participants at the prices
set forth in its cost proposal submission delivered in response to the solicitation. Swpplier shall engage such
subconiractors, persennel, andior specialized equipment necessary fo furnish Products & Services fo all Program
Participants throughout the Term of this Master Agreement,

2. BUPPLEMENTAL AGREEMENTS, Mo separale agreement shall apply to the Producis & Services ordered under this
Master Agreermeant,

3. PRICING

a. Charges, All amounts to be paid by Program Participants for Products & Services are provided in the cost praposal
attached to the solicitation as Section O ("Cost Proposal™). Supplier agrees that there are no other rates, fees, charges,
or clher monelary incentives for Products & Services except those listed in Supplier's Cost Proposal,

b. Restrictions. Al pricing is “Not-To-Excead,” where Program Participants shall receive pricing that doss not exceed the
per-unit pricing provided in Respondent's Cost Proposgal, No price increases ane permitied within the firgt ninety (90) days
after the Effective Date hereof. Thereafter, Supplier shall nolify CoreTrusi in wiiting immediately upon Supplier's
determination of any price increase, and all price increases shall be requested in wiing fo Lead Agency. Supplier shall
deliver to Lead Agency manufacturer documentation or a formal cost justification letter simultaneous with such request.
For clarity, price intreases musl be approved in wriling by Lead Agency's authorized represaniative in order o take effact,
and no paymant for additional mateials or sarvicas beyond the amaunt stipulated in the Cost Proposal shall be paid without
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such prior approval. Supplier shall maintain all current pricing on file with CoreTrust, and shall provide to CoreTrust all
price changes using the same format as was accepled in the onginal awarded coniract

4. TERM; TERMINATION

a. Tamn. This Masler Agreement commences as of the effective date ("Effective Date”) identified in the Master Agreement
Accaptance Form attached to the solicitation as Sechon J ("Master Agreement Acceptance Form”™) and continues for the
later of: (i) threa (3) vears; and (i) the expiration date identified in the Master Agreement Acceptance Form (“Termination
Date”} unless extendad, terminated, or canceled as set forth herein CInitial Term®). Thereafter, Lead Agency may op to
renew his Master Agreament for two (2] addiional one (1) year penod{s) (each, a "Renswal Term’) unless this Master
Agreement iz earlier terminated a5 set forth harein. By the Paries’ mutual writben consent, the Tarm of this Master
Agreement may be extended beyond the Initial and Renewal Tarmis) "Extended Term”). The Initial Tesm togather with
all Renewal Terms and Extended Terms exercised are hereinafier collectively refamed to a5 the “Term.”

b. Temination. Each Party may terminate this Master Agreament: (i) at any times upon mutual writken consant of all Parsas’
respective authorized representatives; (i) upon tan (10) additional days’ written notice in the event ancthar Party breaches
a material obligalion hereunder, and {if such breach is curable} such Parly fails to cure the breach or provide acceptable
reassurance to the non-breaching Pary(ies) within thirty (30) calandar days of receiving writtan notice thareof, andiar (i)
upon five [5) business days’ written notice: (1) if another Party is adjudged insohwent or bankrupt or makes any agsignment
for the banefl of creditors, (2) upon the appointment of a receiver, liquidator, or trustee of another Party's property or
assats; or [3) upon kguidation, dissolution, or winding up of anather Party's buginess

. Effect of Termination. Upon termination of this Master Agreement for any reason, all Confidential Information shall be
prompdly returned o the Disclosing Parly. Supplier shall mmediately cease all sales of Products & Services o any Program
Participant under and through the terms of thiz Master Agreement. Following the effective date of termination, Supplier
shall nof be precluded from selling its products and services to individuals, businesses, and entities that were Program
Participants when this Master Agreemeant was in effect, aither directly or through some other comract vehicle. Following
the effective date of termination, Lead Agency and CoraTrust shall not ba precluded from transitioning individuals,
businesses, and entities that were Program Participants wwhen this Mastar Agreemeant was in affect to another agresmant
ar supplier,

5. COMFIDENTIALITY. This Section & shall apply solely to the exdent parmitted by applicable law. The nan-public nature
and details of the business relationship established hareundear, and each Pary's (" Disclosing Party”) non-public businass
information to which another Parly (the "Receiving Party”) bacomes privy during the Term, constitute the Disclosing
Party's confidential and proprigtary information ("Confidential Information”), the disclosure, copying, or distribution of
which in breach of this Master Agreement could result in harm to the Disclosing Party. Each Party shall maintain the other
Parties’ Confidential Informatien in the strictest confidence and shall not disclose, copy, or distribute the cther Partias’
Confidential Information, whether crally or in wriling, direclly or indirectly, in whole or in part, excepl io those of the
Receiving Parly's employees, agents, subcontractors, congultants, and suppliers with a need to know the Confidential
Information who are bound: [a) in writing to these confidentiality obligations, andfor (b) by a professional duly of
confidentiality. Tha foregoing shall not limit a Receiving Parly, for purposes of marketing, from informing actual or potential
CoreTrust Participants of the existenca of a general confractual relationship beteean the Parties. The confidentially
ohligations set forth in this Section shall confinua in effect for tha Term and thareafler for 50 long as parmitted wnder
applicable law, For clanty, "Confidential Information™ shall not inclede information: (i) which is or becomes generally
avallable to the public other than through the fault of the Receiving Party or a third party acting on the Receiving Party's
bazhalf; {il) which was available on a non-confidential basis prior to its disclosure by the Disclosing Party; andlar (i) which
becomes available to a Receiving Party on a non-confidential basis from a source other than the Disclosing Party or its
reprasentatives (provided, such source is not known by the Receiving Pary o be subject to any prohibition against
transmitting the information). Notwithstanding anylhing to the contrany herein, if a Recsiving Pany is required by applicable
law, legal process, andfor court of competent jurisdiction to disclose the Disclosing Pany's Confidential Information, the
Receiving Parly shall: (1} promplly notify the Disclosing Party in wriling (to the extent legally permitted) so that the
Disclosing Pary may seek a protectiwe order or ofhar appropriate remady; (2] furnish anly that partion of the Conhdenal
Information which is legally reguired; and (1) reasonably cooperate with the Disclosing Pary's defense against such
compelled disclosurs (if any), at the Disclosing Party’s expanse and written reguast.

G, INDEMMIFICATIOMN. Supplier shall hold the CoreTrust harmless fram, and indemnify CoreTrest against, any and all
claims, demands, and actions basad upon or arising out of any activities the Supplier and its employesas and agents may
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perform under this Master Agreement and any related coniracts or orders thereunder. Supplier shall defend any and all
aclions brought against CoreTrust based upon any such claime or demands.

7. INSURANCE. During the Term and for two [2) years following expiration or tarmination of this Master Agrasmant,
Supplier at s own expense shall maintain, and shall require its agents, subcontractors, and suppliers engaged in Suppliers
perfarmance of its dulies hereunder to maintain, general liability insurance, properly inswrance, and automobile insurance
(at a minimurn, in the amoumt of $1,000,000 per cccurrencef$5,000,000 annual aggregate) applicable to any claims,
liabilities, damages. costs, and expenses arising out of its performance under this Master Agreament and with respect fo,
or arising oul of, Supplier's provision of Products & Services to Program Padicipanis, Lead Agency, CoreTrusl, and their
respective officers, directors, emplovess, and agents shall be named as certificate halders on Supplier's related insurance
paolicies. All such insurance policies shall incorporate a provision requinng written notice to Lead Agency and CoreTrust at
least thirty (30) days prior to the cancellation, non-renewal, andfor matenial modification of any sech palicies. Supplier shall
submit to CoreTrust within tan {10) calendar days after the Effective Dale, and prior 1o furnishing Products & Services to
any Program Paricipanis, valid cerificates evidencing the effectiveness of the faregoing insurance policies. Supplier shall
provide such valid cedificates on an annual basis uniil the terms of this Section are no longer applicable.

8. AUDIT, Lead Agency, whether directly or through an independent auditor or accounting firm, may perform audils of
Supplier materials, including inspection of books, records, and computer data relevant to Supplier's provision of Products
& Senices to Program Paricipantis pursuant o this Master Agreement, to ensure that pricing, inventory, qualily, process,
and business conlrals are maintained, provided, such inspections and awdits shall be conducted upon reasonabla notice
o Supplier and in a manner nat unreasanably interfering with Supplier's ordinary business operations.

9, MISCELLANEOUS

a, Submizssion Review. Lead Agency shall review proposed Respondent contract documants. Respondant's contrack
document shall not become part of Lead Agency's and CoraTrust's contract with Respondent unbess and wntil an autharized
represenialive of each of Lead Agency and CoreTrust reviews and approves it in writing.

b. General. This Master Agreement, together with all solicitation components of the solicitation, the componants of
Suppliar's proposal, attachments, appendices, and exhibils hereto, constitutes the Paries” entire agreement with respect
o the subject matler hereal and supersedes all pricr oral or written representations and agreemants with regard to the
same. Suppliers complete and final solicitation response is hereby incorporated into and made part of this Master
Agreement. Mo release, discharge, abandonment, waiver, alteration, or medification of any provision of this Master
Agreement shall be binding upon any Parly unless sef forh in a wriling signed by authorized representatives of the Parties

This Master Agreement should be construad without regard o any rube requinng interprelation against the drafling Party

Waiver by any Pary(ies) of or the failure of any Parylies) harefo to anforce at any tima its nghts with regard bo any breach
ar failure to comply with any provision of this Master Agreament by the other Paryiies) may nof be construed as, ar
constitute, a continuing waiver of such provision, or a waiver of any other future breach of or failure to comply with the
same provision ar any other provision of this Master Agreement. i any provision hereof is found by a court of compatent
jurisdiction to be invalid or unenforceable, it shall be enforced fo the extent permissible and the remainder of this Master
Agreement shall remain in full force and effect, This Master Agreement may be executed in one or more counterparts,
each of which shall be deemed an oniginal. For purposes of this Master Agreemant, a facsimile, scanned, or electronic
signature shall be deemed an original signature. In the event of conflict between terms in this Master Agreement and the
terms of the solicitation or any section or altachment thereto, the following order of precedence applies: () the terms in
the body of this Master Agreement; (i) specifications and scope of work, as awarded; (i) attachmenis and esdhibits to the
Master Agreament; {iv) the solicitation and all attachments therelo; and (V) Respondent’s proposal and all attachmentis
therato,

. Force Majeure. The Parlies obligations hereunder shall be temporarily suspended during any period a Pary is unable
te carmy oul its obligations under this Master Agreement by reason of a Force Majeure Event. For purposes of this Master
Agreement, @ "Force Majeure Event’ means an cccurrence negalively affecting a Pardy's performance hereunder and
which is beyond such Pary's reagonable control, incheding an act of God or public enemy, act of termorism, pandemic or
epidemic, fire, flood, chvil commation, or closing of the public highways, Mo Party shall have any responsibility io the other
Party for a dalay in parformance nor failure to parfarm to the esdent this Master Agreement is so temporarily suspended,
provided: (i} nothing contaimed herein shall apply to payment abligations with respect to obligations which have already
been performed under this Master Agreemeant; and (i} the affected Pary: (1) promptly netifies the other Party of such Forcs
Majeure Event and the reasonably expected duration thereof, (2] exercises commercially reasonable efforts to prompily
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remedy, remove, or mitigate the effects of such Force Majeure Event to the axtent reascnably possible; and (3) pramplly
resumes perforrmance of any suspended obligation upon cessation of such Force Majeure Event.

d. Aggignment. This Masier Agreement and the rights and cbligalicns hereunder are not assignabde by any Pary hereto
without the prior writlen consent of the other Parties, which conseni shall not be unreasonably withheld, conditioned, or
delayed. provided, Supplier may assign is respective rights and oblgations under this Master Agresment without the
consent of the other Paries in the event Supplier undergoes a corporate recrganization, consolidation, merger, sale, or
transfer of all or substantially all of its assets 1o another entity, Subject to the preceding sentence, this Master Agreement
shall be binding upon, inure to the benedit of, and be enforceable by the Parties and their respective successors and
assigns. Any instrument purporting to make an assignment in viokation of this Section shall be null and void. This Master
Agreement may be extended to additional entities affiliated with the Parties upon the mutual written agreement of the
Parties' authorized representatives; provided, mo such axlension shall relieve the extending Pary of its rights and
obligations undear this Master Agreement.

e, Relationship, Mothing contained in this Master Agreement creates any agency, parinership, or cther joint enterprise
between the Pardies. The Parties shall at all times be independent contractors. Mo Pary has authonly to contract for or
bind another Party in any manner whatsoever except as exprassly parmitted under this Master Agreement. This Master
Agreernent is made solely for the benefit of the Parties, and no third party shall acquire or have any right under or by virtue
of this Master Agreement

f. Governing Law. This Master Agreement shall be govemned by and construed in accordance with the laws of the State of
MEW YORK and the United States of America, without regard to their respective conflict of laws principles. THE PARTIES
EACH EXPRESSLY SUBMIT AND CONSENT TO THE JURISDICTION OF ANY COURT HAVING JURISDICTION OVER
BROOME COUNTY, NEW ¥ ORE WITH RESPECT TO ANY LEGAL PROCEEDING ARISING OUT OF, OR RELATING
TO, THIS MASTER AGREEMEMNT. EACH PARTY EXPRESSLY WAIVES ANY OBJECTION THAT IT MAY HAVE BASED
UPON LACK OF PERSONAL JURISDICTION, IMPROPER VENUE, OR FORUM NON CONVENIENS. In the avent any
Party initiates a suit and that suit is adjudicated by a court of competent junsdiction, the prevailing Party shall be entitled
to pursue recovery of reasonable attorneys’ fees and costs from the non-prevailing Party, in addition to any other relief to
which such cour determines the prevailing Party is entiled or awarnded,

g. Survival. In addition to thosa provisions which by their nalure survive the expiration or termination of this Master
Agreement, Seclions 2 and 4 through 3 shall so survive.

h. Notice. All noticas, claims, certificates, requests, demands, and clther communications reguired ar permitted hereunder
must be in writing and shall be deemed effective: (i) when delivered personally to the recipient; (i) the next business day
fallowing deposit with & nationally recognized overnight courier sarvice, andfor (i) three (3) days following deposit with the
.5, Postal Service if by cerified or registerad mail, return receipt requested and postage prepaid. The Parties agres that
the day-to-day business communications may be made via electronic communication. Written notices lo Supplier shall be
sand o the remittance address provided with Supplier's proposal, and writtan notices to Lead Agency shall be sent 1o the
below addrassies), as may be updated from tme 1o time pursuant to this Saction.

Ifto Lead Agency:
Broome County Deparment of Purchasing
B0 Hawley Street, 2nd Floor

Edwin L. Crawfard County Office Building
Binghamton, Mew York 13901

With & copy to-
CoreTrust Purchasing Group LLC
At Dreww Tuller, Senior Director Sales, Public Sector

G011 11th Avanwe Narth, Tih Floor
Mashville, Tannesses 37203
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SECTION J - MASTER AGREEMENT ACCEPTANCE FORM

[Attachmeant fo Follow]
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MASTER AGREEMENT ACCEPTAMNCE FORM

RESPONDENTS MUST SUBMIT THIS FORM COMPLETED AND SIGNED WITH THEIR RESPONSE IN ORDER TO
BE CONSIDERED FOR AN AWARD.

The undersigned hereby proposes and agrees to furnish Products & Services in sincl complance with the terms,
specifications, and conditions contained within this solicitation and the Master Agreement at the prices proposed within
e subrmitted proposal, unless noted in writing. The undarsigned further cartifies that hal'she is an officer of the company
and has authority o negoliate and bind the company named below and has not prepared this proposal in collusion with
any other Respondent. and that the contents of this proposal as to prices, terma, or conditions of said proposal have not
been communicated by the undersigned nor by any employee or agent to any person engaged in this type of business
pricr to the official opaning of this proposal,

Company Namea ODP Business Solutions, LLC

Address 6600 North Military Trail

City/Stala/ZIP Boca Raton, FL 33496-2434

Phone Mumber ATO6E18 1013 N
Email Address : i fan

Printed Mame Joseph Brothers

Job Titke SVP. Strategy & Growth

Master Agreemant Effective Dale TED
Master Agreement Termination Date [TED
Coniract Number TED

SUPPLIER: ODP Business Solutions, LLC BROOME COUNTY, NY

rigtiona and Justification - Clanfication - Exceptiona document

Authonzed Signature
Printed Name | Printed Name
SVP, Strategy & Growth
Title Titha
2Alalate
Date Date
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SECTION K - FORM OF ADMINISTRATION AGREEMENT

[Attachiment to Follow]
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ADMINISTRATION AGREEMENT

THIS ADMIMISTRATION AGREEMEMT, including the Tarms and Conditions altached hereio as Aftachment &
(collectively, this “Admin Agreement”) is entared into as of [CLICK HERE TO ENTER DATE] ("Effective Date”) by and
between CoreTrust Purchasing Group LLC, a8 Delaware limited lighility company ("CoreTrust”) and the Pary identified in
the lable below ("Supplier’) (each a "Party” and logether the "Parties”)

This Admin Agreement sets forth cerain terms between CoraTrust and Supplier that apply to Suppliers provision of
Products & Services to governmental agencies participating in CoraTrest's national cooperative purchasing program
(“Participating Agencles™). For purposes of this Admin Agreement, any lead agancy shall also be a Participating Agancy.

Supplier Full Name:

ODP Business Solutions, LLC

Supplier Address:

6600 North Military Trail, Boca Raton, FL 33496-2434

Supplier National Account Manager:

Motice Aﬂdru_sinr per Section B{f:

P Micah Farraro H-m.iem@umhmhan.m
“Pigase fdentify above any additional addresses fo which &
Title: Business Development shmuwfanaous cony showd be sant,
Manager]
Telephone: | BE5. 306, 2696
Ermail; Micah.Ferrarci@odpbusiness|com
CoreTrust Polnt of Contact: Motice Address(es) per Section B{f}:
MName: Diraw Tulbar GoreTrust Purchasing Group LLG
Title: Senior Director Sakes, Public Alin: Chiel Revenue Officer
Sector G001 11th Avenua Marth, Tih Floar
: e With a copy 1o
: Drew Tullerfdcorelrusipg.com | ~O DELEBEERS:
Ermail m CoreTrust Purchasing Group LLC
Atin: Genaral Counsel
&01 11th Avenue Morth, Tih Floor
MWashwille, Tennegses 37203

IMN WITMESS WHEREDF, CoreTrus! and Supplier have signed this Admin Agreement by their duly authorized

reprasentatives ag of the Effective Date,
CORETRUST PURCHASING GROUP LLC

Authorized Signatura

Frinted Mamea

CoraTrest Purchasing Growe LLG
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ATTACHMENT A - TERMS AND CONDITIONS
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1. PAR PARTY QBLIGATIONS

a, Muiual Each Parly shall cooperaie in good faith to reasenably anable each Parbicipating Agency's procurement af the Products &
Services as conternglated harsunder.

b. CoreTrust In addition to and without limiting Sections 1(a) and 4, CoreTrust shall conduct the following activities pursuant 1o this
Admin Agreamant and (as applicable) the Plan:

{i) Supplier Sakes Training, CoreTrust shall during e Term dewelop, as eppropriste &nd subject o Supplier approval (which
approval shall not be wireasonably withheld, condifioned, or delayed), various sales training materials, sales toods, and marketing
collateral to promote Suppler's Products & Services. [n addition to the foregaing, CoreTrust shall (a& sppropriate) duwing tha Tamm,
and subject to CoreTrusl's scheduling reguirements: (1) conduct penodic sales trainings with Supplisr sales representatives
assignad o sell Products & Services, (2) provide such sakes representabives with marketing collateral and salas tools fo ulilize with
the Crganizations, with partcular facws on CoreTrust's pracuremeant pracass and Organizations' legsl ability in any applicable stata
[as Further deseribed in the Attachmenta) to purchase Products & Services without having to conduct their own bid or solicitation
procass; and (3] atband at keast one Supplier company-wide sales and |/ of leadership meeting per year.

(i} Ganaral Sales Suppor, GoreTrust shall, subject to CoreTrust's scheduling reguirements, engage in Supplier sales efforts as
agraed in wriling between the Parties through participating in: {1} individusl sales calls; (2} joint sales calls: (3) communications and
custormesr senice, (4) discussions and comemunication with Organizetions during the sakes process to address questions relabed o
CoreTrust's pracurement process, legal aulhonity be purchase through the Cooperative Program, and Cooparativa Program design;
(B} trainings Tor Paficpaling Agences’ teams; (8] reqular business reviess to monitor Cooparative Program success, and (7]
genaral conbract administration,

(i} Marketing. CoraTrust shell incorporate mipmation about the Products & Sarvdces inlo CoreTrust's websie and general collateral
materials. CoraTrust and Supplisr shall jointly dawalop and approve markating materials o promole Products & Services, such as
wahsibe canlent, prind materials, talking points. press relesses, and genaral comespondence. Subject to CoreTrusl's scheduling
reguiremeants, GoreTrust shall market the Progucts & Sarvices io Organizations as part of CoreTrusl's angoing Coaperative Frogram
and ather maketing activities, which may consist of (1) ganeral marketing of all of CoreTrust's master agreements, including
Supplier's Froducts & Services; (2) markating of Supplier's Prodects & Seraces specifically and ! or as pan of a package of selected
rasier agreameants to targeted Organizations; and (3] atiending trade shows, conferences, and meetings, amang other schviies in
CaraTrual's reasonable decretion

€. Supgliar. In addition to and withaut imiting Sections 1(a) and 4, Supplier shall conduct the following actvities pursuant to this Admin
Agreamant and (a5 apphcable) the Plan:

{i} Confract Adminisirator, Regisiration. Supplier shall identify a national sccount manager on the Cover Page and a saparate
axecutive corporate sponsor, each of whom |8 responsibée for the overall maragamant of this Admin Agmeement, and notify
CoraTrust prompily i writing following any change io such designee(s). Suppler is responsible for ansuring that each Crganization
has completed CoreTrusl's registration process as designated by CoraTrust to Supplier prior to processing such Organizaton's first
order,

(i) Sales Commitment. Supplier shall market the Cooperative Prograen in the public sectar as mare tharoughly described in this
Adrmin Agresment and the Plan. Supplier shall make availaide to interested Organizations such price Bl of quoles as may be
recassary for such Organizations to evaluate potential purchases of Praducts & Sanices, including without limitation publicizing
and directly markeding to the Organizations (through print materials, appearances at conferances and promotional events, and other
afverlising and marnketing activites] the benafis of CoreTrust's Cooperative Program and purchasing Products & Sendcas through
Supplier. Where Supplier has an existing contractual ralationship for Prodects & Services with & state, Supplies shall modify such
stale of the Cooperative Program and transition the siate to the pricing. terms, and cendilions of & CoreTrusl masier agreament
uptn the state's requeest; provided, regardless of whathar the state decides to transition to such master agreement, Supplier shall
affer such master agresment to all Organzations located within the state.

(liiy Markating and Training Commibmend, Supplier shall, a5 maore thorsughly set forth inthe Plan (es apphcabéa): (1) condwst training
and education services about the Cooperative Program far the Organizations according to CoreTrusts reasonable scheduling
requiremeants; (2} provide ComaTrust access 1o and use of Supplier's documents, presentations, and other materals applicable to
fhiz Admin Agresment and the servicas confernplated heraunder bo enable CoreTrus! 1o promole is Cooperative Program as
contempdated heraunder. and (3] upon ComTrust's reasonable request, provide informaton about the Particpating Agencies’
procurement of Products & Services which GoreTrust may use [o imgrove (s procurement processes.

{iv} Plan. Supplier shall wark with CoreTrusd ke develop a Plan within the first ninaty {90) days of the Term.

{v) Supplier Comlenl. As requested by CoreTrust, Supplier shall provide Supplier Content for use on CoreTrust websiles and for
ganeral marketing and publicity purpeses &s contemglatad hereunder. During the Tarm, Supphar haraby granis to CoraTrust and
its affiliabes a non-sxelusive, worldwide, royalty-free, transferable and sublicensable right and licansa o reproduce, madify,

CoreTrust Purchasing Group LLG Page 117 of 126
RFE-2025-081 / 24C0OR-061



coretrust | Public Sector

disfribute, publicly perforn, publicly digplay, and use Supplier Content to perform CoreTrest's obligetions under this Admin
Agreamant

{wi) Parformnance Fawveew. During the Term, upan CareTrust's reasonable request, Suppliesr shall participatea in a parformanca review
rmeating with CoraTrust bo evaleate Supplier's performance heraundar with respact to the markating of tha Program,

2. TERM; TERMINATION
a. Tarm, The Term of this Admin Agreamant five (5) years.

b, Termination. Suppliers fallure o maintain s covenants and commmitmants contained in this Admin Agreement shall constiuie a
mabenal breach of this Admin Agreemeant If such brasch is nat curad within thirty (20) days of written nofice to Supplier, in addition to
any and all remedies available at law or aguity, CoraTrust shall hawe the right to terminaba this Admin Agresment, at CoreTrust's sole
discnation

. Effects of Termination Upon fermanation of this Admin Agreement for any reason (1) Supplier shall continue making Adminisbralive
Fes payments to ComaTrust genarated by Paricipating Agencies purchase of Products & Sarvices o the edent that Supplies contirues
bo penarate revenue from each Participating Agency’s purchasa of such Products & Services, and (i) each Party shall immediabely
cease use of the athar Parly’s trademarks, namas, and logos

3. FEES

a. Adminsiralive Fes Supplier shall pay CoraTrust the Administrative Fee for the precading calendar month no ater than thirty (30}
days follawing the end of such calendar month. The Adminisirative Fea i payable in US. Dollars via wire o the payment account
dessgnated in writing by CoraTrust. AN Administrative Feas not pead whan dus shall taar interest at a rate aqual to the lesser of one-
and-one-half parcant (1.5%) par month or the maxdmuem rate permitbad by law ekl paid in ful

b. Reporting. Mo kater than thirty (30) days after the and of sach calandar manth during the Term, Suppler shall delver ta ConeTrust the
Administrative Fee Report CoreTrust may compare Suppliers Adminstrative Fes Repor with Paricipaling Agencies” recards and, if
CoreTrust idantifies & matenial discrepancy, CoreTrust shall notify Supplier in wiing, and Supplies shall have hirky (30) days thereafer
to resobve such discrepancy to ComaTrust's reasonable satisfaction |Fsuch resolulion requires payrment of additional Adminsiralive Faes
amounts, Supplar shall rermit payment of such balance o CoreTrust no [Mer than ffleen [15) days therealter, prowvided, il Supplier
disputes CoraTrust's inding(s) of a discrapancy and ! or the underdying Paricpaling Agency documentation, the Parlies shall engage
an indepandant audior bz maluaie sech discrepancy, and the cast of such independant audil shall be borne by Supplier. Additionally,
in an effort to provide Paricipating Agencies transparency, Suppler will work with CoreTrust in providng ransactional reponting via
SFTP process or &P conneclion ("Agency Report™), The Agency Report will capture itemized spend infornalion, 1o the exien] possitle,
identified by a Particigating Agency. and will oécur al a cagenca sei by CoreTrust, not 1o excsed monthiy .

G, At CoraTrusd, whather direcily or through an independent awditer or accounting firm, shall have the nght to perform audits of
Suppliers records relabed 1o s performance under this Admin Agresrment, including inspection of books, records, and computer data
rexlevant b Suppliers provigion of Products & Services to Paricipeting Agencies, 1o ensura that pricing, inventory, quality, process, and
bussireess conbrols ane mainained, provided, such inspections and audits shall b= conducted upon ressonsble nobice to Supplier and so
a5 nat o unreasonably interfere with Suppler's Dusness or operations.

4. LEAD AGENCY COMPENSATION

@, Consideralian, In cansideration of the Lead Agency's rale in devaloping, issuing, evaluating. and awarding the cooperabve sobcitation
and resulting Master Agreementis), CoreTrust Purchasing Group LLE ("CoreTrust’) egrees fo remit to the Lead Agency five percent
{5%:) of the latal administrative tees collected by CoreTrust from Fericipeting Suppliers under this Agraemend.

b, Payment Schedulg. Paymeants shall be made quartarly, within thity (20 days following CoreTrust's macaipt of the applicable
administralive lees and shell be accompanied By a summary sielement identifying the total fees recaived and tha comasponding amowng
remitied to the Lead Agency.

. Audit and Reconcilision All such payments shall be subject fo reconciliation and sudit under Section 3(c) of this Agreement
CoreTrust's abligation is limited o the amaunt of administratve fees actually colleced from Padidpating Supgliers,

d. Mo Impact on Padicipaling Agencies of Suppliars. This provision applies solely betwesn CoreTruat and the Laad Agancy and imposas
no coest, deduction, or obligation on any Paricipating Agency of Supplier

E. REPRESEMTATIONS & WARRANTIES

8. Mubual. Each Party hareby represants, warranis, and covenants thal it does as of the Efeclive Dale and shall duning fhe Tem comgly
with all appcabla fedaral, stabe, and |ocal laws, rndes, regulations, and ordinances

b. By Supplier. Supplier hereby represents and warranls that (i) this Adrmin Agreement has received all necessary corporate
autharizations and support of Supplier's execulive management; (i) it shal promole and market CoreTrust's Cooperative Program 1o
Organizations; (i) its sales force shall be rained, engaged, and commitied to offering 8 master agreement 1o Organizations through
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CoreTrust in the geagrephies egresd betwaan the Parties; (iv) all sakas undar such mastar agreamant shall be accurataly and timely
reparted to CoreTrust; {v) e sakes force shall be compensated, including sakss incantves, for sales to Particpating Agencias under the
masber agreement in & consistent or better mannar comparad to sales to Organizations i Supplier ware not awarded such master
egraamant; (w] it is the ownar of or othenwise has the unrestricied right to grant the rights n and {0 Supplier Content as comemplabed
hereunder, and [vil) Supplier Content and any other matenals or sanices provided o CoreTrust as contemplated hereunder shall not
infrings, misapproprate, or othersise viclate the intellsstual propery of prapristary fghts of any tird pary

G, INDEMRIFICATION; LIMITATION OF LIABILITY

a. Indessnification. Suppler shall hald CoraTrust harmless fram. and indamnify CoraTrust sgainst. any and all claims. damands, and
actions basad upon or ansing out of any activites the Supplar and its employees and agents may parfrm undar this Admin Agreement
and any relaled comracts or orders thereundar. Supplier shall defend any and all acbons brought against CoraTrust based upon any
guch claims or demands

b. Disclaimear. With respect 1o any purchases by any Parlicipating &pancy, CoreTrust shall net b (i) construed as a dealar, re-markeber,
reprasentative, parner, or agant of any typa of Supplier or any Participating Agency, (i) cbligabed by, linble for, or in any way responsible
for thia Products & Sarvicas or any ordar of Products & Services made by any Padicipating Agency o any ermployes (hereal or Tor any
payment required ko b2 made with respact to such order for Products & Services, and [ or {iii) obbgated by, liable for, or in any way
respansible for any fadure by any Paricipating Agency to comply wilh procedures or requiresments of applicable law or ba ablain the due
autharizetion snd approval necessary to purchase Products & Sendces, CoreTrust makes no representation ar guaranty with respect ba
any mimimum purchaszas by any Participating Agency, whather individualy or collectively, or any employes thereal under this Admin
Agresmant. CORETRUST EXPRESSLY DISCLAIME ALL EXPRESE AND IMPLIED REFRESEMNTATIONS AND WARRANTIES
REGARDING CORETRUST'S PERFORMANCE AS & CONTRACT ADMINISTRATOR, CORETRUST SHALL NOT BE LIABELE IMN ANY
WY FOR ANY SPECIAL, INCIDENTAL, INDHRECT, COMNSEQLENTIAL, EXEMPLARY, PUNITIVE, OR RELIANCE DAMAGES, EVEMN
IF CORETRUST I5 ADVISED OF THE POSSIBILITY OF SUCH DAMAGES, The ferms af this Seclion b shall survive the terrination
of this Adrmin Agrasmant

7. MISCELLANEDUS

a. @ensral. This Admin Agreement constities the entire agresment of the Parties with respect to the subjec! matter hereof, and
supemsades all prior sgreements, amrangamants, reprasentations, and undarstandings relating 1o the same (writlen o aral) All
Attachments hereio are hereby incorporated and made 8 part of Admin Agreement. Any conflict amaong the terms and conditions of any
dacument associatad herawith shall e resalvad inthe following order of precedence: (1) any Attachment, (i) thess Terms and Condilions,
and (iii) any other such associabed documend. This Admin Agreemant may be amended, modified, of supplemeaned anly by 8 writlen
dacument expressly indicating such intant of the Parties that is executad and delivered by an authonized representative of each Parly
Mo failura or dalay by a Party in axarcising any right, power, or privilege beraundss shall oparale &5 & waiver, nor shall any single or
partial gwercise tharaof praclude any furdber exercise of any right, pawer, of privilege. If a sourl of competenl prisdiction finds any
pravision of this Adman Agreement unenforceable or invalid, then such provision shall be ingfeclive 1o the extent of the cour’s ruling,
and all ramaining portions of the Admin Agresment remam in full ferce and efecl This Admin Agreement miay be execuled in bao or
mare courderparts, and manualy-sxecutad counterparis may be delivenad in electronic foem, each of which s deemed an anginal, and
all of which togather constitule one and the same instrument, Paragraph headings canlained herein ane tor referance only and are nod
substantive parts of this Admin Agreement. The use of the singular of pleral shall inclede the other form. As wsed in his Admin
Agraament, all refarancas to “include” or “including” mian inclusive by way of example, and nal restictive by way of limitaban, and all
refarencas o “day(s)” mean calendar days unless otherwise indicaled. This Admin Agreement shall nol be conslrued as prepaned oy
one Party, but rather as if tha Parties jontly prepared the same

b, Relaficnship. Mothing comained in this Admin Agreement creales any agency, parnership, or other joint enterprise betwaan the
Parlies, The Parties shall at all imes b= ndependent contractors. MNeither Party has authority to contract for o bind the other in any
manner whalsoever excepd as expressly sel fomh in his Admin Agresment. This Adman Agreement is made solely for the benafit of the
Paries, and no albes persons shall aoguens of have amy nght under or by virtue of this Admin Agreamant. Except a8 otharwisa provided
hergn, all epresentalions, warranbes, covenants, and agreements of the Paries shall remain in full force and effect regardless of any
termination af this Adrmin Agresrment, in whole oF in part

c. Assignment Suppder shall not assign this Admin Agreement nor its nghts or obligations hereundar without ComaTrust's advance
wiitlen consent. CoreTrust may in its sole discretion &ssign this Admin Agreement and / or its righfs or obligations hersundar, if to a legal
entity that has the swthodty snd capacity o perform CoreTrust’s obligations under this Admin Agresmant. Any assignmend in violalion
of thig Section shall be null 2nd void. Thie Admin Agraemeant shall bind won and inure to tha benafit of the Parties, their successors,
and permitted assigns.

d. Goveming Law. This Admin Agraemant shall be governed by and consbrued in accordance with the laws of the Stale of Tennessee
and the United States of Amarica, withowt regard io their respective conflict of laws principles, SUPPLIER AND CORETRUST EACH
EXPRESSLY SUBMIT AND CONSENT TO THE JURISDICTION OF ANY TENMESSEE STATE COURT SITTING IN MASHWVILLE,
TEWMESSEE OR THE UNITED STATES DISTRICT COURT FOR THE MIDDLE DISTRICT OF TENMESSEE WITH RESPECT TO
ANY LEGAL PROCEEDING ARISING OUT OF, OR RELATING TO, THIS ADMIN AGREEMENT, EACH PARTY EXPRESSLY WAIVES
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ANY QBRJECTION THAT IT MAY HAVE BASED UFOM LACK OF PERSOMAL JURISDICTION. IMPROPER VENUE, OR FORLW NON
CONVEMNENS

@, Foroe Majeure. The Paries’ obligations hereunder ghall be tamporarily suspanged during sny period a Party is unable to carry out its.
ocdigationg under this Admin Agreameant by reason of a Force Majgure Event. Nedthar Party shall hava any liability to the other Party for
a gaeday in performance nor fallure 1o parfarm o the axtant this Admin Agresment is so temporarily suspanded; provided: (i} nothing
canltained hergin shall apply 1o payment obligations with respect io obligations which hawve already bean pedformed under this Adman
Agreament and (i) the alectad Party: (1) prampthy notifies. the othar Party of such Force Majeurs Evant and the ressonably aspacted
duration thereof, (2) exerclses commercially ressonabde effors to promptly remedy, remove, or mitigate the effects of such Force Majaurs
Event to the extent reasonsbly possibla; and (3] promplly resumes performance of any suspendad obigalion upon cessation of such
Farce Majeure Evant

f. Motices. Each Party shall defver sl nobces hersundar {o the respective address provided on the Cover Page (% a Party may updale
purauant to this Section &), by (il personal h, effectiee an dalivary, (5} cedified mail, mbum receipl requested and postage prepaid,
efiective thrae (3] days followng deposit with the ULS. Pastal Serdaoe; or (5] naliorally recognized ovemight cowier senace, efleclive
tha rext businass day following deposit therawith, The Parties may exchange comaspondence via email canceming aadinary Business
matters harewnder; provided, formal notices due under this Admin Agreement ane not effective unless sent pursuant to this Seclion B(F

g. Publicity, & Parly may issue press releases or other puble anneuncements with respect to this Admin Agreement anly with the priar
veritten consent of the olher Pasty's autharized representative. CoreTrust may use Supplier's frademanks, names, and legos & provided
by Supplier to CoreTrest CoreTrust avihorizes Supplier 1o use CoreTrusts rademarks, names, and logos solely &3 provided by
CaraTrusd o Supplier ard Tar the purpases af this Admin Agresment. Each Parly's use of the other Perty's trademerks, namss, and
logos shall be limited to standand communication, induding cormespandence, newsketlers, and websibe material, and joint marketing
effors, inchading, bul not lmited 1o, ulilizing the same on correspondence, collsteral, agreemants, websites, newslatiers, or other
markeding maberials promating the Praducts & Services pursuant is this Admin Agresment. Mobaithstending the foregoing, the Parties
understand and agres fhal excepd & pravided harein, no Parly shall have any right, btie, or interest in the other Party's tredemarks,
names, andior 10goes,

d. DEFINITIONS

(a] “Administrative Fee™ maans an amound equal to thres parcant (3%} of the olal sakes pice of all Producls & Sandces purchased by
the Parlicipating Agancies and hilled by Supplier (excluding laxes)

(k] “Administrative Fee Report” mesns an electranic rapon summeanzing all sales meds undar the Cooperative Progrem duing tha
praceding calendar manth, in the farm attached hereto as Schedule 1.

(e) “Atachment” means the appendices attachad herato and made a part of this Admin Agreament.

{d} “Force Majeure Event” maans an occcurrence negativaly affecting a Party's performance hereurder and which is beyord & Pafy's
reasonable control, mcluding an act of God or public enemy, ach of lerronsm, pandemic or epidernic, firg, Bood, civil commaodion, or
closing of the public highways.

{e) “Cooperative Program”™ means CoraTrusl's group purchasing organizatien eperationg, including withaut kirmastion Ns arrangamans
with cerain vandors, strategic service partners, and oiber group purchasing enlites

{f| “Organization|s)” means (calleclivaly) state, county, cily, spedal district, and / or local government entities, school districts, private
and public educational institulions, political subdivisiens, state / regional { tarritorial egancies, state | ragional ! territorial govarnmends,
and olher govemmental agencies and nongrofit organizations.

{a) "Plan" means the sales and marketing plan throwgh which the Partias shall advertisa the Cooparative Program and benefits
associaled (herewith 1o the Organizabons, which plen shall inclede without limitation datails concaming: (i} issuing co-branded prass
rel=ases; (i) publishing Cooperative Program details and contact informeation on bath CoreTruest and Supplier websites; (ii] scheduling
and holding training on any masier purchasing agraamant for the sales taams of both CoraTrust and Supplier; (iv) jeindly paricipatng in
national and regeonal conferences; (v) jeinty stbanding national and ragional Paricipating Agancy netwaorking events; and (i) dasigning.
publishing, and distibuting co-branded markating matenals; (vii) engaging in ongaing markating and promation of the Cooperakive
Program lar the entra Term (8.g., developing and presanting case shudies, collaters! piacas, and presantations).

(h) “Products & Services™ means those products and sarvices provided or olheraise made available by Suppler under this Admin
Agresmant.

8, “Supplier Content” means graphecs, media, and other content Supplier provides or otherwise mekes available to CoraTrest
harewndar,
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SCHEDULE 1 TO ATTACHMENT A - FORM OF ADMINISTRATIVE FEE REPORT

File Type: ADMIN Lead Agency ID:
Supplier Hame: Related CheckMVire #;
Contract Mumber: CheckMire Amount;
i sar Total Fess for this
Moanth for this contract:
Year:

NOTE: Fora complete list of Participating Agency ID0's please check the CoreTrust Partlcipating Agency
Roster that is emailed to you by the CoreTrust, Every Participating Agency must have an 1D listed with it
Please contact Customer Service al gethelpifcoretrustpg.com if you need assistance.

DO MOT DELETE THIS ROW OR MARK IN CELL "A10" OR THE SY3TEM WILL NOT ACCEFT THE FILE.

Participating Agency
I (Provwided by Farticipating Agency Mame | Monthly Met Sales Monthly Admin Feas
CoreTrust)

Al amownis to be steted i U5, Dodars.
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Section L — Form of Master Intergovernmental Cooperative Purchasing Agreement

[Attachmeant! to Fallow]
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MASTER INTERGOVERNMENTAL COOPERATIVE PURCHASING AGREEMENT

THIS MASTER INTERGOVERMMEMNTAL CODPERATIVE PURCHASING AGREEMENT (this *Agreement’) is entersd
into by and between those cerain govemment agencies that execule a Lead Public Agency Cerificate ("Lead
Agencylies)’) with CoreTrust Purchasing Group LLC "CoreTrust’) to be appended and made a par hereof, and other
government agencies (collectively, with Lead Agency, a “Program Participant”) who participate in the cooperative
purchasing programs administered by CoreTrust and [ or its affiliates and subsidiaries {(collectively, “Program”) in the
manner designated by Lead Agency and'or CoraTrust.

RECITALS

WHEREAS, after a competitive solicitation and selection process conducted by Lead Agencies, Lead Agencies enler into
rmaster agreements (“Master Agreements”) with awarded suppliers to provide a vanety of goods, products, and senvices
("Products & Services”) to the applicable Lead Agency and Program Participants,

WHEREAS, Master Agreements are made available to Program Participants by Lead Agencies through the Pregram and
provide that Frogram Participants may woluntarily purchase Products & Services on the same terms, condilions, and prcing
as Lead Agency, subject to any applicable federal and 7 or local purchasing ordinances and the laws of the state of
purchase;

WHEREAS, the parfies hereto desire to comply with the requiremenis of any infergovernmental cooperative act, if
applicable, to the laws of the state of purchase; and

WHEREAS, in addifion to Master Agreements, the Program may from time-ta-time offer Program Padicipants the
cpporunity to acquire Products & Services through other group purchasing agreements.

AGREEMENT

MOW, THEREFORE, in consideration of the mutual covenants confained herein and of the mutual benefits 1o resull, the
parties hersto agree as follows:

1. COOPERATION. Each pariy shall facilitate the cooperative procurement of Products & Services

2. COMPLIAMCE WITH LAWS. The procurement of Products & Services by the Program Participant shall be conducted
in accordance with and subject to the relevant federal, state, and bocal stalules, ordinances, rules, and regulalicns that
govemn Program Participant's procurement practices.

3. COMPLIANCE WITH CONTRACTUAL REQUIREMENTS, The cooperalive use of Master Agreementis and other group
purchasing agreements shall b2 conductad in accordance with the terms and conditions of such agresments, except as
madification of those terma and conditions is otherwisa allowed or required by applicable federal, state, or local law,

4. INFORMATION SHARING. The Lead Agencies shall make avadable, upon reasonable request, information about
Master Agreements which may assist in facilitating and improving the procurement of Products & Services by the Program
Paricipant,

5. AGREEMENT ACCESS. Program Paricipant agrees that the Program may provide access to group purchasing
organization ("Cooperative™) agreements direcily or indirectly by anrofling Program Padicipant in another Cooperative’s
purchaging program, provided, the purchase of Producis & Services shall be at Program Participant's sole discretion.

6. PAYMENT. Program Participant shall make timely payments to the distributor, manufacturer, or other vendor (each a
“Supplier’) for Products & Services procured and received through any Master Agreement (each a "CoreTrust
Agreement”] in accondance with the terms and conditions of the Master Agraament.

7. ADMINISTRATIWE FEE. Program Paricipant acknowledges and agrees that CoreTrust may receive fees
{"Administrative Fees") from Suppbers, which are typically calculated as a percentage of the dollar value of purchases
made by a Program Parbicipant under a CoreTrust Agresment.

B. RESTRICTIONS. Program Paricipant agrees that Products & Services purchased under any Master Agreaments are
far Program Paricipant's own use in the conduct of its business, and in no event shall Program Pardicipant sell, resell,
lease, or otherwise iransfer goods purchased through CoreTrust Agreements to an unrelated third party unless expressly
permitted by the terms of the applicable CoreTrust Agreement,
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8. REMEDY; DISPUTE. Paymeni for Products & Services and inspections and acceptance of Products & Services ordered
by Program Paricipant shall be the exclusive obligation of Program Paricipant. Disputes between Program Participant
and any Suppber shall be reschied in accordance with the law and venue rules of the state of purchase unless otherwise
agread to by Prograrm Participant and Supplier. The exercige of any rights or remedies by Program Faricipant shall be the
exclusive obligation of Program Paricipant

10, NON-CIRCUMVENTION, Program Participant shall not use this Agreement or the terms and conditions of any
CoreTrust Agreement as a method for obiaining additional concessions or reduced prices for similar products or services,

11, DISCLAIMER., Program Participant shall be responsible for the ordering of Products & Services under this Agreement,
A non-procuring party shall nod be kable in any faghion for any violation by a parly procuring Products & Services under
this Agreement. WITHOUT LIMITING THE GENERALITY OF THE FOREGOING, CORETRUST MAKES NO
REFPRESEMTATIONS OR WARRANTIES REGARDING ANY PRODUCTS & SERVICES OR CORETRUST
AGREEMENT AND SHALL HAVE MO LIABILITY FOR ANY ACT OR OMISSION BY SUPPLIER OR OTHER PARTY
LMDER & CORETRUST AGREEMENT.

12. TERMINATION. This Agreement shall ramain in effect unless tarminated by ong pary grang thirly (30) days' writlen
notice to the ather party. The provisions of Seclions &, B, 7, B, and 3 haraof shall survive any such lermination.

13. SEVERABILITY. If any term or provision of this Agrearment is hald mvalid, illegal, or unenforceable in any jurisdiction,
such imvalidity, illegality, or unenforcaability shall not affect any othar term o proviesion of this Agresment or mvalidale or
render unenforceable such tarm or provision in any othar jurisdicton.

14. ASSIGNMEMNT. This Agreemant and tha rights and obligalions hereunder are not assignable by edher pady henslo
without the prior wntten consent of the other party (which consant shall not ba unraasonably withhald, conddioned, or
delayed); provided, Program Paricipant and CoraTrust may assign thair respactive rights and obligations under this
Agresment without the consent of the other party in the evant eifther Program Participant or CoreTrust shall hereaftar effect
& corporate recrganization, consolidation, merger, merge into, sell to, or transfer all or substantially all of its properties or
assels to anciher enfity, Subject o the preceding sentence, this Agreement shall be binding upon, inure o the benefit of,
and be enforceable by the parties and their respective successors and assigns. Any instrument purpording to make an
assignment in vickation of this Section 14 shall be null and void

16. ENTIRE AGREEMENT. This Agresment, together with any other documents incorporated herein by reference,
constiutes the sole and entlire agreement of the parties io this Agreement with respect to the subject matier contained
herein, and supersedes all prior and contemporaneous understandings, agreements, representalions, and warranties, both
wiritten and oral, with respect to such subject matter.

16. LIABILITY. To the extent not prohibited by law, neither CoreTrust nor Program Paricipant shall indemnify, defend, and
hold harmless each other from and against any losses, damages, and expenses arising from any third-parly claims,
proceadings, and / or demands resulling from the activities of Supplier and s emplovees or subcontractors in connection
with the Program. MNEITHER PROGRAM PARTICIPANT NOR CORETRUST SHALL MOT BE LIABLE IM ANY WaY FOR
ARY SPECIAL, INCIDEMTAL, INDIRECT, CONSEQUENTIAL, EXEMPLARY, FUNITIVE, OR RELIANCE DAMAGES, OF
THE OTHER PARTY EVEM IF THAT PARTY IS5 ADVISED OF THE POSSIBILITY OF SUCH DAMAGES. FURTHER, THE
FARTIES ACKMOWLEDGE AND AGREE CORETRUST SHALL NOT BE LIAELE FOR AMY ACTION, OR FAILURE TO
TAKE ACTION, OF SUFPLIER IN CONNECTION WITH THE PERFORMAMCE OF SUFPPLIER'S OBLIGATIOMS UNDER
A CORETRUST AGREEMENT.

17. ACKNOWLEDGMENT. Each party to this Agreement acknowledges it hae read the Agreament and represents and
warrants thal it hag the necessary legal authority and is legally authorized fo execute and enfer into this Agreemeant.

18. COMMEMNCEMENMT. This Agrzement shall take effect upon: (i) executing & Lead Public Agency Cartificate; ar (i) the
Pragram Participant registaring on any Program website or other formal written means, as applicable.
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SECTION M - LEAD PUBLIC AGENCY CERTIFICATE

fAttachment to Follow]
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LEAD PUBLIC AGENCY CERTIFICATE

In ifs capacity as a Laad Agancy for the CoraTrust Program, the County of Brooma has read and agress to the gansral
terms and conditions s&t forth in tha Master Intergovernmental Cooparative Purchasing Agreement (" MICPA®) regulating
the use of the Masier Agreemeants and purchase of Products & Services that from time to time are made available by Lead
Agency to Program Paricipants nationwide throwgh CoreTrust. Copies of Master Agreements and any amendmenis
thereto made available by Lead Agency shall be provided to Suppliers and CoreTrust to faciltate use by Program
Participants.

I understand that the purchase of one or more Produects & Services under the provisiona of the MICPA iz at the sole and
complate discretion of the Program Participani

LEAD AGENCY

Authorized Signatura

Printed Marme

Title
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SECTION N — TECHNICAL PROPOSAL

The selected Vandor's responsa to this solicitation shall ba integrated into and designated as
Section M - Technical Proposal of the final contract,

Prospectiv tractors m = I Workbook, Supplemental
information may be provided in searchable PDF format to support the Section M = Technical Propozsal

respanse. Failure to utilize Section N - Technical Proposal Workbook may result in a rejection of the
bid.
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SECTION O — COST PROPOSAL

+  The Cost Proposal Form, also known as the Section O = Cost Proposal Workbook, is provided as a
saparate document alongside the solicitation document.

+ The selected Vendor's pricing details shall be integrated into and designated as
Section O — Cost Proposal, The awarded Suppliers Section O — Cost Proposal Workbook shall
become the Confract Price List

» Fees - The proposer’s response must clearly present the basis for the proposear's compensation or fee
siructure for all services described in the proposal. If a particular service is “value added” the proposal
shall so state. The feas shall indude all ordinary operating expenses incurred by the firm.
Extraordinary expenses incurred at the requast of and with the consant of tha county will ba
reimbursed.
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BROOME CONTY
DEPARTMENT OF PURCHASING
VARIATION AND JUSTIFICATION SHEET

I do not have any variations to the published specifications

A | have variations to the published spacifications (axplanation below):

Pleasa s=a the ODF Business Solutions, LLC Clarifications/Exceptions (o CoreTrust

Best Walue Solicitaton for BID: 024C0R-051 Furniture, Space Planneg, and Waorkplacs
Enviranment Soluticns below

NOTICE:

*Make as many additional copies as necessary fo factually document variances. Failure fo

property document variances, etc., will be indicative of non-responsiveness and no further
consideration will be given

BIDDERS MUST SUBMIT THIS ORIGINAL SHEET AND AN EXACT, CLEAR DUPLICATE.
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BUSINESSF SOLUTIONS

ODP Business Solutions, LLC Clarifications/Exceptions to CoreTrust

Best Value Solicitation
for
BID: 024COR-061 Furniture, Space Planning,
and Workplace Environment Solutions

ODP Business Solutions, LLC ("ODPY) believes that the clarifications/exceptions below present a very
minor departure from Bid #02400R-061 ("Bid™) and are not cause for ODF'S Bid response to be found
non-responsive, If for any reason vou find any of the below to be a material departure from the Bid
documents, we are happy to enter into good faith negotiations with you to endeavor to find a reasonable
solution to satisfy the requirement(s].

NOTE: All poge references pertain to the e the e tion item resided an in

document os published.

Best Value Solicitotion document

Page

Clarification/Exception

S SE

a5

Federal Contract Terms And Conditions
3, Equal Employment Opportunity

Q0P strikes this requirement as M/A. The purchases under the resulting contract do
not meet the definition of “federally assisted comstruction contract,” and Executive
Order 11246 was revoked as of January 21, 2025,

a4

Mandatory Affirmative Action Language.

See the attached Strategic Supplier Metwork Commitment document.

73

75

13.4.1 Waorksheet Tabs
Market Basket Pricing

QDP strikes the following: “Pricing shall reflect the Respondent’s best national
cooperative price.”

13.4.1 Waorksheet Tabs
General Pricing Requirements

Q0P does not agree to base increases on any Index. Increases shall be tied to
manufacturer price increases.

CORE LIST: ODP will supply the products and services as attached hereto at the prices
as set forth herein [the "Core List™). Core List pricing will be updated on a gquarterly
basis and thereafter will be updated no more than one time per calendar quarer.
Upaon request, and when available, ODF shall provide manufacturer documentation
to verify that adjustments are being appropriately passed through. ODP will meet on
an annual basis (or as otherwise necessary] to review the items on the Core List, Items
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on the Core List may be updated from time to time {to address additions, deletions,
substitutions, and alternate products] in ODPs discretion, upon notification by ODP
{including via e-mail).

MOM-CORE LIST. Items not on the Core List {“Mon-Core Items®), but which are
identified in the primary catalog (which may be either printed or virtual] for "contract”
customers that is in circulation at the time of the order (“ODP Catalog” ), will be priced
at a discount off of the regular sales price [promotions excluded] set forth on
wrw, odpbusiness.com at the time of the order, exclusive of bulk pricing discounts or
other specials, The discount shall be as attached hereto at the discounts rates as set
forth herein. Notwithstanding anything herein 1o the contrary, the price offering set
forth in the first sentence of this subsection may not apply to i) products in the
following categories (as such categories are identified on www.odpbusiness.com): (i)
Promational Products, Gift Cards, and Warranties; and (i) clearance ibems, and/or
promotional items, including, but not limited to, Instant Savings, Coupon Savings,
Mail-ln Savings, and Bundled Savings {collectively, "Excluded Categorbes"]. Non-Core
Iterms that are not identified in the ODP Catalog but which are avallable on
wirw odpbusiness.com at the time of order ("ODP Web Assortment™) shall be priced
at web match as set forth on www.od pbusiness.com at the time of order.

For clarity, price increases must be approved by Lead Agency prior to them taking
effect, provided, howewver that (i} Lead Agency shall have not more than fifteen (15)
days to approve price adjustments following receipt of Supplier's request, and failure
to respond within fifteen {15] days shall be deemed acceptance thereof; (i) such
approval shall not be unreasenably withheld and shall be accompanied by written
justification for withholding approval; and (i} in the event that such approval is
withheld, Supplier may, at its sole and unfettered discretion, elect to (a) provide Lead
Agency with additional justification for such price increase, or [b) remove any item(s)
for which price increase approval was withiheld from the Market Basket attached to
the Cost Proposal upon notice to Lead Agency.

Motwithstanding anything to the contrary, in the event of any extraordinary changes
in the market, Including but nat limited to tariffs and costs impacted by raw materials
ar supply and demand, ODP will have the right to adjust pricing immediately upon
providing written notice to reflect such price increases,

Th

14. Contract Price List Updates
AlZ], Annual/Renewal Price Adjustments

Q0P does not agree 1o base increases on amy Index, Increases shall be tied to
manufacturer price increases,

QDR strikes Section A12) in its entirety. ODP inserts the following in its place:

CORE LIST: ODP will supply the products and services as attached hereto at the prices
as set forth herein (the "Core List”). Core List pricing will be updated on a quarterly
hasis and thereafter will be updated no more than one time per calendar quarter.
Upon request, and when availabla, QDP shall provide manufacturer documentation
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to verify that adjustments are being appropriately passed through, ODP will meet on
an annual basis (or as atherwise necessary) to review the items on the Core List. ftemns
on the Core List may be updated from time to time (to address additions, deletions,
substitutions, and alternate products) in ODP's discretion, upon notification by ODP
tincluding via e-mail].

NOM-CORE LIST. Items not on the Core List ["Mon-Core Items”), but which are
identified in the primary catalog {which may be either printed or virtual} for “contract”
customers that is in circulation at the time of the order {“0ODP Catalog™), will be priced
at a discount off of the regular sales price [promotions excluded) set forth on
wyww_odpbusiness.com at the time of the order or off of manufacturer’s list, exclusive
of bulk pricing discounts or other specials. The discount shall be as attached hereto at
the discounts rates as set forth herein. Notwithstanding anything herein to the
contrary, the price offering set forth in the first sentence of this subsection may not
apply to (i) products in the following categories (as such categones are identified on
wrwwi.od pbusiness.com): (i) Promotional Products, Gift Cards, and Warranties; and [ii)
clearance items, and/or promotional items, including, but not limited to, Instant
Savings, Coupon Savings, Mail-n Savings, and Bundled Savings {collectively, "Excluded
Categories”™). Mon-Core Items that are not identified in the ODDP Catalog but which are
available on www.odpbusiness.com at the time of order ("ODP Web Assortment”™)
shall be priced at web match as set forth on www.odpbusiness.com at the time of
order,

For clarity, price increases must be approved by Lead Agency prior to them taking
effect, provided, howewver that [i] Lead Agency shall have not more than fifteen [15)
davys to approve price adjustments following receipt of Supplier's request, and failure
to respond within fifteen (15) days shall be deemed acceptance thereof; (i) such
approval shall not be unreasonably withheld and shall be accompanied by written
justification for withholding approval; and (iii] in the event that such approval is
withheld, Supplier may, at its sole and unfettered discretion, elect to (a) provide Lead
Agency with additional justification for such price increase, or (b) remove any item(s)
for which price increase approval was withheld from the Market Basket attached to
the Cost Proposal upon notice to Lead Agency.

Motwithstanding anything to the contrary, in the event of any extraordinary changes
in the market, including but not limited to tariffs and costs impacted by raw materials
or supply and demand, ODP will have the right to adjust pricing immediately upon
providing written notice to reflect such price increases.

76

14. Contract Price List Updates
B. Right of Review and Audit

ODP strikes this Section 14B and replaces it with the following: "Lead Agency, whether
directly or through an independent auditor or accounting firm, at its sole cost and
expense, may, no more than one time per 12-month basis, perform audits of
Supplier's non-confidential and non-proprietary materials, including inspection of
books and records to ensuré whether Supplier extended the correct pricing.  Any
third-party auditor used must be approved by Supplier and must execute a non-
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disclosure agreement. Supplier may dispute the results of any audit and will refund
any overcharges to Lead Agency {and Lead &gency will refund any undercharges to
Supplier). Such inspections and awdits shall be conducted upon reasonable written
notice to Supplier and in a manner not unreasonably interfering with Supplier's
ordinary business operations,”

77

i4. Contract Price List Updates

Types of Updates Permitted

s Permanent Pricing Escalation/De-escalation
s Temporary Pricing Escalation/De-escalation

ODP strikes the first and second bullets in their entirety. ODP inserts the following in
their place;

CORE LIST: ODP will supply the products and services as attached hereto at the prices
as set forth herein (the "Core List"), Core List pricing will be updated on a quarterly
basis and thereafter will be updated no more than one time per calendar quarter,
Upon reguest, and when avallable, ODP shall provide manufacturer documentation
tor werify that adjustments are belng appropriately passed through. DOP will meet an
an annual basis {or as otherwise necessary) to review the items on the Core List. Items
on the Core List may be updated from time to time (to address additions, deletions,
substitutions, and altemate products) in ODP's discretion, upon notification by ODP
(Including wia e-mail),

NOM-CORE LIST. Items not on the Core List ("Mon-Core Items”), but which are
identified in the primary catalog (which may be either printed or virtual] for “contract”™
customers that is in circulation at the time of the order ("ODP Catalog” ), will be priced
at a discount off of the regular sales price (promotions excluded] set forth on
www .odpbusiness.com at the time of the order or off of manufacturer’s list, exclusive
of bulk pricing discounts or other specials. The discount shall be as attached hereto at
the discounts rates as set forth herein. Motwithstanding anything herein to the
contrary, the price offering set forth in the first sentence of this subsection may not
apply to (i) products in the following categories {as such categories are identified on
www .odpbusiness.com): (i) Promotional Products, Gift Cards, and Warranties; and (i)
clearance items, and/or promotional items, including, but not limited to, Instant
Savings, Coupon Savings, Mail-In Savings, and Bundled Savings [collectively, "Excluded
Categories"]. Non-Core Items that are not identified in the DDP Catalog but which are
available on www.odpbusiness.com at the time of order ("ODP Web Assoriment”)
shall be priced at web match as set forth on www,odpbusiness,com at the time of
order,

For clarity, price increases must be approved by Lead Agency prior to them taking
effact, provided, however that (i) Lead Agency shall have not maore than fifteen [15)
days to approve price adjustments following receipt of Supplier's request, and failure
to respond within fifteen {15]) days shall be deemed acceptance thereof; (i) such
approwval shall not be unreasonably withheld and shall be accompanied by written
justification for withholding approval; and [iii] in the event that such approwval is
withheld, Supplier may, at its sole and unfettered discretion, elect to (a) provide Lead
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Agency with additional justification for such price increase, or [b] remove any itemis)
far which price increase approval was withheld from the Market Basket attached to
the Cost Proposal upon notice to Lead Agency.

Motwithstanding anything to the contrary, in the event of any extraordinary changes
in the market, including but not limited to tariffs and costs impacted by raw materials
or supply and demand, ODP will have the right to adjust pricing immediately upon
providing written notice to reflect such price Increases.

79

16. Product and Service Continuity & Support
C. Defective Prodects and Services

Any claim must be made to ODP in writing within five [5) days after delivery or
installation of the products, and if no claim i 50 received by ODP within this time, it
will be conclusively presumed that Lead Agency has accepted and that the products
are a5 represented, ODP will replace the product within manufacturer’s lead time.

Stocked furniture items should be returned in the original packaging within 14 days.

a1

17. Customer Service, Billing and Invaicing
Sections C& D

ODP will work diligently te respond to requests within the desired timeframes of
cection C. DDP does not have a performance tracking system compliant with the
requirements of Section 0.

81

17, Customer Service, Billing And Invoicing
Inwoicing to Participating Entities should include the following:
" Productk List Price

QOF's invoices do not contain the product list price.

B2

1E. Minimum Ordering Cuantities & Sustainability Fee

There is no Minimum Order Quantity; however, there is a minimum installation charge
as attached hereto at the rates as set forth herein.

8

mh r =L QI e

Regarding Section 19.7, ODP clarifies that it does not have retail stores.

20. Data Protections and Data Breach
Z20.1 Location of Data; CONUS o QCONLIS

ODP clarifies that it has an IT services agreement with HCL that provides an extension
of services by team members residing in India. They access all ODP data via ODP's
virtual desktops and they work varying hours.
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24 20. Data Protections and Data Breach
20.2 Data Breach = Required Contractor Actions
ODP amends the second sentence bo read as follows: "If no such agreement is in place,
then the default agreement shall be natification of all confirmed Security Incidents
involving Participant Entity persenally identifiable information [Pll) that may have a
direct impact on the Participating Entity by phone immediately upon detection to the
Participating Entity’s representative.”
Q0P will only notify on breaches invalving PIl, not all security incidents.

a4 20. Data Protections and Data Breach
20.4 Cyber Security Plan & Protocols
ODP can provide: Information Security Posture Statement,
ODPBES S0C2 Report, and PCI D55 Attestation of Compliamce (if NDA & signed prior).

m 21. Reporting Capabilities and Third-Party Audits

ODP does not agree to abtain a third-party firm at no additional cost to Lead Agency
to conduct external price audits on this contract. ODP agrees that Lead Agency,
whiether directly or through an independent auditor or accounting firm, at its sole cost
and expense, may, no more than one time per 12-month basis, perform audits of
Supplier's non-confidential and non-proprietary materials, including inspection of
books and records to ensure Supplier extended the correct pricing. Any third-party
auditor wsed must be approved by Supplier and must execute a non-disclosure
agreeament, Supplier may dispute the results of any audit and will refund any
overcharges 1o Lead Agency [and Lead Agency will refund any undercharges to
Supplier]. Such inspections and audits shall be conducted upon reasonable written
notice to Supplier and in @ manner not unreasonably interfering with Supplier's
ordinary business operations.

35 22, Contract Risk And Miscellaneous
Section E
ODP strikes this section in its entirety as it requires the release the confidential
and/or proprietary information.

85 73. Sustainability Programs B
Section A
Please see attached Strategic Supplier Network Commitment document.

a5 4. Evaluation Process and Criteria

E. Pricing Informiation
2. Value
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Q0P strikes Section 4.E.2. as it is inconsistent with Section 13.4.1. QDP agrees to the
language set forth in Section 13.4.1; therefore, all references to best or most favored
pricing guarantees that are inconsistent with the language set forth in Section 13.4.1
shall be deleted.

L 4. Evaluation Process and Criteria
E. Pricing Information
3. haximum Price.

QODP strikes Section 4.E.3. as it is inconsistent with Section 13.4.1. ODP agrees to the
language set forth in Section 13.4.1; therefore, all references to best or most favored
pricing guarantees that are inconsistent with the language set forth in Section
13.4_ 1shall be deleted.

a8 5 Fingerprint & Criminal Background Checks

To the extent that this section is applicable, ODP does not share its employees’
personal identifiable information. Howevar, upon receipt of award, ODP will run
background checks as required by any State Department and will provide attestations
certifying that the background checks have been run on the employees who will be
performing the work and that such persons have not been convicted of a vielent ar
sarious felony.

103 T Affirmativ ioEconomic Ste

Please see attached Strategic Supplier Metwork Commitment document.

Section I — Ferm of Master Agreement

Master Cooperative Purchasing Agreement
Page Clarification/Exception
108 A Pricing
b. Restrictions

CORE LIST: ODP will supply the products and services as attached hereto at the prices
as set forth herein [the "Core List™). Core List pricing will be updated on a quarterly
basis and thereafter will be updated no more than one time per calendar quarter.
Upon request, and when available, ODP shall provide manufacturer documentation
to verify that adjustments are being appropriately passed through. ODP will meet on
an annual basis [or as otherwise necessary] to review the items on the Core List. Items
on the Core List may be updated from time to time (to address additions, deletions,
substitutions, and alternate products) in ODP's discretion, upon notification by ODP
lincluding wia e-mail),

NOMN-CORE LIST. Items not on the Core List ("Mon-Core Items”), but which are
identified in the primary catalog (which may be either printed or virtual) for “contract”
customers that is in circulation at the time of the order ("ODP Catalog”), will be priced
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at a discount off of the regular sales price (promotions excluded) set forth on
www. odpbusiness.com at the time of the order or off of manufacturer’s list, exclusive
of bulk pricing discounts or other specials. The discount shall be as attached hereto at
the discounts rates as set forth herein, Notwithstanding anything herein to the
contrary, the price offering set forth in the first sentence of this subsection may not
apply to (i) products in the following categories (as such categories are identified on
wwew. odpbusiness.com]: {i] Promotional Products, Gift Cards, and Warranties; and (i)
chearance items, andfor promaoticnal items, including, but not limited to, Instant
Savings, Coupon Savings, Mail-In 3avings, and Bundled Savings (collectively, "Excluded
Categories"), Non-Core Items that are not identified in the ODP Catalog but which are
avallable on www.odpbusiness.com at the time of order ("ODF Web Assartment”)
shall be priced at web match as set forth on www_ odpbusiness.com at the time of
order.

For clarity, price increases must be approved by Lead Agency prior to them taking
effect, provided, however that (i) Lead Agency shall have not maore than fifteen (15)
days to approve price adjustments following receipt of Supplier's request, and failure
to respond within fifteen [15) days shall be deemed acceptance thereof; (i) such
approval shall not be unreasonably withheld and shall be accompanied by written
justification for withholding approval; and (i} in the event that such approval is
withheld, Supplier may, at its sole and unfettered discretion, elect to {a) provide Lead
Agency with additional justification for such price increase, or (B) remaove any item(s)
for which price increase approval was withheld from the Market Basket attached to
the Cost Proposal upon notice to Lead Agency,

Hotwithstanding anything to the contrary, in the event of any extraordinary changes
in the market, including but not limited to tariffs and costs impacted by raw materials
or supgly and demand, OOP will have the right to adjust pricing immediately upon
providing written notice to reflect such price increases.

109 4. Term; Termination
C. Effect of Termination

DDF adds the following after the word “Information™ and before the word "shall” in
the first sentence of Section 4 ¢ ¥, except for automatically generated computer
back-up or archival coples generated In the ordinary course of Receiving Party's, as
that term is defined below, information systems palicies, provided that receiving party
shall make no further use of such coples”

110 7. Insurance

QOP strikes the second to the last seatence of this section and replaces it with the
following: ™Written notice shall be provided to Lead Agency and CoreTrust at least
thirty {30] days prior to the cancellation, non-renewal, and/or material modification
af any such policies. Supplier shall submit to CoreTrust within ten {10] calendar days
after the Effective Date, upon request from any Program Participants and prior to
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furnishing Products & Services, valid certificates evidencing the effectiveness of the
foregoing insurance policies,”

110 8. Audit

DOP strikes this Section B and replaces it with the following: “Lead Agency, whether
directly or through an independent auditor or accounting firm, at its sole cost and
expense, may, no more than ane time per 12-month basis, perform audits of Supplier
non-confidential and non-proprietary materiaks, including inspection of books and
records relevant to Supplier's provision of Products & Services to Program Participants
pursuant to this Master Agresment, to ensure to ensu re Supplier extended the correct
pricing ; provided, such inspections and audits shall be conducted upon reasonable
written notice to Supplier and in @ manner not unreasonably interfering with
Supplier's ordinary business operations.”

K= Administrath
Admind 14 cment

117 1 Party Obligations

c. Supplier
ii. Sales Commitment

ODP strikes the following sentence: “Where Supplier has an existing contractual
relationship for Products & Services with a state, Supplier shall notify such state of the
Cooperative Program and transition the state to the pricing, terms, and conditions of
a CoreTrust master agreement upon the stake's request; provided, regardless of
whether the state decides to transition to such master agreement, Supplier shall offer
such master agreement to all Organizations located within the state.”

This language could potentially conflict with the language in other public sector
cooperative agreements,

118 2. Term; Termination
a. Term

DDP strikes Section 2.4, in its entirety. The Term of the Administrative Agreement
shall be coterminous with the Master Agreement and any renewals thereof.

118 3. Fees
a. Administrative Fee

Q0P strikes the following: "Supplier shall pay CoreTrust the Administrative Fee for
the preceding calendar month no later than thirty (30) days following the end of such
calendar month,”

ODP shall pay CoreTrust the Administrative Fee on a quarterly basis and within thirty
130) days after the expiration of each calendar quarter,
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119

5. Representations & Warranties
b. By Supplier,

OOP strikes the following: ") its sales force shall be compensated, including sales
incentives, for sales to Participating Agencies under the master agreement im a
consistent or better manner compared to sales to Organizations if Supplier were mot
awarded such master agreement,”

120

8. Definitions

Q0P strikes the following: "fo) "Administrative Fee” means an amount equal to three
percent (3%) of the total sales price of all Products & Services purchased by the
Participating Agencies and billed by Supplier (excluding taxes).”

Q0P add the following: “{a) “Administrative Fee’ means an amount equal to three
percent (3%) of the Actual Spend of Participating Agencies and billed by Supplier.
“Actual Spend” shall mean the aggregate paid-for purchases from ODP by
Participating Agencies under a Master Agreement, net of taxes, shipping costs,
returns, discounts, credits, any incentives amortized for the applicable period, rebates
actually paid, incemtives actually paid, employee purchases under any type of
purchasing program, postage, shipping and mailing services, technology items, non-
code and special order furniture, paper, gift cards and warranties.”

10
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BROOME CONTY
DEFPARTMENT OF PURCHASING
IC HEET

I do nat havea any variations 1o the published specifications

A | have variations to the published specifications (explanation below);

Please see (he ODP Business Sclutions, LLC Clarfications/Exceptions to CoreTrust

Form of Master Agreement Best Value Saolicitabion Bed 024 C0R-051 Furniture, Space Planning
and Workplace Environment Solutions below

NOTICE:

‘Make as many additional copies as necessary to factually document variancas. Failure to

properly document variances, elc., will be indicative of non-responsiveness and no further
consideration will be given

BIDDERS MUST SUBMIT THIS ORIGINAL SHEET AND AN EXACT, CLEAR DUPLICATE.

ConaTrus Purchasing Group LLS Pags 20 of 128
RFB-2025-081 / 24C0R-061
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ODP Business Solutions, LLC Clarifications/Exceptions to CoreTrust
Form of Master Agreement
Best Value Solicitation
Bid 024COR-061 Furniture, Space Planning,
and Workplace Environment Solutions

ODF Business Solutions, LLT (“ODPY) believes that the clarifications/exceptions below present a very
minor departure from BID #: 024C0R-061 ("Bid") and are not cause for DDP's Bid response to be found
nan-responsive, If for any reason you find any of the below to be a material departure from the Bid
documents, we are happy to enter into good faith negotiations with you to endeavor to find a reasonable
soluthon to satisfy the requirement(s].

MOTE: All page references pertain to the page the exception item resided on in the original solicitation
as published,

Section ! = Form of Moster Agreement
Master Cooperotive Purchosing Agreement

| Page Clarification/Exception
| 108 3. Pricing
b. Restrictions

CORE LIST: ODP will supply the preducts and services as attached hereto at the prices
as set forth herein (the “Core List™), Core List pricing will be updated on a quarteriy
basis and thereafter will be updated no more than one time per calendar guarter,
Upon reguest, and when available, ODP shall provide manufacturer documentation
to verify that adjustments are belng appropriately passed through. O0P will meet an
an annual basis (or as otherwise necessary) to review the items on the Core List, Items
an the Core List may be updated from time to time (to address additions, deletions,
substitutions, and alternate products] in ODPs discretion, upon notification by ODP
{Including wia e-mail).

NOM-CORE LIST. Items not on the Core List ("Mon-Core |tems™), but which are
identified in the primary catalog (which may be either printed orvirtual) for "contract”
customers that is in circulation at the time of the order (“ODP Catalog”], will be priced
at a discount off of the regular sales price (promotions excluded] set forth on
www.odpbusiness.com at the time of the order or off of manufacturer's list, exclusive
of bulk pricing discounts or other specials. The discount shall be as attached hereto at
the discounts rates as set forth herein. Notwithstanding anything herein to the
contrary, the price offering set forth in the first sentence of this subsection may not
apply to (i) products in the following categories [as such categories are identified an
werw.od pbusiness.com): (i) Promotional Products, Gift Cards, and Warranties; and (il}
clearance items, and/for promotional tems, including, but not limited to, Instant
Savings, Coupon Savings, Mail-ln Savings, and Bundled Savings (collectively, "Excluded
Categories”). Mon-Core Items that are not identified in the QDP Catalog but which are
available on www odpbusiness.com at the time of order ("ODP Web Assortment”)
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shall be priced at web match as set forth on weww.odpbusiness.com at the time of |
arder.

For clarity, price increases must be approved by Lead Agency prior to them taking
effect, provided, however that (i} Lead Agency shall have not more than fifteen [15)
days to approve price adjustments following receipt of Supplier's request, and failure
to respond within fifteen [15) days shall be deemed acceptance thereof; [ii) such
approval shall ngt be unreasonably withheld and shall be accompanied by written
justification for withholding approval; and (i) in the event that such approval is
withheld, Supplier may, at its sole and unfettered discretion, elect to [a) provide Lead
Agency with additional justification for such price increase, or (b) remove any itermn(s)
for which price increase approval was withheld from the Market Basket attached to
the Cost Proposal upon notice to Lead Agency.

Motwithstanding anything to the contrary, in the event of any extracrdinary changes
in the market, including but not limited to tariffs and costs impacted by raw materials
or supply and demand, ODF will have the right to adjust pricing immediately upon
providing written notice to reflect such price increases.

104 4. Term; Termination
L. Effect of Termination

ODP adds the following after the word “Information” and before the word “shall” in
the first sentence of Section 4 c.: “, except for automatically generated computer
back-up or archival copies generated in the ardinary course of Receiving Parly's, as
that term is defined below, information systems policies, provided that receiving party
shall make no further use of such copies”

110 7. Insurance

ODP strikes the second to the last sentence of this section and replaces it with the
following: “Written notice shall be provided to Lead Agency and CoreTrust at least
thirty (30} days prior to the cancellation, non-renewal, andfor material modification
of any such palickes, Supplier shall submit to CoreTrust within ten {10) calendar days
after the Effective Date, upon request fromy any Program Participants and prior to
furnishing Products & Services, valid certificates evidencing the effectiveness of the
foregoing insurance policies.”

110 B. Audit

DOP strikes this Section B and replaces it with the following: "Lead Agency, whether
directly or through an independent auditor or accounting firm, at its sole cost and
expense, may, no maore than one time per 12-month basis, perform audits of Supplier
non-confidential and non-proprietary matenials, inchuding inspection of books and
records relevant to Supplier’s provision of Products & Services to Program Participants
pursuant to this Master Agreement, to ensure to ensure Supplier extended the correct
pricing ; provided, such inspections and audits shall be conducted upon reasonable
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written notice to Supplier and in a2 manner not unreasonably interfering with
Supplier's ordinary business cperations,”




2Z4COR-061 f 2025-091 - OFFICE FURNITURE - QUESTIONS/ Responses
1] Question: Can we add additional manufacturers to Catalog Discounts tab in the spread sheet?

Response: Yes, Offerors may add additional manufacturer lines tothe "Catalog Discounts™ tab as needed,
provided the tab structure fcolumns remain unchanged. For any added manufacturer lines, include the
catalog/version and the proposed contract discount(s).

2] Question: In the Section N technical Proposal Supplier Questionnaire, the manufacturer
authorization letters are to be provided post award (on the first page). However, they are being
called out under the required documents checklist [on the last page). Please confirm manufacturer
authorization letters can be provided post award?

Response: Confirmed, Manufacturer authorization letters may be submitted post-award, as stated on the
first page of the Supplier Questionnaire, and will be required prior to contract execution and for prior to
offering those manufacturer lines under the resulting cooperative contract.

3] Question: [n the Section N technical Proposal Supplier Questionnaire, when we need to choose

ves for the "Choose an item" questions it does not populate ves, Can you please send an updated
Waord Document?

Response; We will issue an updated Supplier Questionnaire form with corrected dropdown S“Choose an
item” fields via addendum. Until the revised form is posted, offerors may indicate *Yes/No" by typing
directly in the field or by adding a brief note in the response area where applicable.

4) Question: Can you please advise whether multiple vendors will be considered and potentially
awarded, orif the intent is to select a single vendor? If the plan is to award to only one vendor, could
vou share the rationale behind that decision? If the answer is no and the intent is to move forward

with a single vendor, | would appreciate any insight into the thought process or objectives driving
that approach.

Response: A single award is anticipated; however, we reserve the right to multi-award ifit is beneficial
to ensure adequate coverapge, peographic support, and service capabilities. Single award is the most
widely adopted award methodology nationally, and the Lead agency has determined it tobe its preferred
methodology.

5] Question: On page 35, Section 4 references the Davis-Bacon Act regarding federal prevalling
wapge requirements. Does this indicate that federal agencies may also be eligible to purchase off this
contract?

Response: The Davis-Bacon reference is included to address situations in which Participating Entities
may use federal funding or be subject to federal prevailing wage requirements for installation or related
labor, Eligible participants are those identified in the RFP; federal agencies may purchase only if they are

authorized to use the cooperative contract under applicable federal rules and their own procurement
authority.



6] Question: Does Broome County have an estimated or projected annual spend for the
commodities being requested?

Response: Broome County does not guarantee any minimum purchase quantity or dollar value under
this contract, Any estimates, projections,or sample quantities referenced in the solicitation are provided

solely for evaluation purposes and shall not be construed as a representation of actual or future
purchasing volume.

7] Question: Is there any historical usage or past spend data available related to furniture
purchases?

Response: Historical usage and past expenditure data are not available or are not being provided as part
of this selicitation. Offerors shall base their proposals on the requirementsand pricing structure set forth
in the RFP.

B) Question: Are there any MWBE or HUB vendor participation goals or requirements associated
with this solicitation?

Response: There are no mandatory Minority- and Women-Owned Business Enterprise (MWBE) or HUB
participation goals associated with this solicitation. However, the County encourages participation from

all qualified vendors, including certified MWBE and small businesses, in accordance with applicable Mew
York State and local procurement policies.

When issued, this Addendum ¥ 1 shall automatically become a part of the solicitation documents and shall
supersede any previous specification(s) and for provision(s) in conflict with the Addendum. By submitting a
proposal to this solicitation, respondents shall be deemed to have received all Addenda and to have
incorporated t ifito thkir proposals.

Signature;

Printed Mame:

Date: _m_iaf{

Company,/Firm: ODP Business Solutions, LLC

Title: SVP, Strategy & Growth
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BELOW. THIS CERTIFICATE OF IMSURAMCE DOES NOT COMSTITUTE A CONTRACT BETWEEN THE |SSUING INSURER(E), AUTHORIZED
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Workers' Compensation Law

Seclion 57. Restriction on issue of permits and the entering into contracts unless compensation is secured.

1.

The head of a state or municipal departrment, board, commission or office awthorized or reguired by law (o issus any
permit for or in connaction with any work imvolving the employment of emplovees in @ hazardous employment defined
by this chapler, and notwithstanding any general or special staiule requiring or suthorizing the issue of such permits,
shall not isgue such permit unkess proof duly subscribad by an insurance carrier i produced in a form satisfactory 1o
the chair, that compensation for all employees has been secured as provided by this chapter. Mothing herein,
however, shall b2 construed as creating any liskbility on the part of swech state or municipal department, board,
commission or office to pay any compensation to any such employes if s0 employed

The head of a state or municipal department, board, commission or office authorized or required by law to enter into
any contract for or in connection with any work invelving the employment of employees in a hazardous employment
defined by this chapier, notwithstanding any genaral or special stalute requiring or authorizing any such coniract, shall
not enter into any such contract unless proof duly subscribed by an insurance camier is produced in a form satisfactory
o the chair, that compensation for all employees has been securad as provided by this chapler.

€-105.2 (8-17) REVERSE
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PART 1. To be completed by NYS disability and Paid Family Leave benefits carrier or licensed insurance agent of that carrier]

1a. Legal Mame & address of nsured (use sineet address oniy) 1k Busiress Tedephone Mombes of Irswred
COP BUSINESS SOLUTEONE LLCWARIDLES NY LOCATIONE)

miﬁmn CERTIFICATE OF INSURANCE COVERAGE
Board NYS DISABILITY AND PAID FAMILY LEAVE BENEFITS LAW

EE00 H MILITARY TRAL
EOCA RATON, FL 335456

. Federal Employer dantification Mumber of insurad

; or Social Sacurily Mumbsar
Waork Localion ol Iralured [Onk regeared if coversge /s speaicaky mved io
coriain focarans i Nasy Yook Stake, [, Wins-ti Pakey) BEZ 161688

2. Mame and Address of Erity Requesting Prodf of Coverage Ta. Name of Insurance Carrier
(Entity Being Listed as the Ceniicate Halder) ShelterPoint Life Insurance Company

COUNTY OF BROOME

ATTN: OFFICE OF RISK AND INSURANGE MGMT - F""g:t:;‘;‘;;”“*‘ HLI I e A
PO BOX 1766
BINGHAMTON, NY 13902-1766 3¢ Policy aftocive pariod
01/01/2026 " 1213172026

4, Policy provides the: folowing benefils:
&. Boih disabiliey and paid family leave benefits.
[ | & Dizability benedis anly
[] C. Paicd family leave benefis anly.
5. Policy covers
m A&, Al of the employer's employees sligible under the KNYS Disability and Paid Family Lesve Berefils Law.
[] B. Only the folicwing clage o classas of employers employees:

Linder penally of pequry, | cerify thal | am an aulbonzed reprasentalne of lcansed agan of (e rdUranos carmer ralerenced aboee and Ihat e namad
insurad has MYS Disabilky anddar Paid Family Leave Benefits insurance coverage as desoibed above.

Date Signed 1120§2026 By @Zlf’*

(Sagnia bung ol ishwresc i ganir S aulbdnieid negoeiet el of HYS Lo ddsed I8sorand e Aol of thal woiurasd i ¢
Telephone Number  516-829-8100 Mame and Thke Wade Harmrison, President

IMPORTANT: If Boses 4A and 54 are chedcked, and this form is signad by the insurance carriers authorzed represantative or NY'S
Licensed Insurance Agend of thal canmer, this cedificate is COMPLETE. Mail it directly ta the certificate halder.

If Box 4B 40 or BB is checkad, this cartilicate i NOT COMPLETE for pungasss of Section 220, Subd. 8 of the NYS
Dizability and Faid Family Leave Benafils Law. I rmust be emailed to PAUEwch.ny, gov or i can be mailed for
campletion bo the Workers' Compensation Board, Plans Acceptance Linit, PO Box 5200, Banghamton, NY 13502-5200

PART 2. To be comipletad by the NYS Workers' Compensation Board (Only if Box 48, 4C or 5B have been checked)

State of New York
Workers' Compensation Board
Accordng to informetion maintained by the NY'S Warkers' Compansation Board, the above-named employer has complied with the
NY'S Digability and Paid Family Leave Banefits Law{frticle 8 of the Workars' Compansation Lew) with respect 1o all of thair amployess

Disle Sigred By

|Hgrature of suteorued MFS Worken' Compenuioe Board Emplogas)

Telephane Mumber Mamsa ard Tilla

Piease Nofe: Only insurance cavriers hoansad fowria NYS cisshiily and paid family leave tenafils nsurance poloes and NYS Feensad meurance
apents of Mose swrance carmers ame authonzed ho issve Form 08-120. 1. insurance brokers are NOT authorired do issue this form.

DB-120.1 (12:21) ||||”I|IIIIHIII|I||lII2|!?!III|I
b 1

DE-120.1 (1



Additional Instructions for Form DB-120.1

By signing this farm, the insurance carrier identified in Box 3 on this form is cerifying that it is insuring the business
referenced in Box 1a for disabilty andfor Paid Family Leave benefits under the NY S Disability and Paid Family Leave
Benefits Law. The insurance carrier or its licensed agent will send this Certificate of Insurance Coverage (Cerificate) to
e entity listed as the certificate holdar in Box 2.

The insurance camer must nodify the above cerificate holder and the Workers' Compensation Board within 10 days IF a
policy is cancelled due 1o nonpayment of premiums or within 30 days IF there are reasons other than nonpayment of
premiums that cancel the policy or eliminate the insured from coverage indicated on this Cerificate. (These notices may
be sent by regular mail.) Ctharwise, this Cartificate ks vakd for ane year after this form is approved by the insurance carrier
or its Bcansed agent, or until the policy expiralion date listed in Box 2c, whichever is earlser.

This Certificate is issued as a matter of information only and confers no rights upon the cerdificate holder, This Cerificate
doss not amend, exiend or alter the coverage afforded by the policy listed, nor does it confer any rights or responsibilities
bevond those contained in the referenced policy.

This Certificate may be used as evidence of a NYS disability andfor Paid Family Leave benefits contract of insurance only
whilz the underlying policy is in affact,

Please Mote: Upon the cancellation of the disability and/or Pald Family Leave benefits policy indicated on this
form, if the business continues to be named on a permit, license or contract issued by a certificate holder, the
business must provide that certificate holder with a new Certificate of Insurance Coverage for NYS disability and/
or Paid Family Leave Benefits or other authorized proof that the business is complying with the mandatory
coverage requirements af the NYS Disability and Paid Family Leave Benefits Law,

NYS DISABILITY AND PAID FAMILY LEAVE BENEFITS LAW

§220. Subd. 8

{a) The head of a state or municipal department, board, commission or office authorized or required by law 1o issue any
permil for of in connection with any work invaolving the employment of employees in employment as defined in this article,
and nat withstanding any general or special stalute requiring or authosizing the issue of such permits, shall not issue such
permit unless proof duly subscribed by an insurance carrier is produced in a form satisfactory to the chair, that the
payment of disability benefits and after January first, two thousand and twenty-one, the payment of family leave benefils
for all employees has been secured as provided by this article. Nothing herein, however, shall be construed &s creating
any liability on the part of such state or municipal departmant, board, commission or office to pay any disability benefits to
any such employes if 80 employed,

{b) The head of a state or municipal depariment, board, commission or office authorized or required by law o enter into
any contract for or in connection with any work involving the employment of employess in employment as defined in this
artiche and notwithstanding any genaral or special statute requiring or authorizing any such contract, shall not enter into
any such contract unless proof duly subscribed by an insurance carrier is produced in a form satisfactory to the chair, that
the payment of disability benefits and after January first, two thousand eighteen, the payment of family leave benefits for
all employess has bean secured as provided by this article,

DB-120.1 {12-21) Reverse
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BUSIMESSF SOLUTIONS™

Commitment Statement

Q0P Business Solutions®, is dedicated to fostering a 5C culture where everyone is valued and
respected, The 5C culture is not just a core value for us—it is essential to our success in the
marketplace. Through our Strategic Supplier Network, we are proud to offer a wide selection of
innovative and affordable products sourced from qualified small business enterprises, By
partnering with these suppliers, we help our customers achieve their initiatives.

Qur comprehensive digital catalog highlights hundreds of products from our Strategic Supplier
Metwaork of small business suppliers, serving as both a showcase for their unigue offerings and a
valuable resource for procurement professionals. We are committed to continually expanding
opportunities for small businesses to grow and prosper, ensuring aur network evolves each
year to meet the needs of our customers.

Focus on Innovation

QDP Business Solutions® is committed to supporting small business suppliers and driving
positive change within the industry. In addition to working with a wide a range of suppliers,
O0OF Business Solutions and its affiliates continue to grow the network by engaging with

promising new suppliers. We've developed partnerships with an extensive network of third-
party corporate councils.

Qur strategic supplier netwaork is built on three key dimensions, working together to support
small business entrepreneurs. We collaborate with our customers to help them meet their
program initiatives through our impressive network of qualified suppliers and partners.

Tier | | Reseller
Suppliers sell directly to customers, and we fulfill their orders. ODP Business Solutions provides
partner vetting, executive support, mentoring, and field sales support,

Tier il

By purchasing Tier [l solutions, a percentage of total spend is allocated to small business
supplier products. These products are part of our normal distribution channels, which can help
you meet your goals within a customized program.

Procuremen

We're committed to including qualified suppliers to compete in our sourcing opportunities. We
are delivering quality products and supporting small business.

> o[t
Date

6600 N Military Trail, Boca Raton, FL 33456 odpbusiness.com
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A NOTICE AND INVITATION TO ALL EMPLOYEES AND APPLICANTS

EQUAL OPPORTUNITY AND AFFIRMATIVE ACTION POLICY STATEMENT

The ODP Corporation has been and will continee o be an egqual opportunity employer.  To ensure full
implementation of this equal opportunity policy, we will take steps o ensure that:

a. Persons are recruited, hired, assigned and promoted without regand to mace. national origin,
religion, age, color, sex, sexual orientation, gender identity, disability, or protected veteran status,
or any other characteristic protected by local, state, or federal laws, rules, or regulations.

h. All other employment actions, such as compensation, benefits, transfers, layolfs and recall from
layoffs, access to training, education, tuition assistance and social recreation programs are based
on only job requirements and administered without regard to race, national origin, religion, age,
color, sex, sexual orientation, gender identity, disability, or protected veteran status, or any other
characteristic protected by local, siate, or federal laws, rules, or regulations.

c, Ernplovees and applicants shall not be subjected to harassment, intimidation, threats, coercion or
discrimination because they have: (1) filed a complaint; (2) assisted or participated in an
investigation, compliance review, hearing or any other activity related to the administration of
any federal, state or local law requiring equal emplovment opportunity; (3} opposed any act or
practice made unlawful by any federal, state or local law requiring equal opportunity of (4)
exercised any other right protected by federal, state or local law requining equal opportunity.

The Office of General Counsel is responsible for implementing the Company’s legally required affirmative action
programs related to individuals with a disability and protected veterans, As part of that responsibility, the Legal
Employment Team, in collaboration with Human Resources, will administer a review and awdit system o ensure
complionee with the Company”s required affinmative action obligations.

If you, as one of our associates or as an applicant for employment, have any questions about this policy or would
like to review non-confidential portions of the Company’s affirmative action plans for individuals with a
disability or protected veterans, please contact your Human Resource Representative or the Office of the General
Counsel via |egaloperations@officedepot.com. This is also a reminder that associates may update their disability
status af any time via MyClowd by updating the Personal Details section,

In closing, | ask all associates to assist and support equal employment opportunity for all,

mincerely, )
(/3/ A, Mowihel/
Craig Gunckel

Chiel Executive Officer

The ODP Corporation | 6600 Morth Military Trail, Boca Ralon, FL 32406
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The ODP Corporation
Statement of
Information Security

The infermation contained in this decument ["Information') is proprietary to The ODF Corporation (“0DP7.
The intent of this statement is fo provide our customers with a brief owvendiew of the information securify
measures implementad to hedp protect OOF information, infrastructurs, and applications. It does not
reprasent all afforts made by the company to combat risks and reduce poatential expasure fo Securify
breaches of misuse of infarmation.

This information may not be duplicated or reproduced withowt the express prier written consent of O0F,
QDF makes no representation or warranty #5 fo the completeness of accuracy of Information and disclaims
any Nability aleged to result from or arise in connection with the disclosure, reffance on, or use of

Infarmation.

ITC wersion_08.30 2025
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EXECUTIVE SUMMARY

The DOF Corporafion is committed to creating and maintaining the highest standards of dala securty. To that
end, wa have a comprehensive approach to information security and risk mitigation. This includes vigoroushy
protecting customer personally identifiable information (PII) and company confidential information.  The following
represants key components to our Information Security program which complies with regulatary requinements
and industry standards,

Thits docurmant should not be considared as alkHnclusive as some program practices, documentation and
evidance are considered confidential and propristany to our buginess,

In this slatemeant, unless ctherwesa defined, the tarms "Company,” We™ and “0ur” refer to The ODP Corporation,
its subsidiaries, and affiliates.

INFORMATION SECURITY POLICIES

The DOF Corporation’s Global informalion Secudly Policy and standards are consistent with industry
best praclices, marmatonally recognized security standards (e.g., ISOVEC 27001 and NIST) and are
designed o comply 10 the controls outined in the Payment Card Indusiry Data Security Standard {PCI
D535) where applicable

Cur Giobal information Securfy Folicy is documentad, reviewed annually and available internally 1o all
associabes and confractors.

A formal inforrnation secunity awareness program is in place 1o frain Company associates and
contractors periodically on important security topics,

Information security awareness training and podicy recertification ig required for Company associales
and canfractors annually.

ORGANIZATION OF INFORMATION SECURITY

There iz an appointed Chief information Security Officer wha is responsible for the information security
strateqy, prograrm, and staff.

The DOF Corporation has designated information security staff whose primary responsibility is to
manage and enforee information security within the organization.

HUMAMN RESOURCES SECURITY

Pre-employment background checks are perfformed on new associates and confractons, i accordance
with applicable local laws and are reguired prior bo any access to Company aystems or phyasical
locations.

Formalized on-boarding and off-boarding processes are in place 1o limely manage and terminate
asecciate and conractor access to Company systems, The ODP Corperation resticls acoess to
computers thal contain parscnal infoemation o only active users and aclive user accounis

Company associates and contractors ane required 1o adhers o The ODP Corporation’s Code of Ethical
Behavior.

Aseociates and contractors are monitored for compliance with Our Global Information Secunly Policy
and may face disciplinary maasures for violating the policy.

ITC_warsion_{6 30 H25
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I, ASSET MAMAGEMEMNT

»  Tha Company has processes and pracedures in place to identify arganizational assets and o define
appropriate protections for such assels,

»  The Company has an information Classiication Policy which aligns the handling, storage, and
destruction of all data, including customer data, based on its sensitivily, dassification and any relevant
state or fedaral legal raquirarmenls.

V. ACCESS CONTROLS

»  Aocess to personally identifisble information (PI%) and confidential data is provisioned based on
business requirements. Access to data oulside estabkshed buginess requirements is approved on a
case-by-Case basis according to need per aur Account Managerment Policy.

= Access requests must follow the documented on-boanding process and requing direct supenisors
approval,

s Privileged user access is reviewed pericdically for necessity and compliance,

= The Company maintaing a Password Policy that enforces password history, kength, complesdty, and
leckout ndes,

WI. ARTIFICIAL INTELLIGENGE [Al}) GOVERNANCE
Tha Campany':

" Leverages artificial intelligance (Al) to enhance operations and defiver innovative solutions in a mannes
that is responsible, ethical, and compliant with applicabée [aws and regulabons,

= ses Al under a governance framework thal evaluates legal, ethical, and security impacts, ensuring
alignment with corporate values, privacy oblgations, and data protection standards.

Wil CRYPTOGRAPHY
The Company;

*  Maintains an encryphion and key managarment standard to enforce the confidentiality, integrity, and
avallabikty of infarmation,

*  Owned laptops maintain full disk encryption.

»  Safeguards payment card information acconding to applicable Payment Card Industry Data Secury
Standard requirements,

= Has a data ransmission standard which applies to the transmission of any data outside of #5" networks,
including PIl and confidential information.

*  Regulary reviews the strength of encryplion protocols.

Win. PHYSICAL AND ENVIRDONMENTAL SECURITY

Access to Company locations (non-retail) is secured through various physical entry controls, which may
vary by location,

ITC_wersion_08, 30 2025
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Physical security controls are applied to buiding aneas that may contain PI or confidertial infamsation,
which are resiricled for general use, and'or are for authonzed personned only though appropriate entry
centrals

General accesalentry points are physically secured throwgh vanous machanisms to prevent
unauthorized access.

Wisitors must be escoied by a Company associate while on Our (man-retail) premises

Data center confrols are evalusted and audited via the American Institute of Cerified Public
Accountants (AICPA) System and Organization Contrals {S0C) 1 reparting standard.

OPERATIONS SECURITY

The Company:

X,

Maintgins a patch managemeant program o ensure all relevant securdy patches are deployed ina
timely manner and leverages an expedited patching process for critical patches,

Ermplays current system securly agent software, which helps profect against malkware,
ransormaars, and vineses,

Has documantad operating and change management procedures.

Utiizes a defense in depth strategy to pratect the network and company assels,

Regularly monitors systems for unauthorized use of or access to systems and data

Maintaina a mature threat intelligence program that actively monibors amerging threats and
conducts expedited responsa for zaro-day vulnerabililes

COMMUNICATIONS SECURITY

The Company;

Xl

Has policies, standards, and procedures in place to prevent loss, modification or misuse of
information exchanged betwean parties.
Ltilizes network segmentation conirods to protect internal syslems and dala,

Employs feewalls and other information technalegy security devices o separate the Company
internal mebwaork from the Internet and other third-party netwaorks.

Employs secure communication protocols, such as virlual private neteorks (VPMs) with
mulifacior authentication, for remate conneclions 1o the compuling emvironment.

Securely fransmils internal emails and external emails wilizing either opportunistic or mandatony
encryption, depending on business requiremeants.

Mandates strong encryption for any wireless devices that process Company mformation ar
connect to #s natwarks.

MOEBILE COMPUTING
Company devices ara configurad to lock after a perod of inactiily.

Company devicas shall run anti-wirus software with up-lo-date pattern files configured.
The remaoval of applicable Company issued sacurity contrals is prohibited.
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SYSTEM ACQUISITION, DEVELOPMENT AND MAINTEMANCE

Tha Company:

Has policies, standards, and procedures 1o ensure information security requirerments are part of
the system development lifecycle.

Maintains formal secure coding practices and regular training for system development
Requiras the use of test data in non-production anvironments.

Maintaina secure development and test environments that are separate from the produection
Environment

Tesis code for vulnerabilities during the sysiem development process

Requires segregation of dulies during the system developmeant process.

Liilizes wersion control ystemns to slore and maintain source code librares,

SUPPLIER RELATIONSHIPS

Thi Company:

* Has policies, standards, and procedures fo ensure that security controls concaming supplier

access to the Company information are in place.

Requires our supplers to contractually adhers to The ODP Corporation’s Suppiier Guiding
Princinles.

Requires suppliers to contractually acknowledge and adhers to the Company Vendor information
Secunly Policy and related standards wherne applicabla.

Paricipates in the Cusloms Trade Partnership Against Terrorism (CTPAT) program lad by
Cugloms and Border Protection (CBP) o help improve security across ks operations and supply
chain

INFORMATION SECURITY INCIDENT MANAGEMENT

We maintain a comprehensive security incident response plan and percdically test the functionalty
with intemal and executive teams.,

Owr Information Secunity depariment is responsible for investigating any isswes and incidents regarding
protection of PH and confidantial information.

In the evend of an incikdent involving any suspected or confirmed breach of customer information, The
QODP Corporation is committed to taking immediste action and initiating appropriste remedial mesgunes
to protect the confidentislity and integrity of the infarmation. In the evant of such a breach, wa reguirs
documentation of all responsae shaps in accondance with our secunty mcident response procedures.
W also require a post-incident review of the events and any actions taken 1o change business
praclices.

BUSIMNESS CONTINUITY MANAGEMENT

W maintain a comprehenshve business continuity and disaster recovery plan and best the plan at
regularly scheduled intervals.

Tha Business Confinity Plan includas a Dhsasier Recovery Plan for core systems and backups.
Our systams and data are backed up at regular intervals. Back up media is stored off-site when
appropriate,
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COMPLIANCE

The GOF Corporation complies with all apphcabla Bws and regulations including but niof imited o
those issued by the Federal Trade Commission (FTC), LS. Securities and Exchange Commission
(5EC) and the U5, Consumer Product Safety Commission (CPSC),

The ODP Corporation fully complies with all applicable laws, rules, and regulations pertaining to
calkechion, storage, and dastruction of PIl and confidantial information, including compliance with
applicable state privacy laws, PCIDSS and Healh Insurance Portability and Accountability Act (HIPAA)
where required.

¥ maintain a comprehensive global training and awareness program an relevant information secunty
tapics and company policies. Thesa policies are reviewed at least annually, or whenever there is a
matesial change in business praclices.

Uzage of internally developed arfificial intelligenca [Al) technology within the Company adheras (o
our Cade of Ethical Bahavior and comgplies with our Global Information Security Paolicies and
associaled standards.

DATA STORAGE
¥ie ane committed to data privacy and o the protection of persanally idantifiable information and such
data iz stored on systems within the Uniled States.

THIRD PARTY RELATIONSHIFS

The Company assesses the risk posiure of third-party {extemnal) systems that store, process, or
transmit data on these systams.

The Company periodically reviews securly cerifications, sltestations, and connections with third-
party systems.

The Company implements security controls 1o address the pratecton and control of all data
transmitted to third-party systems from the Company's netwark,

Whan applicable, the Company requires third parties and their respective sub-contractors (o
adhers 1o dala security and privacy confractual provisions.

THIRD PARTY ASSURANCE

Tha Comgany maintains a Fayment Card Indwstry Data Security Standard (PC1 DSS) Repar of
Complance (ROC) and an Alfesfation of Comphiance (A0C), A copy of the AODC may be requesied
theough the IT Compliance deparment on an anmual basis. (Appdcatie o Offce DepalOffceMar and
OO Busingss Solutions enfiies)

Caompany controls are evaluated and audited annuslly via the Amenican Institute of Certified Public
Accountants Systerm and Organization Controls (SOC) 2 reporting standard. Our SOC 2 - Type 2
report, appicable o the ODP Buginess Salutions entity, can be providad upon requast,

The Comgany's IT General Condrols are audited annually, An esternal auditer Opinion on Intemal
Ciontrol over Financial Reporting is issued in the Company’s Form 10-K which can be found hers;
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INFORMATION NOT DISCLOSED

To protect customers and cur Company, it is against Company palicy to pubBcly raleasa any
information that could compromise the secunity of Dur emdrenment or vickate The D0P Corporabion’s
contraciual or legal chligations, Therefore, specific details of the following will not be publicly released
under any circumstances:

Information securily policles, standards, and procedures

Business continuity or disaster recovery plans

Security incident responss plan

Matwork diagrams

PCI DSS Report al Compliance

Specific configurations (g.g., operating system, patch levels, software used, firewall rules)
Al gysterns and technology (2.g., algorthms, prompts, models, sic.)

Mames of hardware or software vendors ulilized with the Company anvironment
Encryption management (aigarithms used, key length, key exchange, ete.)
Wulnerability scanning results or summaries

Penstration testing resulis or summarias

Internal or external audit reports, remediation plans o supporting evidence
Indernal business processes

Legal agreements between The DDP Corporation and third paries
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